JOB DESCRIPTION

1. JOB TITLE:

Teacher of Spanish (ability to teach French desirable)
2. RESPONSIBLE TO:
Faculty Leader for MFL.
3. PURPOSE OF POST: The postholder will  be  an effective teacher who will:

· implement and deliver an appropriately broad, balanced, relevant and differentiated curriculum for students, offering a personalised programme of study;

· monitor and support the overall progress and development of students as a teacher/tutor;

· facilitate and encourage a learning experience which provides students with the opportunity to achieve their individual potential;

· contribute to raising standards of student attainment.

4. DUTIES AND RESPONSIBILITIES:

The job description for teachers is laid down in the Conditions of Employment Document.

Duties include:

Teaching
Teaching the full range of ability at Key Stage 3 and GCSE with the possibility of ‘A’ level teaching for a suitably qualified applicant.

Teach students according to their educational needs.
Assess, record and report on the attendance, progress and development of students and to keep such records as are required.

Undertake a designated programme of teaching, being responsible for the delivery and interpretation of schemes of work.

Ensure a high quality learning experience for students, which meets internal and external quality standards.

Prepare and update subject materials.

Use a variety of teaching and learning styles to stimulate learning.

Maintain discipline in accordance with the College’s procedures, and to encourage good practice with regard to punctuality, behaviour, work standards and homework.

Provide quick verbal/written diagnostic feedback to students’ work.

Planning
Assist in the planning and development of appropriate specifications, resources, schemes of work, marking policies and teaching strategies within the department.

Contribute to the faculty development plan.

Plan and prepare lessons and courses.

CPD

Participate in the College’s CPD programme and continue to develop in relevant areas, including subject knowledge and teaching methods.

Engage actively in the whole Performance Management process.

Ensure efficient deployment of classroom support.

Management

Maintain appropriate records and to provide relevant accurate and up-to-date information for SIMS, reports etc.

Complete relevant documentation in the tracking of students

Track student progress to inform teaching and learning.

Communicate effectively with parents, students and colleagues.

Liaison

Take part in marketing and liaison activities, such as Parents’ Open Evenings.
Participate in meetings which relate to the curriculum for the College, including pastoral arrangements.

General

The post holder must at all times carry out his or her responsibilities with due regard to Launceston College’s Equal Opportunities Policy.

Working at all times within the code of requirements of the Health and Safety at Work Act.

The post holder must also undertake other duties appropriate to the grading of the post, as required.

