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      Job Description

Title of Post:
English/Literacy Tutor PPG focus                       

Responsible to:
Head of English
Purpose of the Job:
To work with and in the English department, helping students aged to improve their English/Literacy skills.
£12,662 p.a. 25 hours per week, term time, number of days that these hours are spread over is negotiable. 

Overview of English Learning Tutor

You will be working with students, primarily the more disadvantaged, who are working below their target levels. This could be on a one-to-one basis, in class or with small groups helping identify and improve areas of weakness in students’ English skills. Many of the students will be from comparatively less affluent backgrounds (PPG students) and boys in an attempt to close the gap in performance of these groups of students from the overall cohort.
Example duties and Responsibilities:

· Helping learners who are underperforming in English in class, on a one-to-one basis or in groups outside the classroom.
· Assessing the baseline/ starting points of students at the start of the intervention and assessing their progress made through intervention. 
· supporting learners with exam preparation.
· listening to and helping learners resolve a range of issues that are creating barriers to learning;

· contacting/ liaising with parents to discuss progress when appropriate
· To plan individual and group support programmes which provide a range of strategies that will motivate, challenge and empower further learning and will help students to make positive changes 
· maintaining accurate records and evaluations
· helping to ensure that PPG funding is used effectively to support learners' educational needs;
· Provide regular feedback to relevant staff, professionals and parents. 
· To comply with individual responsibilities, in accordance with the role, for health & safety in the workplace

· Ensure that all duties and services provided are in accordance with the School’s Equal Opportunities Policy
The Governing Body is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share in this commitment.

The duties above are neither exclusive nor exhaustive and the post holder may be required by the Headteacher to carry out appropriate duties within the context of the job, skills and grade.

Person Specification

The successful candidate will be flexible, pro-active and have:

Essential Qualities
· Experience of teaching or tutoring 
· Proficient in English, ideally to A-level or above
· Excellent communication skills

· Ability to establish effective mentoring relationships that motivate change and personal growth.

· Ability to exercise initiative, work independently.
· Ability to plan a sequence of learning activities to support English or literacy skills. 
· Understanding and awareness of equal opportunities, experience of strategies to promote equality of opportunity and a commitment to work within the school’s Equal Opportunities Policy

Desirable Qualities
· Degree or higher education qualification

· Experience of working in a secondary school

· a familiarity with recent changes in KS2  and KS4 curriculum
· a familiarity with GCSE literature texts: An inspector calls, The sign of Four and Macbeth.
