
 

 

 
Declaration of Criminal Convictions  
 
____________________________________________________________________________________ 
 
 
Post: Sixth Form Administrator 
 
Level of Disclosure Required: Enhanced 
 
The post you have applied for meets the requirements in respect of exempted questions under the 
Rehabilitation of Offenders Act 1974. If you are short-listed for the post you will be asked to reveal any 
convictions, cautions, final warnings, and reprimands but these will not be looked at unless you are 
selected for the position. All applicants who are offered employment will be subject to a criminal record 
check, and a check will be made with the Disclosure and Barring Service (DBS) before the appointment is 
confirmed. 
 
The Governing Body is an equal opportunities employer and is committed to eliminating prejudice in 
employment and taking positive action to counter effects of disadvantage. 
 
We recognise that people with criminal convictions face discrimination when seeking employment and 
so have procedures as part of the recruitment and selection process to guard against further 
disadvantage.   
 
Any information will be treated with the strictest confidence and you will only be prevented from 
obtaining employment if it is considered that you have a criminal record that makes you unsuitable 
for the post in question. 
 
The Governors will ignore convictions which are not relevant to the post you are applying for.  If a 
conviction may be relevant, the appointing panel will carefully consider the nature of the offence and 
the requirements of the post. The panel will also look at when the offence occurred and if there is a 
pattern of unrelated offences. Some serious offences will, however, almost certainly prevent the panel 
from making an appointment. 
 
The Governors’ full Policy on Employment of Ex-Offenders is available upon request from the school. 
The Code of Practice issued by the Disclosure and Barring Service, and which guides the Governors’ use 
of Disclosures in Recruitment, is also available from the school upon request. Trinity CE High School 
operates a Safer Recruitment policy.  
 
NB: This information is sent out with application packs for all posts 
 


