West Drayton Primary School

Job Description:  Nursery Nurse

1.
Grade:
Nursery Nurse

2.
Designation of Immediate Supervisor: 
Nursery or Reception Class Teachers

3.
Contacts:


(a)
Internal



Children, teaching and non-teaching staff in school, advisers.


(b)
External (public, outside organisations)



Parents

4.
Main Scope of Job: (ie. purpose)


To work as part of the Early Years Foundation Stage team to promote and enhance the overall provision, development and care of the children.  The Nursery Nurse is an integral part of the staff of the School which includes involvement in extra-curricular activities, but the over-riding priority is the needs of the nursery or reception class (Early Years Foundation Stage).
5.
Duties Personally Performed:


To undertake the following duties in a team relationship with the teacher:


5.1
To take part in planning work, assessing children, keeping records and carrying out activities in line with the Early Years Foundation Stage framework.

5.2
To assist the teacher with children requiring special care ie. new entrants, sick, children with special needs or children who are distressed for various reasons.


5.3
To care for the general welfare of the children, greet them, help them to dress and undress and assist in the cloakroom and toilets and at medical examinations.


5.4
To be responsible for the care of sick children within the nursery/reception.


5.5
To encourage and help children at play and in various activities.


5.6
To accompany class outings.


5.7
To undertake general care and maintenance of materials and equipment within the class as required by the teacher.


5.8
To assist in the liaison between nursery and reception, in particular helping the children to settle in the transitional period.


5.9
To positively promote the Early Years Foundation Stage at all times.

5.10 To take part in the school’s appraisal/performance management system.

5.11 To be an active member of the Early Years Foundation Stage team and attend before or after school Early Years Foundation Stage phase meetings.


5.12
To assist in general work within the class eg. mounting work, arranging displays, preparing and cleaning away after activities.


5.13
To supervise class groups in the absence of the teacher for Planning, Preparation time, breaks, sickness etc, following the planning of the teacher.


5.14
To consider areas of personal development and training and to attend relevant courses.


5.15
To assist with the training and support of childcare students. This could include some report writing in conjunction with the class teacher.


5.16
To be part of the whole school team and to be committed to the school’s aims and objectives.


5.17
To be flexible and positive in both approach and attitude.


5.18
Such other related duties as may be required from time to time, commensurate with the general level of responsibility of the post.

West Drayton Primary School

Person Specification - Nursery Nurse

	ESSENTIAL
	DESIRABLE

	Education Qualification and Training

NNEB or equivalent
	Paediatric First Aid Certificate



	Experience
Experience of working with nursery and reception age children either in a school, day nursery or play group


	Evidence of working in a school nursery or reception class.

Evidence of planning and assessing work for groups of pupils. 

	Job Related
1. To have an understanding of the Early Years Foundation Stage framework.

2. To be able to contribute to class planning and work from it

3. To be able to work independently and show initiative

4. To be able to manage children’s behaviour

5. To be able to work with others effectively as a team member

6. To be able to work with children in groups and on a one-to-one basis

7. To be able to carry out formal observations

8. To be able to monitor children’s progress

9. To form close partnerships with parents

10. To be positive about children’s learning

11. To be able to deal with minor injuries and accidents


	 

	Personal Qualities
1. To have good communication skills

2. To be well-organised and tidy

3. To be able to maintain confidentiality

4. To be tactful and sensitive to the needs of others

5. To be motivated and committed

6. To be able to manage time effectively

7. To be creative and practical

8. To have a positive attitude and show enthusiasm

9. To be willing to undergo further training


	Creativity



	Special Requirements

1.  Ability to attend staff meetings as and when required

2.  Flexibility: ability to adjust to any changes in job duties  as required


	Willingness to participate in after school activities and staff development courses

	Equal Opportunities

Understanding of the school’s equal opportunities policy and its relevance to the role of nursery nurse.
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