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Application for Executive Principal
Woodland Academy Trust
	      Job Application Form


	Please tell us how you heard about this vacancy:
	

	If you were referred by a member of the Trust, please tell us their name:
	


	1. Personal Details


	First Name:
	
	Last Name:
	


	Address:
	

	
	

	
	


	Postcode:
	


	Home Telephone No. 
	
	Daytime Contact No.
	                        


	E-mail address:
	


	National Insurance Number
	
	
	
	
	
	
	
	
	

	Teacher Reference Number
	
	
	
	
	
	
	
	
	


	Driving Licence 

Do you hold a full, clean driving licence valid in the UK?
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 



	2. Status


	Do you have Qualified Teacher Status?  
	YES/NO        Date:

	Have you completed a period of induction as a qualified teacher in this country?
	YES/NO

Date:

Details:

	Are you subject to any conditions or prohibitions placed on you by the GTCE (prior to abolition in April 2012) or by the Department for Education? If Yes, please give full details on an additional sheet attached in a sealed envelope.

YES/NO


	    3. Employment Record


	Present or Most Recent Employer

	Full Name of Establishment:

	Position Held:


	
	Full / Part Time:

	
	Date Appointed:


	
	Reason for Leaving:


	Notice Required:


	Pay Scale/ Present Salary:


	Details of any Special Allowances:




	Previous Employers (please list all previous employers from leaving school, most recent employer first)


	Employer’s Name and Address
	Position(s) Held
	Dates from
	To
	Reason for Leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Other Experience


	Experience Details
	Position(s) Held
	Dates from
	To
	Reason for Leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	4.   Education, Qualifications and Training


	Name of Tertiary Institutions
	Date of Qualifying
	Qualifications and/or Certificates
(including subjects and grades)

	
	
	

	Qualification(s) being Undertaken
	Expected date of Completion
	College, University or Institute

	
	
	


	Training and Development

	Please use the space below to give details of any training or non-qualification based development which is relevant to the post and supports your application. 


	Training Course Title and Organisation
	Course Details 
	Date and Duration

	
	
	


	Current Membership of any Professional Body/Organisation

	Please give details: 




	5. Relevant Experience and Skills

	Skills, abilities and experience
Please use this section to demonstrate why you think you would be suitable for the post by reference to the job description and person specification.   Please include all relevant information, whether obtained through formal employment or voluntary/leisure activities. Attach and label any additional sheets used.



	6.   Convictions/ Disqualifications


	Having a criminal record will not necessarily prevent you from gaining employment. This post is also subject to a satisfactory Enhance Disclosure from the Disclosure and Barring Service.

	Rehabilitation of Offenders Act 1974 (Exceptions)(Amendment) Order 1986

We would draw your attention to the following statement:-

“Because of the nature of the work for which you are applying, this post is exempt from the provisions of Section 4(2) of the Rehabilitation of Offenders Act, 1974, by virtue of the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 and the Rehabilitation of Offenders Act 1974 (Exceptions) (Amendment) Order 1986.  Applicants are, therefore, not entitled to withhold information about convictions which for other purposes are ‘spent’ under the provisions of the Act”.

Do you have any warnings, offences, convictions, cautions, bindovers, or are you currently undergoing criminal investigation?
YES/NO
Details:


	I confirm I am not on the Children’s Barred List, or otherwise disqualified from working with children or vulnerable adults or subject to any sanctions imposed by a regulatory body (including but not limited to) the General Teaching Council for England (GTCE), prior to abolition in April 2012, or by the Department of Education or General Social Care Council (GSCC). I understand that the provision of false information may possibly result in referral to the police. 



	Signed:    
	Date:    

	

	7. Dismissal or Disciplinary Action


Have you ever been subject to disciplinary or capability procedures? 
YES/NO

If “yes” please explain.
	


Have you ever been dismissed or resigned from a position pending disciplinary investigations?
     YES/NO

If "yes" please use the space below to tell us what these are?
	


If you need us to make any adaptations for your interview to accommodate any disability you may have please tell us what these should be?
	


Please give details if:

You are related to, or have a personal relationship with a member of the Woodland Academy Trust Staff, Pupils, a Local Governing Body, Trustees or Members.

You have any financial interest in contracts with the Woodland Academy Trust or pending tenders?

You are currently employed by the Woodland Academy Trust?                                                   
	8. References


Please give the detail of two references.
	Current employer:
	


	Name address and relationship to you:
	

	
	Postcode:



	
	Email:                                                                             Tel:                                                                 
(Essential)


	Name of previous Employer /Other Professional Referee:
	


	Name, address and relationship to you:
	

	
	Postcode:



	
	Email:                                                                               Tel:                                                                        
(Essential)


	Section 9 – Data Protection Declaration



	Under the terms of the Data Protection Act 1998 the information you provide in this application form and recruitment monitoring form will only be used for the purpose of assessing your suitability for employment, for monitoring The Woodland Academy Trust policies and procedures and human resource management purposes.

If you are unsuccessful this information will be retained on file for at least 6 months.  The information may be used in internal proceedings to consider a complaint about the selection process and / or to defend The Woodland Academy Trust against a legal challenge to the fairness of the selection process from any interested party.

The Woodland Academy Trust is under a duty to protect the public funds it administers and to this end it must use the information you have provided on this form within its authority for the prevention and detection of crime and fraud.  It may also share this information with other bodies administering public funds solely for this purpose.

I understand the information above and hereby 

1) Declare that the information provided in this application form and monitoring form is correct to the best of my knowledge and belief.  I understand that any false statements on this form will justify withdrawal of an offer of appointment or my dismissal from The Woodland Academy Trust. 

2) Agree that the information I give The Woodland Academy Trust in connection with this application for employment may be stored and processed for the purposes stated above. 

3) Consent to The Woodland Academy Trust undertaking any checks it may deem necessary in connection with my application. 
4) Understand that canvassing of Elected Members/Trustees directly or indirectly in connection with any appointment shall disqualify me.
Section 10 – Recruitment Monitoring 

The Woodland Academy Trust is committed to a policy of equality and diversity for all staff regardless of race, religion, sex, sexual orientation, disability or any other factor. Our Equality Policy demonstrates a commitment to all job applicants. With this is mind; all stages of the recruitment process will be monitored.
A. Sex
 FORMCHECKBOX 
 Male

 FORMCHECKBOX 
 Female
B. Age
Date of birth:

Age:

C. Ethnic Group
a. 
White
b.

Mixed
 FORMCHECKBOX 

British

 FORMCHECKBOX 

White and Black Caribbean

 FORMCHECKBOX 

Irish

 FORMCHECKBOX 

White and Black African

 FORMCHECKBOX 

Any other White background

 FORMCHECKBOX 

White and Asian

Please give details:

 FORMCHECKBOX 

Any other Mixed background

c.

Asian or Asian British

d.

Black or Black British
 FORMCHECKBOX 

Indian

 FORMCHECKBOX 

Caribbean

 FORMCHECKBOX 

Pakistani

 FORMCHECKBOX 

African

 FORMCHECKBOX 

Bangladeshi

 FORMCHECKBOX 

Any other Black background

 FORMCHECKBOX 

Any other Asian background

Please give details:

Please give details:

e.

Chinese or other ethnic group

 FORMCHECKBOX 

Chinese

 FORMCHECKBOX 

Any other, please give details:

D. Nationality:

E. Religion
 FORMCHECKBOX 

Christian

 FORMCHECKBOX 

Muslim

 FORMCHECKBOX 

Hindu

 FORMCHECKBOX 

Sikh

 FORMCHECKBOX 

Jewish

 FORMCHECKBOX 

None

 FORMCHECKBOX 

Jehovah Witness

 FORMCHECKBOX 

Any other religion

 FORMCHECKBOX 

Buddhist

F. Sexual Orientation

 FORMCHECKBOX 

Heterosexual

 FORMCHECKBOX 

Bisexual

 FORMCHECKBOX 

Gay

 FORMCHECKBOX 

Lesbian

 FORMCHECKBOX 

Prefer not to say



	Section 11 – Disability


	The Woodland Academy Trust is committed to ensuring that employees who have a disability are given every possible assistance in the workplace. All disabled applicants that meet the minimum criteria for the job will be given the opportunity to be interviewed. We have a commitment to make reasonable adjustments to our recruitment and selection processes, where appropriate, this is to ensure that no candidate, whether or not that have a disability, is unfairly prevented from demonstrating their true abilities.

	What do we mean by a disability?
The Disability Discrimination Act defines disability as ‘a physical or mental impairment with long term, substantial effects on ability to perform day to day activities.’

Examples of Disabilities

The following list of conditions or impairments is given as a guide only and is not meant to be exclusive. We have provided this list as it may help you to answer the question.

· Hearing, speech or visual impairments – if you wear glasses or contact lenses this is not normally considered a disability.

· Co-ordination, dexterity or mobility e.g. polio, spinal cord injury, back problems, repetitive strain injury

· Mental health e.g. schizophrenia, depression, severe phobias

· Speech impairment e.g. stammering

· Learning difficulties e.g. Down’s syndrome

· Other physical or medical conditions e.g. diabetes, epilepsy, arthritis, cardiovascular conditions, hemophilia, asthma, cancer, facial disfigurement, sickle cell, dyslexia etc.

	Do you consider yourself to be disabled?                  Yes   FORMCHECKBOX 
                  No    FORMCHECKBOX 


	Please state the type of disability you have: 
	


	I understand that the Data Protection Declaration in Section 11 applies to this monitoring form as well as the main application form.

	Signed:
	Date:




Thank you for completing this application form; please return it to recruitment@nhp.bexley.sch.uk
Finally, good luck with your application and thank you for your interest in The Woodland Academy Trust.









Putting children at the heart of all we do
www.woodlandacademytrust.co.uk

