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Ash Manor School
Aspire and Achieve

	JOB DESCRIPTION & KEY ACCOUNTABILITIES

Post Title:            Design & Technology Technician
Location:             Ash Manor School



	MAIN PURPOSE OF JOB

	This is a draft job description and the areas of responsibility will be developed throughout the year to reflect the strengths of the post holder, their areas for development and aspirations.

· To support the teaching and learning within the Design & Technology Department, where much of student and staff activity is of a practical nature and utilises an array of equipment and prepared materials, by providing effective and efficient technical assistance.

	POSITION IN ORGANISATION

	Name and position of immediate line manager:  Head of Design & Technology


	MAIN ACCOUNTABILITIES

	The duties outlined in this job description are in addition to those covered by the latest School Teachers' Pay and Conditions Document. 
Accountability

· Prepare and set up equipment and materials required for demonstrations and class practical work, delivering equipment and paperwork to teaching areas, collecting, checking and returning equipment and materials to stores.

· Taking care of equipment and material including routine checks.

· Carrying out minor maintenance and making the Head of Department aware of the need for major repair of equipment.

· Keeping work place, prep areas, teaching areas and storerooms tidy.

· Test and monitor stock and equipment used for teaching and learning.

· To ensure all Health and Safety requirements are adhered to.

· Maintain teaching areas to current Health and Safety standards, including the checking of equipment and routine maintenance.

· Demonstrate the operation of equipment to members of staff where this requires the application of acquired skills and trialling practical activities if necessary.  Make suggestions about appropriate practical work which would be carried out to enhance the teaching and learning of science.

· Assessing risks for technician activities.

· To clean away and wash any equipment or work areas used for demonstration purposes.

· To unpack and check receipt of any stock deliveries.

· Participate in training for the range of work undertaken within the Department.  

· Undertake duties to support the range of work undertaken within the Department.

· To be available to help out within the lesson carrying out demonstrations or assisting the classroom teacher whilst demonstrating.
· Keeping the workplace, stores and teaching areas organised to allow teaching staff to easily access the resources if required.

· Provide advice and guidance regarding safety issues to teaching staff. 

· To ensure all hazards are appropriately labelled and to inform the Head of Department of any shortcomings in hazard warning systems.

· To monitor stock and equipment levels used and inform the Head of Department of any shortfall.

· To work with other technicians in order to undertake, with the Head of Department, an annual stock-take of resources. 
· To run an after school club and assist during holidays with student course work and preparation.
Liaison

· Teacher
· Support Staff 
· Students
· External Supply Agencies


	MAIN DUTIES AND CORE ACCOUNTABILITIES



	Recording and Assessment

· To keep appropriate records as required on equipment and servicing of equipment as necessary
Other duties and responsibilities

· To be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality, and data protection, reporting all concerns to an appropriate person. 
· To contribute to the review of School policies as appropriate.

· To provide support for students’ emotional and social needs by encouraging and modelling positive behaviour in line with the School’s Behaviour policy and demonstrating high expectations of work and behaviour.

· To undertake any other duties as may be reasonably requested by the Head of Department or Headteacher.

· To attend relevant meetings and participate in training opportunities and performance development as required.

· To comply with school policies and procedures with regard to Health and Safety, equal opportunities, race equality, conduct and dress.


	Whilst every effort has been made to explain the main duties and accountabilities of the post, each individual task undertaken may not be identified.

This Job Description is current at the date shown but following consultation with you, may be changed by Leadership to reflect or anticipate changes in the Job which are commensurate with the salary and Job Title.
The School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share in this commitment.  The post holder will be subject to enhanced Disclosure and Barring Service (DBS) checks prior to commencing employment. 




Signed by Job Holder: .........................................................................  Date: …………………..

Signed by Line Manager: ....................................................................  Date: …………………..
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