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 Reception Teacher
The School
Lingfield Notre Dame School is an independent School for boys and girls from Nursery to University.  We are located in the pretty village of Lingfield, just 25 miles (and 40 minutes by train) from London and set within almost 40 acres of beautiful grounds. Lingfield train station is 10 minutes away on foot. The Nursery/Junior School (2½-11 years) and Senior School/Sixth Form (11-18 years) are each self-contained.  There are currently 929 students on roll.

In recent years the School has been undergoing a comprehensive development programme including new Science Laboratories throughout the School, Music & Drama, IT, Art & Technology facilities.  Sporting facilities have also been enhanced by the creation of a 15 acre Sports Field, two Sports Halls, Fitness Suite, a Pavilion and Astroturf pitches. Three new dining rooms are in use around the School, including one in the dedicated Sixth Form Centre.  The School offers Scholarships and Bursaries at 11+, 13+ and Sixth Form.  Lingfield is extremely proud of the innovative and modern Sixth Form Centre, and is currently building a new impressive Music Centre.
The School is highly successful and oversubscribed with a fine reputation for academic achievement and pastoral care.  A Level and GCSE results are consistently excellent, enabling most students to gain their first choice of university.  In 2016 our students achieved 100% pass rate at both A Level (75% grades A* - B) and GCSE (86% grades A* - B).   The School also offers an extensive Academic Enrichment Programme.
The Ethos

Lingfield Notre Dame is a Christian based School and welcomes students from all faiths. It was founded in 1940 and is the only local independent day School which provides education for boys and girls from Nursery to Sixth Form.
We offer a broad curriculum which we aspire to deliver through the highest standards of teaching. We want children to take risks in the classroom, not to be afraid of getting it wrong, but rather confident enough to ask questions and think for themselves. All children have talents and gifts, both in and out of the classroom and we are always looking to identify and celebrate these at every opportunity. We want to develop creative thinkers.

The School not only prides itself on its academic, musical, sporting and artistic achievements, but also on its ability to challenge and motivate all its pupils.

The Junior School
Our inspection in our EYFS in January 2014 was graded outstanding in all areas.  
The Junior School comprises of Key Stage 2, (172 pupils), Key Stage 1 (80 pupils) and The Foundation Stage (90 pupils).  Posts of responsibility in the Foundation Stage include Foundation Stage Leader and Reception Leader. Classes are taught in rooms which are spacious, bright and well equipped. The curriculum includes all the National Curriculum subjects.  Lessons are taught mainly by Class Teachers apart from Music, Drama and Physical Education and French from Nursery. Teachers have their own classroom assistants. Pupils are prepared for entry into the Senior School on an adjacent site. The Junior School has its own library, IT suites, including class sets of iPads, dedicated music facilities, science laboratory, dining room, sports hall, assembly hall, art room, astro pitch and playing fields. A full programme of extra-curricular activities is organised and opportunities abound for children to excel in many spheres.  

The Foundation Stage building is a self-contained block, which houses two Reception classes, and two Nursery Classes. Facilities include an office, library area, a kitchen, toilet facilities and an outside part-canopied playground, with a range of outdoor toys.

The Foundation Stage staff encourage and promote active learning by helping children to develop their independence and confidence, allowing them to make choices and take risks. Positive support enables children to cope with minor failures and build on their successes. We follow the EYFS curriculum guidance for the Foundation Stage and work to ensure a smooth transition into Key Stage 1.

Pupil-adult ratios range from 1:4 in Nursery to 1:10 in Reception.
The Post

The Headmaster, Richard Bool, invites applications for the post of Reception Teacher.  This is a rare and exciting opportunity for a dynamic, enthusiastic teacher to join our outstanding Junior School.  The successful candidate will need to be passionate about primary education and committed to educating the whole child.  We are looking for someone who can demonstrate high expectations, dedication to a child centred approach and deliver a range of varied, creative and engaging ideas for our children.
Responsibilities
· Take ownership for one of the seven key areas of learning.
· Demonstrate excellent early years practice.

· Teach timetable with allocated PPA time.
· Ensure appropriate delegation of tasks to their assigned Teaching Assistant.

· Being a team player is essential, as well as the ability to work on their own initiative. 
· Ensure a stimulating, well-ordered calm learning environment is provided both indoor and outdoor, which will facilitate independent learning.
· To work with the Reception team to create an inspiring and imaginative classroom environment.

· To teach one lesson per week for their class in the Forest School and keep up to date on the latest initiatives related to outdoor learning.
· Develop medium and long term plans for the children’s learning to ensure that each child has individual learning opportunities which encourage “a positive attitude and disposition to learn” and that builds on “what they can already do”.

· Ensure that each child’s work is assessed regularly and that samples, profiles, reception assessments, photographs and verbal records are kept in accordance with the agreed observation, assessment and record keeping policies of the school.

· Ensure implementation of the requirements of the EYFS Curriculum Guidance for the Foundation Stage with respect to the stepping stones of progress towards attainment of the Early Learning Goals and formative assessment via the Foundation Stage profile.

· Encourage the fostering of each young child’s independent learning and enable skills already learned to flourish, keeping in mind the range of each child’s interests, needs and abilities.

· Liaise with teaching and support staff in planning the contribution they will make to children’s learning and co-ordinate the tracking of children’s progress in the context of high quality provision for teaching and learning and observation and assessment practice.

· Support families with advice and information about children in Reception.

· Attend weekly Foundation Stage meetings, whole school staff meetings and INSET sessions, actively contributing to formulating whole-school policies.

· Attend courses to further professional development and to be prepared to share relevant information from these courses with the whole staff.

· Undertake particular responsibilities if so required by the Head of Junior School or Headmaster.
· Be aware of and ensure equality of, opportunity for all children through the planned curriculum, resources provision, teaching approaches and home-school links in accordance with the school’s equal opportunities policy. Ensure planning is complete and in place each week.
· Be aware of and ensure that safeguarding and health and safety policies are adhered to.

· Ensure that the whole school policies reflect the continuity between the EYFS and Key Stage 1 Curriculum as detailed in the Early Learning Goals and National Curriculum, and have regard to relevant early years focused aspects of the National strategies for Literacy and Numeracy.

· Regularly monitor and review the Foundation Stage Policy and the Early Years SEF within the context of the school as a whole.

· Attend parent consultation evenings, open mornings and curriculum afternoons as well as transition evenings and other events as requested.
· Liaise with the Reception Leader and the Foundation Leader regarding the transition of children throughout the Foundation Stage and on to Year One.

· Run an extra-curricular club.
Skills and Qualifications

· Graduate and/or qualified teacher
· Classroom teaching experience 
· Good understanding of Independent Schools and their rationale 

· Commitment shown in other areas e.g. games, drama

· Good communication skills 

· Strong organisational skills

· A commitment to become involved in the extra-curricular activities of the School.
· A Forest School qualification or experience in teaching Forest School activities would be advantageous
· A First Aid qualification would be advantageous

Personal Qualities

· Good interpersonal skills, ability to communicate effectively with a variety of people.
· Ability to be discreet and maintain confidentiality at all times.
· Ability to remain calm under pressure.
· Display commitment, loyalty and enthusiasm for the role.
· Have a confident, positive and flexible attitude.
· To undertake the professional duties of a teacher as laid out in the School Teachers’ Pay and Conditions document (STPCD).
· To have a good understanding of current issues in Education and to create a positive and productive learning environment.
· Work well in times of change within the team.
· Ability to work under pressure, to work flexibly and cooperatively and to encourage others.
· Support other staff members within their Department to help them perform their duties to the best of their abilities.
· Uphold School aims:
· To achieve high academic standards in a relaxed but disciplined atmosphere

· To develop self-worth in every student

· To promote traditional values in a nurturing environment

· To stimulate intellectual curiosity and develop initiative
Salary: Based on the Teacher’s Main Pay Scale.
Lunches are provided free of charge. All employees have access to an Employee Benefits Scheme and also benefit from the ability to use the School sporting and recreational facilities.  
Please write a letter of application, attaching a completed application form and send to: 

Mrs Caroline Wren

HR Manager

Lingfield Notre Dame School, 

Racecourse Road, Lingfield, Surrey, RH7 6PH
hr@lingfieldnd.co.uk
Closing date: Applications should arrive no later than 2nd December 2016
Interviews will take week commencing 5th December 2016
Lingfield Notre Dame School is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment. Applicants for this post must be willing to undergo child protection screening, including reference checks with previous employers and a criminal record check via the Disclosure and Barring Service.  At Lingfield we uphold fundamental British values and expect all employees to do the same. Lingfield is an Equal Opportunities Employer.
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