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JOB DESCRIPTIONPRIVATE 

Title of Post:

Maths Teacher
Hours:


Full Time
Line Manager:
Head of Programme Area 

Full time Salary:
£25,192 - £40,467 p.a. inclusive of Outer London      Allowance

1
General Responsibilities
•
To play a full and enthusiastic part in the general life of the College.

•
To support and work co-operatively with the Deputy Head of Faculty and other team members.

•
To be flexible and responsive in all aspects of the post.

•
To undertake a full teaching load in line with College policy.

•
To support the ethos of the College, its marketing, publicity and recruitment activities.

•
To implement the College's policies on Equal Opportunities and Health and Safety.

2
Teaching

•
To manage the teaching and learning processes for all assigned groups and courses.


Key tasks include:


A.
keeping up to date with subject and course developments and external requirements such as exam boards and awarding bodies;


B.
preparing schemes of work and learning programmes;


C.
undertaking appropriate assessment activities to monitor the progress and attainment of students;


D.
recording and reporting student progress and attainment in line with College policies and practices;


E.
promoting and delivering a range of teaching and learning strategies to enhance student achievement;


F.
acting as a course/subject leader within the department where appropriate;


G.
contributing to the review and evaluation procedures in line with the College's Quality Assurance policy.  


H.
teaching across a range of subjects as appropriate

3 Tutoring


Teachers are encouraged to become tutors and will be asked for an expression of interest at interview.


The college operates a multiple tutoring system and tutors are normally responsible for a minimum of two tutor groups:
Key tasks include:
a. Delivering a specified group tutorial programme, which aims to develop students’ study, interpersonal and life skills.
b. Providing advice, guidance, and support on progression within the college, and to employment or University, including the writing of HE references.

c. Monitoring students’ progress, and ensuring their regular and punctual attendance.

d. Setting and reviewing targets through one to one tutorials.
e. Monitoring students’ academic programmes to maximize their achievement. 

f. Identifying ‘at risk’ students and referring them for appropriate support.
g. Maintaining auditable records for group, one to one tutorials and student reviews. 
4
Staff Development and Appraisal

•
To support the College's Staff Development and Appraisal policies.

5
Such other duties as may be determined from time to time

This job description is current as at November 2016. In consultation with the post holder, it is liable to variation by the Principal to reflect or anticipate changes in or to the job of Teacher/Tutor.
This job description will be formally reviewed with the post holder annually. In addition to this job description, all teaching staff must carry out their professional duties as outlined in Appendix 4 of the Conditions of Service Handbook for Teaching Staff in a Sixth Form College.


Person Specification 

Post: Teacher

	
	Employee Attributes
	Essential/

Desirable
	Assessed Via:

	1

1.1

1.2

1.3
	Academic

Possession of a relevant degree or equivalent

Evidence of recent relevant professional training

Teacher trained (or currently working/willing to work towards a teaching qualification)
	E

D

E
	A

A

A

	2

2.1

2.2

2.3

2.4

2.5
	Teaching and Learning

Determination and energy to bring about continuous improvement in the operation of the College and the performance of its students

A commitment to placing the learner at the centre of your practice and a willingness to develop teaching and learning strategies that enable this.

Experience of teaching at least one of the courses offered by the Department (at least whilst on teaching practice).

Experience of teaching in post 16 education (at least whilst on teaching practice).
Experience of teaching a range of Mathematics qualification these can include foundation Maths, GCSE, and A level Maths, Statistics and Further Mathematics.
	E

E

E

D

D
	L/I
L/I
A/LO

A/I
A/I


	3

3.1

3.2

3.3

3.4

3.5
	Communication

Willingness to work as part of a team in developing teaching and learning strategies

Ability to make effective presentations to both large and small groups

Ability to encourage and motivate students 

Ability to communicate with schools, higher education institutions and parents 
Well-developed written and oral communication skills to a minimum of Level 2.
	E

E

E

E

E


	L/I
L/I
L/LO
L/I
A/L/I/LO/T

	4

4.1

4.2

4.3
	Knowledge

An understanding of current developments in the FE sector especially in relation to future funding, inspection and the post 16 qualification reforms

Experience of examination board entry requirements and regulations

Computer Literacy, and experience in the use of Microsoft Office.
	D

D

E
	L/I
L/I
A/L/I


Key to Assessment Methods
A = Application Form
L = Letter of Application

I = Interview

LO – Lesson Obs

T = Task
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