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	Employee Specification Form
M23
Specification for the post of:  Head of English - Wirral Grammar School for Girls

	Personal Attributes

	
	Essential
	
	Desirable
	

	
	Attribute
	Stage Identified
	Attribute
	Stage Identified

	Qualifications
	(i) Good Honours degree in English

(ii) Post Qualification Inset
	F

F
	(i) Masters Degree

(ii) Inset specific to School English
	F

F



	Experience
	(i) Minimum of 2 years experience as a successful TLR holder 


	F/L/R


	(i) Planning and managing change

(ii) Evidence of innovative curriculum development

(iii) Experience of teaching 11-18
	F/I/L/R

F/I/L

F/I/L/

	Knowledge & Skills
	(i) An understanding of Current Issues and changes in English

(ii) Ability to work within a team and to lead a team

(iii) Ability to innovate and manage change

(iv) Ability to motivate people

(v) Excellent organisational skills

(vi) Strong leadership, people management, team building and decision making skills

(vii) Skilled in using ICT
	I/L/R

L/I/R

L/I/R

I/L/R

I/L/R

I/L/R


	(i) Administrative ability

(ii) Effective use of data analysis, benchmarking and target setting information and ability to communicate this to others.

(iii) Good interpersonal skills.

(iv) Able to work well under pressure and prioritise

(v) Presence – the ability to earn the respect of children, parents and staff.

(vi) Able to coach for university entrance examinations
	I/L/R

I/L/R/P

I/L/R

I/R

I

F/L/R

	Special Requirements
	(i) Enthusiasm, adaptability, commitment and sense of humour

(ii) Personal concern, friendliness and ability to empathise with pupils, parents and colleagues.

(iii) Organise and run extra-curricular trips, activities and competitions.
	I/L

I/R


	(i) Child centred approach

(ii) Commitment to the development of Able Pupils

(iii) Commitment to Equality of Opportunity

(iv) A vision for the future of the department and an ability to carry it forward.
	I/L

I/L

I/L

I/L




Key:
F = Form
L = Letter

 = Interview

R = Reference
P = Presentation
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