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Post: Headteacher -    Northcott School
I am very pleased to receive your request for the information pack for the above position.  I have attached for your information the following documents to enable you to apply for this post:  
· application form 
· person specification;

· job description;

· copy of the advert;

The person specification is something which you may not have seen before, it is a recruitment tool which shows the essential skills, knowledge and experience we are looking for.  Each criterion for the post have been identified and assessed by either application form and/or, interview/references.  Only those candidates who meet the essential criteria identified from the application form will be shortlisted for interview.  
I must also draw to your attention that the school is committed to safeguarding and promoting the welfare of children and therefore in the event of you being shortlisted your suitability to work with children will be assessed at interview.  Furthermore, for any candidates shortlisted any relevant issues arising from your references will be taken up at interview, unless we are not able to do so, as the reference from your employer has been given on the basis that it is confidential. 
If you would like to know more about the Council please visit our website at –

www.hullcc.gov.uk 
If for any reason you are unable to access our website further information can be obtained as follows:

Hull Connect on 01482 300300 for further information on Council Services.

I hope that you will wish to continue with the application process by forwarding your completed application form to Tina Weedon, (HeadteacherPack@hullcc.gov.uk) by 12.00 noon on Friday 6th January 2017.  Shortlisted candidates will be contacted after 10th January 2017 and interviews will take place 23rd/24th January 2017.  Further details will be provided to shortlisted candidates.

For an informal discussion regarding this post, please email Mr Kevin I’Anson, chair of governors, (kciwp@hotmail.com) to arrange a suitable time.
I look forward to hearing from you in the very near future.

Yours sincerely
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Tina Weedon

HR Schools Services Team
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HR Schools Services Team, Endeavour Learning & Skills Centre, Beverley Road, Hull, HU3 1UR
www.hullcc.gov.uk                                                         Tel: 01482 300 300 

