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ST EDWARD’S PREP
READING





POST: DIRECTOR OF SPORT
Reports to: Headmaster, St Edward’s Prep
General Responsibilities:

· To have due regard for the education of all pupils in the school in accordance with the aims and objectives as laid down in the school’s mission statement and policy documents

· To provide pastoral care as an integral part of performing duties as a teacher and as a Form Tutor.
· To share in the corporate responsibility for the well-being and control of all pupils in the school

· To follow the policies for the smooth running of the school as laid down in the Staff Handbook

· To plan lessons effectively in accordance with the school’s Schemes of Work and Programmes of Study

· To teach in as exciting and stimulating a way as possible in order to inculcate a love of learning and of school, at the same time having high expectations of pupils and their performance

· To keep up to date with marking, assessment, record keeping and reporting

· To attend relevant courses and stay abreast of developments in education in general.
· To join in where appropriate, and be supportive of, all events taking place within the school, including those organised by the PTA  

Specific Responsibilities:

· To create and monitor a whole-school scheme of work for the teaching of Physical Education and Games at St Edward’s Prep
· To teach Physical Education and Games throughout the school
· To line manage school staff who assist with delivery of the PE/Games curriculum

· To liaise with non-school staff who assist with curriculum delivery, principally swimming coaches

· To organise fixtures with other schools in a variety of sports, principally football, rugby and cricket

· To organise sporting events to include cross-country competition/swimming gala/sports day/house matches
· To liaise and maintain relationships with external sports centres; primarily for off-site training and fixtures, plus swimming
· To maintain and account for sports equipment
· To ensure daily bus lists are produced for transporting pupils to off-site facilities/matches and copies are left with the school office

· In conjunction with the Headmaster and School Business Manager, plan staffing requirements for the academic year advising of necessary utilisation of self-employed sports coaches in sufficient time to inform budget planning.

· In conjunction with the Deputy Head, Academic ensure that the timetables of self-employed staff are set and communicated in a timely fashion to ensure that optimum deployment is achieved.

· Ensure sports equipment is regularly inspected and risk assessments reviewed as required in line with Health and Safety requirements

The posts holder’s responsibility for promoting and safeguarding the welfare of children and young person’s for whom s/he is responsible, or with whom s/he comes into contact will be to adhere to and ensure compliance with the school’s Safeguarding and Staff Behaviour Policy Statement at all times.  If in the course of carrying out the duties of the post the post holder becomes aware of any actual or potential risks to the safety or welfare or children in the school s/he must report any concerns to the Headmaster.
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