[image: image1.jpg]



Virginia Primary School

Higher Level Teaching Assistant for the FSU
Job Description

Post Title: HLTA   
Grade: Scale 5
Job purpose and accountability

To provide higher level support for teaching and learning, having due regard for the school’s aims, objectives, curriculum and policies and relevant national requirements.

Under the direction and supervision of the class teacher, to work with whole classes, smaller groups and individuals, carrying out ‘specified work’ as outlined in regulations and guidance under section 133 of the Education Act 2003.

All staff are responsible to the head teacher.

Duties and Responsibilities

Professional values and practice 

Those meeting the higher level teaching assistant standards must demonstrate all of the following:

· To have high expectations of all pupils; respect their social, cultural, linguistic, religious and ethnic backgrounds; and are committed to raising their educational achievement. 

· To  build and maintain successful relationships with pupils, treat them consistently, with respect and consideration, demonstrating concern for their development as learners. 

· To demonstrate and promote the positive values, attitudes and behaviour they expect from the pupils with whom they work. 

· To  work collaboratively with colleagues, and carry out their roles effectively, knowing when to seek help and advice. 

· To liaise sensitively and effectively with parents and carers, recognising their roles in pupils’ learning.
· To take on the role of key person to a group of children, monitoring their well-being and involvement.
· To be able to improve their own early years foundation stage practice, including through observation, assessment and discussion with colleagues. 

Planning and Expectations
· To contribute effectively to foundation stage planning and implementing planning appropriately. 

· To contribute effectively to the selection and preparation of teaching resources that meet the diversity of pupils’ needs and interests. 

Monitoring and Assessment

· To be able to support teachers in evaluating pupils’ progress through a range of assessment activities. 

· To monitor pupils’ responses to learning tasks and modify their approach accordingly. 

· To monitor pupils’ participation and progress, providing feedback to teachers, and giving constructive support to pupils as they learn. 

· To contribute to maintaining and analysing the foundation stage profile. 

Teaching and Learning Activities

· To observe and record children’s interests and develop this into daily planning.
· To communicate effectively and sensitively with pupils to support their learning. 

· To promote and support the inclusion of all pupils in the learning activities in which you are involved. 

· To use behaviour management strategies, in line with the school’s policy and procedures, which contribute to a purposeful learning environment. 

· To advance pupils’ learning in a range of classroom settings, including working with individuals, small groups and whole classes where the assigned teacher is not present. This includes working with children with additional needs.
· To be able, where relevant, to guide the work of other adults supporting teaching and learning in the classroom. 
· To recognise and respond effectively to equal opportunities issues as they arise, including by challenging stereotyped views, and by challenging bullying or harassment, following relevant policies and procedures. 
· To organise and manage safely the learning activities, the physical teaching space and resources for which they are given responsibility. 

Children’s Welfare

· To undertake duties that support children’s health and care needs across the school as indicated in our disability policy (training provided as required).
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