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Application for Employment

Teaching Staff

We cannot process your application unless this form is completed in full; questions and or queries with completion to penny.kontopyrghou@hays.com 
Doha College is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share in this commitment.  Applicants must be prepared to undergo Child Protection Screening, including reference checks with previous employers and Disclosure & Barring Service, DBS.
	Personal Details 
(shortlisted candidates will be required to provide original qualifications, original DBS certificate(s) and photographic identification e.g. valid passport, valid driving licence at interview)

	Position applied for:       


	Family name / Surname:      
	First name(s):      

	All previous names:      
	Preferred First name:      

	Date of Birth:      
	Marital Status (Single or Married only)     

	Current country of residence:
      
     
	Nationality:      
Nationality:      
(NB this is for those candidates with dual nationality)

	Current residential address:


     
     
	Correspondence address: (if different from residential address)
     

	Home Tel No:              
Work Tel No:               
Mobile Tel No:            
Skype name:          

 FORMTEXT 
     
	Email Address 1:           
Email Address 2:           

	Teachers Reference No:      
National Insurance No:         
	Years of full time teaching:      

	Are there any restrictions to your residence in the UK that might affect your right to take up employment in Qatar?                                                                       


	Family members

	Employment of Family Members 

	Are you related to anyone currently employed by Doha College?  
	     

	If you have answered yes: 

Please name the employee you are related to and the nature of your relationship: 


	     


	Dependent Details* (spouse** and any children under the age of 19, who will accompany you to live in Qatar)

	*Birth certificates of all child dependents will be required for immigration purposes and must state the name of the father.  If any child dependents are from previous marriages or adopted please provide additional information below.

** If you are engaged to be married prior to taking up an overseas post please give the name of your fiancé/fiancée and state the intended date of marriage.

NB: For employees sponsored by the college, the college pays the cost of Qatari Residence Permits, including renewals. Other associated benefits will be for the employee and the employee’s spouse and up to three dependent children resident in Qatar.

	Dependent Name 
	Date of Birth
	Citizenship
	Relationship to Applicant

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	Any additional information on dependents: 


	Medical notes (for yourself or any family member travelling to Qatar):
NB: Some medications are banned in Qatar e.g. codeine, tranquilisers, anti-depressants, sleeping pills.  If you do have a need to bring medications of this nature with you it is recommended that you carry a letter from your doctor confirming your prescription requirements. 
Could you please advise us of any medical concerns that we need to be aware of, for your stay in Qatar.

	

	Please indicate number of days absence in last 2 years and reason for these absences:

	


	Teaching Couples 
(Please note only married teaching couples are considered as ‘teaching couples’)

	Are you applying as a part of a teaching couple? 
	 

	If you have answered yes: 
Which teaching post, if any, have they applied for?
	 

	Your spouse’s full name as per their application: 
	 

	Can you advise if you would still consider this post if your spouse was not shortlisted or successful at interview?
	 

	If your spouse is not a teacher, are they seeking other work with Doha College? 

OR
Do they have another job in Qatar to go to?
	 


	General Questions

	Have you previously applied for a post with Doha College?  If yes, please state post applied for and year of application.
	     

	How did you become aware of this vacancy?  
	     


	Education and Qualifications
(NB shortlisted candidates will be required to produce original qualification certificates at interview)

	Period
Month and Year
	School
	Public Examinations
e.g. GCSE, A level etc.
	Date of award

	From
	To
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 


	Period
Month and Year
	University/College
	Certificates, Degrees with Class Division and Teaching Qualification
	Subjects
Main/Subsidiary
	Full-time (F) 
Part time (P)
	Date Of award

	From
	To
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	Do you have the Safeguarding/Child protection training?
	Yes / No
	Date Acquired:


	Teaching Experience 
(Please give details of your employment starting with your current or most recent job. Please provide a full history in chronological order since leaving secondary education, including periods of any post-secondary education or training, full time, part-time or voluntary work, with start and end dates. You must explain any periods not in employment, education or training, and reasons for leaving employment.)

	Current or most recent teaching position held:
	 
	Date appointed:      
	Date of leaving: 

	Name and address of employer:
	 
	 
	  

	
	
	Size of school, students on roll:  

	Name and address of school / establishment (if different from employer):
	 
	Current spinal point on UK Main scale: 
	 

	
	
	If not at a UK school what is your current salary? 
	 

	
	
	Additional responsibility allowances (please specify): 
	 

	Subjects / Year Groups taught:
Please indicate recent training in phonics, literacy and numeracy
	 

	Reason for leaving/desiring to leave: 
	 


	Other Teaching Experience 
(Please provide a full history in chronological order since leaving secondary education, including periods of any post-secondary education or training, full time, part-time or voluntary work, with start and end dates. You must explain any periods not in employment, education or training, and reasons for leaving employment.)

	Period
Month and Year
	Position Held
	Main Responsibilities
	Reason for Leaving
	No. On Roll
	Full-time (F) 
Part time (P)

	From
	To
	
	
	
	
	

	MM/YYYY
	MM/YYYY
	 
	 
	 
	 
	 

	MM/YYYY
	MM/YYYY
	 
	 
	 
	 
	 

	MM/YYYY
	MM/YYYY
	 
	 
	 
	 
	 

	MM/YYYY
	MM/YYYY
	 
	 
	 
	 
	 


	Other Non-Teaching Experience 
(Please provide a full history in chronological order since leaving secondary education, including periods of any post-secondary education or training, full time, part-time or voluntary work, with start and end dates. You must explain any periods not in employment, education or training, and reasons for leaving employment.)

	Period
Month and Year
	Position Held
	Main Responsibilities
	Reason for Leaving
	Full-time (F) 
Part time (P)

	From
	To
	
	
	
	

	MM/YYYY
	MM/YYYY
	 
	 
	 
	 

	MM/YYYY
	MM/YYYY
	 
	 
	 
	 

	
	
	
	
	
	
	

	Other relevant employment OR voluntary work experience

(Please provide a full history in chronological order since leaving secondary education, including periods of any post-secondary education or training, full time, part-time or voluntary work, with start and end dates. You must explain any periods not in employment, education or training, and reasons for leaving employment.)

	Period
Month and Year
	Position Held
	Main Responsibilities
	Reason for Leaving
	Full-time (F) 
Part time (P)

	From
	To
	
	
	
	

	MM/YYYY
	MM/YYYY
	 
	 
	 
	 

	MM/YYYY
	MM/YYYY
	 
	 
	 
	 

	MM/YYYY
	MM/YYYY
	 
	 
	 
	 

	MM/YYYY
	MM/YYYY
	 
	 
	 
	 

	

	

	Specialist Subjects 
(Please provide a brief statement of any specialist subjects and your experience teaching them)

	 


	Extra-Curricular, Pastoral Work, Interests and Leisure Activities

(Please provide details of extra-curricular activities or pastoral work you have been involved with)

	


	References  (As part of our safeguarding procedure references will be taken prior to interview where possible)
Please give names and email addresses of at least two referees applicable to the role for which you are applying. One should be your current Head Teacher (or Head Teacher in your most recent employment). Your second reference should be a previous employer, an academic referee, or someone you know in a professional capacity.


	Referee 1
	

	Name
	     

	Position 
	     

	Address 
	     

	Telephone (+ country code)
	     

	Email address (mandatory)
	     

	This referee may be contacted prior to interview?
	     

	
	

	Referee 2
	

	Name
	     

	Position 
	     

	Address 
	     

	Telephone (+ country code)
	     

	Email address (mandatory)
	     

	This referee may be contacted prior to interview?
	     

	  
	

	Referee 3
	

	Name
	

	Position 
	

	Address 
	

	Telephone (+ country code)
	

	Email address (mandatory)
	

	This referee may be contacted prior to interview?
	


	Letter of Application (maximum 2 pages, page 1)

	


	Letter of Application (page 2)

	


Declaration by Applicant (please tick box)        

I confirm that I have no criminal record which would debar me from taking up a post which involves working with children and young adults.  
I understand and accept that if my application is successful, I will need to apply for a Disclosure and Barring Service check (DBS) or other appropriate police clearance.

I confirm that to the best of my knowledge the information provided in this document is correct and gives a fair representation of my qualifications and employment history.
I understand and herby give my consent to this information being used only for the purposes of recruitment and candidate monitoring. I am aware that giving false information is an offence and could result in my application being rejected and any offer of employment being withdrawn or summary dismissal if selected and possible referral to the police.

                  [image: image1.wmf]     Please tick here to confirm your acceptance of the above.   
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