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Matravers School

Teacher 

Job Description

All teachers at Matravers School work within the parameters outlined in the School Teachers' Pay and Conditions Document, a summary of which appears in the Staff Handbook.  Bearing in mind this, subject teachers are responsible to the Head of Department for:
1.
The careful planning, preparation and presentation of lessons in accordance with the given Department syllabus, in a form suitable for monitoring.

2.
Setting high standards of work and behaviour in the classroom, in line with school guidance.

3.
Marking and recording work completed by pupils, ensuring all underperforming work is challenged in line with school guidance.

4.
Setting and marking homework on a regular basis in accordance with school policy.

5. Assessing, recording and reporting on the development, progress and attainment of pupils by using appropriate baseline data.

6.
Appearance of the classroom including display work and the care of furnishings.

7.
Recording and listing all books/materials issued to pupils.

8. Keeping a lesson register of pupil attendance and informing the Pastoral Team of suspected truancy in line with school guidance.

9.
Keeping pastoral staff and form teachers aware of any problems concerning pupils in their care which arise during lessons.

9. Attendance at departmental meetings and other meetings as part of the directed time allocation.

10. Informing the Department of any relevant information gained from courses attended.

12.
Acting as a Form Tutor.

13.
Undertaking such other duties as are identified by the Headteacher in the light of any subsequent policy changes.
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