JOHN FISHER SCHOOL

JOB DESCRIPTION

SUBJECT LEADER ENGLISH
A. GENERAL 
To fulfil the requirements for a Main Scale Teacher and, in addition, as the holder of a T.L.R. Allowance, to have an impact on the educational progress of pupils other than those directly in your charge, to lead, develop and enhance the teaching practice of Departmental colleagues and to be accountable for leading, managing and developing your subject area. (The Generic Responsibilities of Subject Leaders is attached to this Job Description).
B
SPECIFIC

To be responsible for overseeing all aspects of the work of the Mathematics Department.
Immediate Line Manager: Mr Dean.
1) 
Responsible for the strategic direction and development 


of English through:

1.1
Development and implementation of departmental policies and practices in line with whole school expectations.

1.2
Creation of a climate which enables other staff to develop and maintain positive attitudes towards the teaching of English and to be confident about teaching it.

1.3
Establishing a clear, shared understanding of the role Mathematics has to play in contributing towards the spiritual, moral, cultural, mental and physical development of our pupils. In addition, preparing our pupils for the opportunities, responsibilities and experiences of adult life.

1.4
Use of a range of assessment data (national, local and school) to inform policies, practices, expectations, targets for individuals and groups, and teaching methods.

1.5
Formulation, in discussion with colleagues, of a department action plan and identification of clear targets for improvement. The Departmental Action Plan should define intervention strategies to address the issues for development.

1.6
Monitoring and evaluation of progress in achieving the department’s plans and targets for the purpose of guiding further improvement. This will indicate the effectiveness of the intervention strategies.

2) To be responsible for securing and sustaining effective teaching of English; evaluation of the quality of teaching and the standards of pupils’ achievement; and the setting of targets for the future through:

2.1
Ensuring curriculum coverage, continuity and progression in English for all pupils, regardless of their academic or natural ability.

2.2
Ensuring clear guidance for teaching the subject in Schemes of Work and Programmes of Study. This will include the need to communicate learning objectives to the pupils.

2.3
Providing guidance on the various teaching strategies and learning methods which may be used to engage the different types of learners, thus helping all pupils to make progress in meeting their target levels.
2.4
Enhancing the key skills of literacy and I.C.T. through the Schemes of Work.
2.5
Ensuring that there is a clear departmental assessment, recording and reporting policy in line with school guidance. Using assessment data to recognise each pupil’s achievement and to set targets for his further improvement. 

2.6
Monitoring each pupil’s progress in relation to his Target Grade.

2.7
Evaluating the teaching of English in the Department and taking action to improve further the quality of teaching.

2.8
Encouraging pupils’ motivation and enthusiasm for English by developing positive responses to challenge and high expectation.

2.9
Developing the pupils’ individual and collaborative study skills with a view to their becoming self-dependent and independent learners.

2.10
Promoting English as having a contribution to make to pupils’ understanding of the duties, opportunities, responsibilities and rights of citizens.

2.11
Establishing a partnership with the pupils’ parents which not only provides them with information about curriculum, attainment, progress and targets but also involves them in their son’s learning.
2.12
Developing links with other members of the local community in order to extend the subject curriculum, enhance teaching and develop pupils’ broader understanding of the subject.

2.13
Ensuring implementation of school policies on issues such as equal opportunities, teaching and learning, behaviour management and independent learning.

3)
To be responsible for leading and managing staff involved in the


teaching of English by:

3.1
Monitoring and evaluating the planning of departmental colleagues, providing constructive and developmental feedback on a regular basis.

3.2
Disseminating examples of effective planning practice within the subject.

3.3
Ensuring that departmental colleagues are aware of the needs of inclusion of all pupils and groups and make provision for this in their planning.

3.4
Ensuring that feedback from lesson observation, work scrutiny and analysis of assessment data is appropriately reflected in the planning of departmental colleagues.

3.5
Promoting effective departmental discipline strategies, based on the concept of achieving constructive working relationships with pupils.

3.6
Establishing clear expectations and constructive working relationships with colleagues. This will involve such strategies as team-teaching, mutual support, devolving responsibilities and delegating tasks, evaluating practice and developing an acceptance of accountability.
3.7
Chairing Department meetings and representing the Department on various curriculum groups and school events as required.

3.8
Arranging for the action points of Department meetings to be given to the Headteacher and Line Manager.

3.9
Appraising staff as required by the school Performance Management policy and using the process to develop the personal and professional effectiveness of the appraisee(s). Observation of teaching must include evaluative feedback about the effectiveness of the strategies employed in a lesson.

3.10
Identifying departmental training needs and supporting and co-ordinating delivery of appropriate high quality professional development.

3.11
Inducting new staff with particular emphasis on the needs of trainee and newly qualified teachers.

3.12
Working with the Head of Learning Support (SENDCo) to ensure appropriate subject specific targets are set and work is matched well to pupils needs.

3.13
Ensuring the needs of the More Able Pupils (Gifted and Talented) are addressed by, for example, differentiated work, extension activities and extra-curricular provision.

3.14
Ensuring that senior managers, the Headteacher and Governors are kept well informed of all relevant matters, such as subject policies, plans and priorities, success in meeting targets and subject-related professional development plans.

4)
To be responsible for efficient and effective deployment of staff 


and resources through:

4.1
Establishing staff and resource needs.

4.2
Allocation of available subject resources.

4.3
Deploying staff involved in the subject, including teaching, support staff and other adults, to ensure the best use of subject, technical and other expertise.

4.4
Ensuring the effective and efficient management and organisation of learning resources including ICT.
4.5
Managing accommodation to create an effective and stimulating environment for the teaching and learning of the subject.

5 Self-Evaluation and Quality Assurance procedures related to the subject:

5.1
To take part in Self-Evaluation and Quality Assurance procedures e.g. observations, book scrutiny, markbook scrutiny, pupil feedback. Such feedback should be reflected in the Departmental Action Plan and the planning of individual teachers.

5.2 To plan and implement such procedures to ensure the development and maintenance of high standards 

5.3 To train colleagues in the English Department to enable them to take part in such procedures

5.4 Evaluate and report on the effectiveness and practice of the English Department, annually, to the Headteacher, Link Governor and Line Manager, in September and at intervals throughout the Academic Year.
English specific:

1. To publicise achievements through public display of work, daily or weekly Bulletins, Assemblies etc.

