YARM SCHOOL

APPOINTMENT OF OUTDOOR EDUCATION CO-ORDINATOR
Applications are invited for the post of Outdoor Education Co-ordinator for September 2017.  
Outdoor Education at Yarm School
 

The Outdoor Education Co-ordinator has overall responsibility for all aspects of the Outdoor Education provision at Yarm School. Outdoor Education is central to the school’s philosophy of ‘Educating for Life’ and provides invaluable opportunities for pupils’ personal development. The nature of the activities run within the last year covers everything from weekend walking in the Dales to technical winter skills training in Scotland: there is considerable variety and different levels of challenge within the planned programme. Although some trips are run locally, others are for longer periods of time and more remote in location, as with the recent four-week Peru expedition. 

It is a requirement that the Outdoor Education Co-ordinator has the following personal qualities:

· Hold relevant, up-to-date professional qualifications. 

· Place a top priority on safety 

· Reliability and flexibility

· Good communications skills 

· Calmness in managing problems

· The ability to support and inspire confidence in pupils across a broad age range and spectrum of ability, ensuring that a positive experience is had by all.  

· The ability to manage and support teaching colleagues in ensuring the effective delivery of the Outdoor Education Programme. Colleagues involved in supporting the programme have a range of experience; some have national awarding body qualifications, but many will not. All are enthusiastic about the value of outdoor education and enabling a positive experience of outdoor education for our pupils!

The Outdoor Education Co-ordinator is line-managed by the Director of Studies. In this respect, he/she will meet at regular intervals with the Director of Studies to engage in forward planning and review overall provision. The Director of Studies is the counter-signatory for the departmental budgets.  

The Outdoor Education Co-ordinator is responsible for planning, staffing and budgeting the programme of activities offered. They are supported in the day-to-day running of the department’s activities by an Outdoor Education Assistant Instructor, who holds a range of national awarding body qualifications. Equally, a range of teaching colleagues also contribute to the successful running of expeditions and activities. On occasion, where needed, the support of external freelance instructors is engaged to enable us to fulfil specific trip provision. 

It should be noted that this is a role which demands a degree of flexibility with regard to working hours, according to the particular demands of the stage of the year and the activities that are running. The Outdoor Education Co-ordinator manages the allocation of his/her time, along with the allocation of time for the Outdoor Education Assistant Instructor. The role attracts 28 days of annual holiday time and works on a part-time basis, with a nominal two days off each week. In practice, the two days off each week are managed flexibly across the year as a whole by the Outdoor Education Co-ordinator according to the working demands of the particular point in the year. The Outdoor Education Co-ordinator aims to balance out the correct amount of time over the course of the year as whole. 

Core Responsibilities 
· The planning, management, implementation and review of the Outdoor Education Programme available in the Prep and Senior Schools.

· Responsibility for the effective running of Outdoor Education trips and activities – staffing, marketing, administration, logistics, management of costs. 

· Manage the Gold DofE expedition programme in conjunction with the DofE Co-ordinator. 

· Actively promote the department and the opportunities it provides to pupils, parents, colleagues and the wider community. This will include presentations, newsletter reports and maintaining attractive, up-to-date displays around the school.

· Strategic planning of the curriculum across the school year, for all the different ages – coherent development of pupils’ skills, experience and confidence. 

· Line manage the Outdoor Education Assistant Instructor.

· Liaise with Deputy Head and Educational Visits Co-ordinator for all aspect of trip planning: logistics, risk assessment and final approval.

· Co-ordinate with the School Office to fulfil the general administrative tasks for trips.

· Liaise with the Transport Manager for vehicle bookings. 

· Ensure the effective management of the departmental equipment stores. This includes running an accurate, up-to-date inventory of all kit. 

· Responsibility for the management of Outdoor Education facilities in liaison with the Estates Department.  

· Submit budget requests, manage the departmental accounts and plan effective investment in resources. 

· Encourage and manage teaching colleagues involved in supporting the Outdoor Education Programme. Manage the safety of how they are deployed to support trips, according to context and the level of formal qualifications/experience. 

· Provide appropriate occasional presentations as requested - currently first aid lessons, some whole school assemblies and some Friday enrichment slots. 

· Liaise with the Director of Sport: Outdoor Education is part of the formal Games programme.

· Liaise with the Director of Learning and Achievement:  Outdoor Education provision in Activities

· Liaise with Heads of Year before and after trips on pastoral issues

· Attend Health & Safety meetings as required 

· Undergo a Health & Safety audit every year and act on any recommendations – safe practice and effective risk assessment is imperative. 

· Ensure the department fulfils all Safeguarding requirements 

· Oversee all aspects of the Ski trip. 

· Provide occasional whole school support when needed – e.g. in support of Geography field trips or cover for an absent tutor. 

 Salary and Conditions 

The annual salary that would apply from 1st September is £24,000 and is based on a nominal 37.5 hour week, though time is balanced out flexibly by the Outdoor Education Co-ordinator according to perceived need at particular points in the year. The role also attracts 28 days of additional annual holiday leave entitlement.

An earlier start date might be possible for the right candidate. 

The Candidate
We seek to appoint an Outdoor Education Co-ordinator with the experience, qualifications, enthusiasm and inter-personal skills to lead our extensive Outdoor Education programme. In return we offer a well resourced school and department, bright, ambitious and enthusiastic pupils and a lovely working environment. 
Criminal Records Check

Yarm School is required to seek an enhanced Disclosure from the Disclosure and Barring Service (DBS) with a barred list check in respect of successful applicants for all posts at the School where staff may come into contact with children.  A criminal record will not necessarily be a bar to working in the School.  Applicants who are invited to interview should provide details of any criminal record under separate, confidential cover to the Headmaster before attending the interview.  A copy of the School’s policy on the recruitment of ex-offenders and the DBS Code of Practice may be obtained from the Headmaster. Before an appointment is made routine checks will be undertaken to confirm identity and qualifications etc.

Appointment Procedure

Applications will only be accepted on the application form provided by the School. This should be completed electronically. All questions must be answered. The candidate may also submit a Curriculum Vitae if he/she wishes but this is not a requirement. Applications should be submitted with a covering letter (again, by e-mail) explaining why the candidate and post are mutually suited. 

Applications should be e-mailed to the Headmaster, Mr David M Dunn, as soon as possible and no later than Tuesday, 21st March 2017.
e-mail dmd@yarmschool.org

Yarm School

The Friarage

Yarm

TS15 9EJ

Telephone  01642 786023

Fax             01642 789216

Further information about the School, together with an application form and job description, can be found on our website on www.yarmschool.org under “vacancies”. Please e-mail if you have any difficulties or queries.
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