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JOB DESCRIPTION
CURRICULUM TEAM MANAGER 

ENGINEERING– HIGHER LEVEL SKILLS
	Job Purpose
Through the management of your team, deliver a high quality curriculum in line with the College’s Vision and Mission and that contributes towards meeting the College’s Strategic Ambitions   


	Key Responsibilities
Staff 

· responsible for the recruitment, induction, development and performance management of your team members ensuring that individuals are engaged, high performers

· responsible for working collaboratively with staff from other areas of the College and those in support roles ensuring that the learner has a good learner experience and makes a successful transition and ensuring that college teams work effectively together in order to meets its KPIs
Learners

· responsible for the recruitment of learners in your area, their IAG and effective enrolment

· responsible for the quality of delivery to learners ensuring that teaching, learning and assessment is outstanding and learners are retained, attend, achieve and progress
· undertake teaching of learners as required
· responsible for the safeguarding of learners and promoting their welfare 

Curriculum

· responsible for the development of the curriculum to meet the needs of learners, local employers and LEP priorities, adopting an innovative, research-based approach
· Engage with relevant partners to develop a relevant and expansive curriculum

Business Development

· responsible for continually scanning the horizon to identify the possible impacts of the ‘external environment’ including education policy, customer and competitor analysis

· responsible for the formation of business plans for your area which include the identification and development of opportunities for commercial income and maximising the financial contribution to be made

· responsible for the management of employer relationships within your area of provision and being responsive to their needs in the delivery and development of the curriculum

· work in conjunction with work based/apprenticeship team 

Data Management 

· responsible for the reporting and analysis of accurate and timely data using agreed college data reporting and tracking systems; and the maintenance of appropriate records and documents ensuring they are up to date and accurate
Resource Management  
· responsible for the planning and utilisation of the resources required for your area including the people, physical space, equipment and materials required by the area.

Financial Management

· responsible for operating within agreed budgets and financial targets in compliance with financial and procurement systems, policies and procedures, achieving value for money and control of expenditure.
Health, Safety and Environmental Management 

· responsible for managing the risks within your area of responsibility and ensuring that all persons within your area of control are provided with appropriate information, instruction, training and supervision so as not to compromise their health, safety or well-being or impact on the environment
Continuous Improvement

· responsible for monitoring and improving the quality of all aspects of the provision in your area, identifying and building on good practice within your team and across college
Personal Effectiveness 
· responsible for your own continuous professional development ensuring that your skills, knowledge and practice including pedagogic leadership are current and future focused and that you stay abreast of key policy changes 

In carrying out your duties, ensuring that:
· You abide by all College policies, procedures and processes ensuring legal compliance to the College
· You are a role model for the College’s values, beliefs and behaviours
· Model the highest professional standards to staff and learners in all aspects of this role, maintaining a visible presence around the College and leading by example.
· Be committed to working in a cohesive, supportive and forward-thinking team of colleagues which shares an ambitious vision to secure an outstanding status for the College.



Specific to your post:


Management of Higher Level Skills- Engineering and Professional Construction


Ensure that all expectations of the UK Quality Code for Higher Education are fully embedded, enacted, monitored and evaluated in the Academy


Ensure that the area responds to the demand of the TEF, REF and other frameworks


Develop the portfolio of Higher Apprenticeships and HE course in the academy, responding to student, employer, local and national needs


Ensure the academy strives for teaching excellence in everything it does
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