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Headteacher Recruitment Pack

December 2016 

LONDON BOROUGH OF HAVERING
James Oglethorpe School

Dear Applicant,

Thank you for your interest in applying for the post of Head teacher at James Oglethorpe School.

We are looking to appoint an exceptional and innovative leader who will build upon the success of our school and lead us into the future.

Our members of staff are dedicated and work collaboratively, always encouraging and supporting every child to strive to reach their full potential. The governing body is actively involved in the life of the school, ensuring that the teaching staff continues to develop professionally. You will find more information in the attached advert together with some recent feedback from a sample of parents from our school. Alongside our academic achievements, our children and staff feel happy, respected and highly valued.

This pack contains the job and person specifications and other information that you may find useful.

If you would like to visit the school, we would be very happy to arrange a visit. Please contact the school office for further details.

Please submit your application online by visiting www.haveringschools.jobs by 3pm on 2nd December 2016. 

I hope that this information pack provides you with all the necessary details, and on behalf of the governing body, I look forward to receiving your application.

Yours sincerely

Marion Sach (Mrs)
Chair of Governors
Advertisement 

LEARN, ACHIEVE and 
SUCCEED TOGETHER. 

Headteacher - Required – December 2016 

L14-L22 (£56,801- £68,454)

James Oglethorpe School promotes high achievement and confident learning without limits. We are a well resourced, highly successful one form entry Primary school, judged as ‘Outstanding’ by Ofsted.

At James Oglethorpe we all believe that every child is entitled to the very best education that we can possibly provide. We are proud to be at the forefront of new developments and our drive to innovate, together with the strong pupil voice, contributes greatly to our success.

We believe that there should be no barriers to achieving and are dedicated to continuous improvement – you will help us to find new ways to evolve and further improve the education and level of care for the children at our school.

In return you will benefit from skilled teaching staff and classroom support with a strong collaborative team culture, excellent parent and community links, a highly skilled administration team and supportive governors who value and encourage CPD for all staff.

Children are the heart of everything at James Oglethorpe and we are all passionately committed to providing our children with educational opportunities to prepare them for life in the 21st Century. James Oglethorpe has excellent IT provision (much of which has been funded by money raised by parents) and offers exciting extra-curricular activities and delivers an enriched curriculum throughout the school.

Our school site offers potential and the building has benefitted from a programme of maintenance and on-going development. Our school is full of life, vibrant and happy in both atmosphere and environment.

To further build on our 'outstanding' achievements we need a ‘hands on’ Headteacher who can demonstrate outstanding practice and a vision for the future, someone who will recognise the skills and enthusiasm of all staff and maintain our caring family culture. 

This is a wonderful opportunity.

Please come and visit us and you will be sure of a warm welcome. Please contact the school office to arrange.

Please visit our website www.jamesoglethorpe.havering.sch.uk/ for more information. 

Please apply online via www.haveringschools.job If you experience technical difficulties, please contact Education HR on 01708 434255.

Closing date for applications : 2nd December 2016 

Interview date: 9th December 2016
London Borough of Havering 

Children’s Services Directorate

James Oglethorpe 

Job Profile

Job Title:


Headteacher


Grade:


Leadership Spine points 

School:


 

Reports To:


The Chair of the Governing Body

Staff Managed:

Deputy Headteacher

Job Purpose and Content

The Headteacher is the leader and manager of a school staff that together are responsible for the education and welfare of the pupils in the school. The Headteacher is at all times responsible for the leadership, internal organisation, management and control of the school and is expected to make sure that there is in place an agreed and understood system of management and supervision within which all staff work.

Principal Duties and Responsibilities

The professional responsibilities and duties of a Headteacher are set out in detail in the Schoolteachers’ Pay and Conditions Document, which is varied from time to time, and any or all of those duties may be required of the postholder.

Subject to the direction of the governing body of the school:

1. Act as the governing body’s primary adviser, developing and deploying relevant knowledge, skills and expertise to support governors in decision making, strategic planning and monitoring performance.


2. Take a leading role in developing and communicating the aims, objectives and long term vision of the school


3. Make sure that the vision of the school is reflected in strategic and development planning, and in a performance management structure, which is supported by coherent and consistent procedures and protocols


4. Take the lead role in school improvement, developing and agreeing priorities for improvement and monitoring, evaluating and reporting progress


5. Develop, maintain and extend professional relationships with a range of stakeholders and external bodies to support the work and vision of the school and outcomes for children


6. Act as the leader and manager of the school community, responsible for leadership culture, management of resources, and the system of delegation of powers and responsibility


7. Responsible for ensuring compliance in relation to the statutory obligations, duties and responsibilities of the school


8. Responsible for developing and maintaining an efficient and effective system of management and organisation for all school resources, which includes finance, personnel, information, buildings and premises and plant and equipment


9. Leadership of a school senior management team responsible within a system of delegated authority for the operational management and supervision of the school


10. Responsible for developing and maintaining a curriculum that meets statutory obligations and expresses the agreed vision and objectives of the governors


11. Lead responsibility for developing, maintaining and monitoring the quality of provision and teaching and learning in the school


12. Direct line management responsibility for staff, within an agreed line management system and structure, including their performance management and continuing professional development


13. Lead responsibility for health and safety, staff and pupil well being and safeguarding and for contingency and emergency planning


14. Take appropriate action to identify, analyse, minimise and manage any risks to health, safety and security in the working environment and in off-site school activities


15. Responsible for ensuring an effective and efficient system of quality assurance is maintained and developed that covers all aspects of the school’s functioning


16. Where the Headteacher has teaching responsibility: teaching pupils and class(es) that are usually designated as part of an annual timetabling exercise, which includes planning, delivering and monitoring lessons, and setting and marking work, including homework


17. Covering classes, within the framework of the school’s cover arrangements, where a teacher is absent and, where relevant, providing cover information for other teachers in the event of known and foreseen absence(s)

18. Take part in relevant training and development, assessment of performance and an agreed programme of personal professional development


19. Work in accordance with the values, culture, ethos, equal opportunities and inclusion policies of the school proactively promoting anti-racist, anti-sexist and anti-discriminatory behaviours

London Borough of Havering

 Children’s Services Directorate

Headteacher

Model Person Specification

	Skills and Abilities
	Essential
	Desirable
	Assessed by

	The ability to lead and manage the school effectively and efficiently and work with other professionals and agencies
	(
	
	Interview

	Demonstrable communication skills, oral, written and presentational 
	(
	
	Application & interview

	The interpersonal skills to manage and maintain complex relationships with many stakeholders
	(
	
	Interview

	The ability to manage financial resources 
	 (
	
	Application

	The ability to lead and manage staff
	(
	
	Application & interview

	Proven team player and to work collaboratively
	(
	
	

	The ability to lead, model and manage positive behaviour, good order and assertive discipline in the school 
	(
	
	Application and interview

	The ability to maintain and develop the quality of teaching and learning
	(
	
	Application and interview

	Knowledge
	
	
	

	How to motivate school staff 
	(
	
	Application

	How to lead curriculum development and manage innovation and change
	(
	
	Application and interview

	Know how to use information and data to set targets, raise attainment and achievement 
	(
	
	Interview

	How children and young people learn, develop and progress through life stages and events
	(
	
	Application and interview

	How ICT can be used effectively to administer the school and motivate children to learn
	(
	
	Interview

	How to plan, deliver, monitor and evaluate lessons and learning as part of the school curriculum 
	(
	
	Application and interview

	How to manage health and safety and promote and safeguard pupil welfare and well being
	(
	
	Application and interview

	How to manage equalities and inclusion policies and implement them in the school
	(
	
	Application and interview

	Qualifications and Experience
	
	
	

	Qualified Teacher Status
	(
	
	Evidence of qualification

	Successful teaching experience, including in a previous senior management post 
	(
	
	Application

	Evidence of continuing professional development 
	(
	
	Application 


Views from our Parent Exit Survey
· Teachers always helped and encouraged my son
· (My daughter) has always had help and support to make sure she is more confident with the work she was tackling
· Good communication between myself and teachers
· The School has created a very good safety policy
· Take good care of every child
· Understanding, caring and genuinely putting the children first
· I really like the feel of the school, staff always appear to know who children are and are very well bonded with the children

· In all honesty, I think the teaching, the managing of the school and the level of care are at the best standard they can be

· In general, I would say we have been more than happy with the school. We always felt our daughter was well looked after and very safe – which is very important. She has been very happy at school – thank you to all staff
Application
To apply for this wonderful opportunity, please visit www.haveringschools.jobs and submit an online application. If you experience technical difficulties, please contact Education HR on 01708 433910.
Please address the person specification within your supporting statement. We are particularly interested in your vision for the future.

Safeguarding

We are strongly committed to safeguarding and expect all of our staff and volunteers to uphold these values at all times. As part of the application and selection process, Safer Recruitment procedures will be stringently followed. If you would like some more information about this process, please contact Education HR 01708 433910. 
Closing date:  2nd December 2016
Interview date:  9th December 2016 
Thank you again for your interest.

On behalf of James Oglethorpe Primary School, Governing Body[image: image2.png]



PAGE  
1

