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Role Descriptor


POST TITLE:
Business and Curriculum Development Lead 
REPORTS TO:
Director of Curriculum and supported by Deputy Heads of Learning
OVERALL PURPOSE:
To generate quality business opportunities for adult programmes
This is an excellent opportunity to join our outstanding Business Development team of

Professionsals establishling sustainable relationships with the business community.
1. Pro-active in establishing a network of business leads and opportunities.  
2. Actively generate new opportunities in target markets.
3. Actively listen to customer requirements, capitalise on potential business opportunities.
4. Be patient, persistent and professional in your approach.
5. Manage the recording of data in an efficient and effective manner.
6. Work independently and be supportive managing individual/team targets.
7. Demonstrate your abilities as a professional in a consistent manner and one that is fitting of the role, expectations and the environment.
8. Operate within the College’s equal opportunities framework to achieve College Targets and establish parity of esteem.
9. Ensure the delivery of quality operations and/or service, in accordance with quality management.
10. Ensure that all relevant work activities underpin the College’s commitment to safeguarding children and vulnerable adults.
11. Undertake any other duties and responsibilities as may be determined by the Head of Business Development.
	PERSON SPECIFICATION: Business and Curriculum Development Lead

	Essential/Desirable

	How Assessed

	Education/Training/Qualifications
	
	

	First degree or equivalent or extensive experience in a discipline covered by the work of the Directorate
	E
	A

	Teaching qualification or willingness to work towards
	E
	A

	Level 2 Maths and English (GCSE grade C or above) or equivalent
	E
	A

	Management or professional qualification
	D
	A

	Skills/Knowledge
	
	

	Excellent telephone manner
	E
	A/I

	Management of tasks to meet project targets
	E
	A/I

	Determined, Improvement focused
	E
	A/I

	Knowledge of the Sheffield City Region and LEP priorities
	D
	A/I

	Work Experience
	
	

	Experience of working collaboratively with a range of stakeholders and developing effective partnerships
	E
	A/I

	Strong work ethic and project management skills
	E
	A/I

	Proven experience of FE and adult learning
	E
	A/I

	Ability to develop relationships with customers, employer or community organisations leading to engagement with Skills for Life Courses
	E
	A/I

	Experience of target driven environments and excellent reporting skills
	E
	A/I

	Strong  Networking skills to develop business, innovative curriculum and /or learning programmes leading to income generation
	E
	A/I

	Interpersonal Skills
	
	

	Ability to work independently and within a team
	E
	I

	Exceptional communication and interpersonal skills
	E
	I

	Excellent administration/computer skills
	E
	I

	Resilient and ability to work at pace
	E
	I

	An enthusiastic approach and ability to communicate enthusiasm
	E
	I

	Other Factors
	
	

	Demonstrate a clear understanding of issues in relation to safeguarding children and vulnerable adults
	E
	A/I

	Demonstrate a clear understanding of equality of opportunity and diversity issues
	E
	A/I


3

