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PRIVATE & CONFIDENTIAL

BABINGTON HOUSE SCHOOL

TEACHER APPLICATION FORM

POSITION APPLYING FOR: ……………………………………………
1. PERSONAL DETAILS
Surname:    ……………………………………………………………    Forename(s) ………………………….

Previous Surname(s) (If applicable): ……………………………….. Mr/Mrs/Miss/Ms/other…………………
Present Address: ……………………………………………………………………………………………………
…………………………………………………………………………………………Post Code: …………………

Home Telephone No: ……………………………    Mobile Telephone No: ………………...…………..
Day Tel No: ……………………………………         Email Address: …………………..……………….


National Insurance No: ……….….……..………..

Country of Residence: UK    
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 Other   
[image: image2]   if other please state:
Do you hold a valid Work Permit? Yes  
[image: image3]  No  
[image: image4]  if other please state

Teacher Reference Number: …………. ………. 
2. PRESENT OR LAST APPOINTMENT 
Name of Employer: ………………………………….……….……………

Position held: ……………. 
……………………………….… Date Appointed: …………………………… 
Present Salary (per annum) £……………………  TLR (If applicable)…………………..

Spine Point (If applicable)………………
Notice Period Required………………………………………………….

Pension Scheme: LGPS 
[image: image5] TPS 
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[image: image7] (please note auto enrolment for non-teaching staff is applicable)

Do you have Qualified Teacher Status? Yes/No/Other/  
Date: ………………………..

3.   PREVIOUS APPOINTMENTS: (Student teachers seeking a first appointment please give details of school experience placements)

Please supply a full history in chronological order (with start and end dates) of all training/further education, employment, self-employment and any periods of unemployment since leaving secondary education. Provide where appropriate explanations for any periods not in employment, self-employment of further education/training and in each case any reasons for leaving employment.
	Establishment
	Dates of Employment FROM
	TO
	Reason for Leaving
	Ages taught
	Subjects taught
	Boys/Girls/mixed and
Number on roll

	
	
	
	
	
	
	


4. EDUCATION:

Please give information about education received in this country or abroad, qualifications obtained including degrees, with class and division, and Teacher’s Certificates, in chronological order starting from the most recent. Please include post-graduate and professional qualifications.

	Secondary School/College/Higher Education
	Full or Part time
	Qualifications attained
	Dates Attended

	
	
	
	From
	To

	
	
	
	
	


5. CONTINUING PROFESSIONAL AND PERSONAL DEVELOPMENT

Please list recent courses attended and professional development in which you have been involved in the past 3 years and which you consider relevant to the post. Please include subjects in which you are qualified to teach, relevant experience to teach and any other specialisms you have which may be relevant to your application:
	Name of course and provider
	Full or Part time
	Qualifications attained
	Dates Attended

	
	
	
	From
	To

	
	
	
	
	


6. EXPERIENCE IN OFFERING EXTRA CURRICULAR ACTIVITIES
Please provide details below:
………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

……………………………………………………………………………………………………………………………...

………………………………………………………………………………………………………………………………

7. STATEMENT OF SUITABLITY:
Applicants for the post should submit at the bottom of this form, a statement of suitability of no more than 2 A4 pages on how you meet the requirements outlined in the Person Specification. Please explain how your ability, skills and knowledge match those required for the appointment. Give examples where you can in support of your application.

  8.   REFERENCES:

Please provide a minimum of 2 referees. One referee must be your current or most recent employer. Where you are not currently working with children but have done so in the past, one referee must be from the employer by whom you were most recently employed in work with children. Please note, references will not be accepted from relatives or from referees writing solely in the capacity of friends.
	Name:
	Name:

	Address:

Post Code:
	Address:

Post Code:

	Post Held:
	Post Held:

	Tel No:
	Tel No:

	Email:
	Email:


Please note references will be requested prior to your interview, unless stated otherwise.
9.   ADVERTISEMENT:

Please state where you learnt of this vacancy
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Agency              Online  
School website  
Word of mouth  
Other 
10.  Please indicate if you know any existing employees or governors at the school, and if so how do you know them:

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………
11.   DISCLOSURE OF CRIMINAL & CHILD PROTECTION MATTERS:

The Governors are obliged by law to operate a checking procedure for employees who have substantial access to children and young people:
REHABILITATION OF OFFENDERS ACT 1974

If you have no convictions, simply enter “NIL”. If you have been convicted of a criminal offence, the details must be listed below, together with any pending criminal convictions. Please also list any pending criminal actions or court hearings against you. Please see the Notes for Applicants for Guidance.
	Date of Conviction / pending hearing
	Offence
	Sentence

	
	
	 


CRIMINAL RECORDS BUREAU
In the event of a successful application a Disclosure will be sought from the Criminal Records Bureau in relation to criminal and child protection matters. A conviction will not necessarily be a bar to obtaining employment.

12.   DECLARATION:
If you know that any of the information you have given on this application form is false or if you have knowingly omitted or concealed any relevant fact about your eligibility for employment then your name will be withdrawn from the list of candidates.

If such a discovery is made after you have been appointed then you will be liable to be dismissed.

I herby certify that all the information given by me on this form is correct to the best of my knowledge that all the questions relating to me have been accurately and fully answered and that I possess all the qualifications which I claim to hold.
I am aware that the post for which I am applying is exempt from the Rehabilitation of Offenders Act 1974 and therefore that all convictions, cautions and bind-overs, including those regarded as ‘spent’ must be declared. I have not been disqualified from working with children, am not named on DfES list 99 or the Protection of Children Act List, am not subject to any sanctions imposed by a regulatory body (eg the General Teaching Council) and either (please delete as appropriate): I have no convictions, cautions or bind-overs OR I have completed section 9 above.
Signature: …………………………………………

       Date: ……………………………
ASYLUM & IMMIGRATION ACT 1996:
In accordance with the Asylum and Immigration Act 1996, the Governing Body will require new members of staff to provide documentary evidence that they are legally entitled to live and work in the United Kingdom. Upon taking a post candidates should provide one of the official documents listed in the Notes for Applicants.
APPLICATION AND RECRUITMENT PROCESS

EXPLANATORY NOTE

Application Form
· Applications will only be accepted from candidates completing the enclosed Application Form in full.  CV’s will not be accepted in substitution for completed Application Forms in the absence of good reason.

· Applicants should attach a separate statement in support.

· Candidates should be aware that all posts in the school involve some degree of responsibility for safeguarding children, although the extent of that responsibility will vary according to the nature of the post.  Please see job description for the post.

· Accordingly this post is exempt from the Rehabilitation of Offenders Act 1974 and therefore all convictions, cautions and bind-overs, including those regarded as ‘spent’ must be declared. 

· Where appropriate the successful applicant will be required to complete a Disclosure from the Criminal Records Bureau at the appropriate level for the post.

· We will seek references on shortlisted candidates and may approach previous employers for information to verify particular experience or qualifications, before interview.

· If you are currently working with children, on either a paid or voluntary basis, your current employer will be asked about disciplinary offences, including disciplinary offences relating to children or young persons (whether the disciplinary sanction is current or time expired), and whether you have been the subject of any child protection allegations or concerns and if so the outcome of any enquiry or disciplinary procedure.  If you are not currently working with children but have done so in the past, that previous employer will be asked about those issues.  Where neither your current nor previous employment has involved working with children, your current employer will still be asked about your suitability to work with children, although they may where appropriate answer not applicable if your duties have not brought you into contact with children or young persons.

· You should be aware that provision of false information is an offence and could result in the application being rejected or summary dismissal if the applicant has been selected, and possible referral to the police and/or DfES Children’s Safeguarding Operation Unit.

Invitation to Interview
· If you are invited to interview this will be conducted in person and the areas which it will explore will include suitability to work with children. 

· All candidates invited to interview must bring documents confirming any educational and professional qualifications that are necessary or relevant for the post (eg the original or certified copy of certificates, diplomas etc).  Where originals or certified copies are not available for the successful candidate, written confirmation of the relevant qualifications must be obtained from the awarding body.

· All candidates invited to interview must also bring with them:

· a current driving licence including a photograph or a passport or a full birth certificate

· a utility bill or financial statement showing the candidates current name and address

· where appropriate any documentation evidencing a change of name

Please note that originals of the above are necessary.  Photocopies or certified copies are not sufficient.
Conditional Offer of Appointment: Pre-Appointment Checks
Any offer to a successful candidate will be conditional upon

· receipt of at least two satisfactory references (if these have not already been received)

· verification of identity and qualifications

· a check at DfES List 99 and the Protection of Children Act List as appropriate

· a satisfactory CRB Disclosure

· verification of professional status such as GTC registration, QTS Status (where required), NPQH

· (for teaching posts) verification of successful completion of statutory induction period (applies to those who obtained QTS after 7 May 1999)

· where the successful candidate has worked or been resident overseas in the previous five years, such checks and confirmations as the school may require in accordance with statutory guidance.

· verification of medical fitness in accordance with DfES Circular 4/99 Physical and Mental Fitness to Teach of Teachers and Entrants to Initial Teacher Training

· satisfactory completion of the probationary period

WARNING

Where a candidate is:

· found to be on DfES List 99 or the Protection of Children Act List, or the CRB disclosure shows s/he has been disqualified from working with children by a Court; or

· found to have provided false information in, or in support of, his application; or

· the subject of serious expressions of concern as to his/her suitability to work with children

the facts will be reported to the Police and/or the DfES Children’s Safeguarding Operation Unit.

Asylum and Immigration Act 1996: Upon taking the post applicants should provide one of the following from the list of official documents:
· A document from a previous employer, the Inland Revenue, the Department for Works & Pensions or the Job Centre plus (or their Northern Revenue equivalents), showing your name and National Insurance number. This could be a P45, a pay slip, a National Insurance card or a letter issued by one of the Government bodies concerned.
· A passport describing you as a British citizen or as having the right of abode in or an entitlement to readmission to the United Kingdom.

· A passport containing Certificate of Entitlement issued by or on behalf of the Government of the United Kingdom certifying that you have the right of abode in the United Kingdom.

· A certificate of registration of naturalisation as a British citizen.

· A birth certificate issued in the United Kingdom or in the Republic of Ireland.

· A passport or national identity card issued by a State which is party to the European Economic Agreement and which describes you as a national of that state.

· A passport or other travel document endorsed to show that you are exempt from immigration control, have indefinite leave to enter, or remain in, the United Kingdom or have no time limit on your stay; or a letter issued by the Home Office confirming that you have such status.

· A United Kingdom permit issued to you as a national of a State which is party to the European Economic Agreement.

· A passport or other travel document endorsed to show that you have a current right of residence in the United Kingdom as a family member or a named national of a State which is party to the European Economic Agreement and who is resident in the United Kingdom.

· A letter issued by the Immigration and Nationality Directorate of the Home Office indicating that you are a British citizen or have permission to take employment.

· A work permit or other approval to take employment issued by Work Permits (UK) or in Northern Ireland, by the Training and Employment Agency.

· A passport describing you as a British Dependent Territories citizen and which indicates that the status derives from connection with Gibraltar.

Equality and Diversity Monitoring
Surname:  …………………………………………………………    Forenames ………………………….

Previous Surnames (If applicable): ……………………………….. Mr/Mrs/Miss/Ms/other…………………

Marital Status: ……………………………
Present Address: ……………………………………………………………………………………………………
…………………………………………………………………………………………Post Code: …………………
Completion of this section will help us fulfil our general duty under the Race Relations (Amendment) Act 2000 to eliminate unlawful discrimination, to promote equality of opportunity and promote good relations between people of different racial groups, and our specific duty under the Act to monitor, by reference to racial group, applicants for employment and staff in post. The information provided will be used for monitoring and statistical purposes only and this section will be detached from your application prior to short listing.

_____________________________________________________

The categories below are in line with the 2001 census

Gender: Please tick appropriate box

	Female
	

	
	

	Male
	


Ethnic Origin: Please tick appropriate box:
	1. White
	
	
	4. Mixed
	

	British
	
	
	White & Asian
	

	English
	
	
	White & Black African
	

	Scottish
	
	
	White & Black Caribbean
	

	Welsh
Irish
	
	
	Any other Mixed background
	

	Any other White background
	
	
	Please specify: ………………………
	

	Please specify: ……………………
	
	
	
	

	
	
	
	5. Asian or Asian British
	

	2. Black or British Black
	
	
	Bangladeshi
	

	African
	
	
	Indian
	

	Caribbean
	
	
	Pakistani
	

	Any other Black background
	
	
	Any other Asian background
	

	Please specify: ………………………………
	
	
	Please specify: ………………………………..
	

	
	
	
	
	

	3. Chinese
	
	
	6. Other Ethnic Group
	

	Chinese
	
	
	Other ethnic group
	

	
	
	
	Please specify: ………………………
	



I do not wish an ethnic background category to be recorded 
Religion: Please tick appropriate box

Baha’l              Buddhism    
    Christian              Hinduism   
             None

Islam

Jain

    Judaism
       Sikhism                  Other

Disabilities: Please tick appropriate box

	Do you consider yourself to have a disability – a physical or mental impairment which has a substantial and long term adverse effect to your ability to carry out normal day to day activities?
	Yes  
[image: image8]        No   
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	If Yes, please describe the nature of your disability:
	

	If you have any disabilities, please let us know if we need to make special arrangements for you if you are invited for an interview.
	


	Medical Declaration

I hereby declare that I am medically fit to work in this post and would be prepared to undergo a full medical, at the schools expense, should Babington House School deem it necessary.

Signed ………………………………………………………………………………

Date ……………………………………….


Declaration Data Protection Act
I understand that the information given on this form will be processed by and used for registration on equality monitoring purposes under the Data Protection Acts 1984 and 1998.I hereby give my consent for the Recruitment Monitoring information provided on this form to be held on computer or other relevant filing systems and to be shared with other accredited organisations or agencies in accordance with the Data Protection Act 1998.
Signed: ………………………………………………………………………………………………………
Date: …………………………………………………….

PLEASE INCLUDE YOUR COVERING LETTER HERE

Confidential
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