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CHURCHFIELDS JUNIOR SCHOOL

JOB DESCRIPTION: DEPUTY HEADTEACHER 
Post Title:  Deputy Headteacher

Responsible to:  Headteacher
Salary:  L13 - L17
	Core Purpose

	· Alongside the Headteacher, to provide vision, direction and leadership for Churchfields Junior in order to build on its strengths and develop it into a world class school.

· To ensure the highest possible quality of education for all its children and to further improve current high standards of attainment. 

· To assist the Headteacher in developing a broad, creative curriculum that nurtures the talents of all and ensures that all children achieve at the highest possible levels.

· To teach classes and groups of pupils as required and to demonstrate outstanding teaching.

· To demonstrate an up to date knowledge and understanding of current leadership and management developments.

· To undertake Performance Management of some teaching and support staff.

· To be a designated teacher for Safeguarding.
· To assist the Headteacher in the effective leadership, organisation and management of inclusion and inclusive practice.

· To assist the Headteacher in providing multi agency support for vulnerable families.

· To ensure that Churchfields Junior provides a caring, nurturing environment where clear values are central to the ethos of the school and its teaching.
· To provide in-class practical support, promote and affect the good practice of others in making effective provision for all pupils.
· To oversee and further develop extra-curricular clubs and activities, liaising with local partners.

· To build and maintain effective partnerships with parents and the wider community for the benefit of the school and its children. 

· To undertake the professional duties of the Deputy Headteacher as laid down in the School Teachers’ Pay and Conditions Document, including those duties particularly assigned by the Headteacher.



	Key Tasks

	1. Leadership

	· In partnership with the Headteacher and the Governing Body, to develop a strategic vision and plan for the school, both medium and long term. 

· In partnership with the Headteacher, governors and the senior leadership team, to prepare and implement the School Development Plan and to evaluate its effectiveness in bringing about improvement. 

· To develop and promote the inclusive ethos of the school.

· To undertake responsibility for coordinating and monitoring all aspects of CPD, Behaviour Management, Inclusion, Curriculum and Teaching and Learning.
· To analyse assessment data, ensure targets are set, and the progress of all pupils monitored and evaluated on a regular basis.

· To meet with parents/carers.
· To plan, implement and evaluate a range of intervention strategies designed to raise achievement.
· To be responsible for developing the relationship between separate curriculum areas and the whole school curriculum.
· To ensure that curriculum planning and provision are appropriately differentiated and that pupil achievement and progress are effectively assessed and recorded.
· To undertake lesson observations and work sampling, giving feedback to individuals and preparing progress reports for SLT and governors.
· To establish, support and promote school policies and aims

· To promote Equal Opportunities and ensure that issues relevant to inclusion are appropriately addressed
· To address parents’ meetings and other public events, as required by the Headteacher.

· To promote a range of community links, including extra-curricular clubs and activities.
· To promote and develop strong professional relationships across the school community.

· To keep abreast of best practice and new thinking in primary education.
· To play a leading role in the shaping of the school ethos, where each individual regardless of creed and ethnic background is given equal opportunity to develop intellectually, spiritually, morally, socially and culturally.

· To attend relevant meetings of the Governing Body and its committees.



	2. Management

	· In partnership with the Headteacher, to facilitate and support the highest standards of teaching and learning through the maintenance of a high quality learning environment.

· To deputise for the Headteacher in her absence.

· Through a systematic process of forward planning, objective setting, monitoring and review, to ensure the work of the school is of the highest quality.
· To take a major lead in the smooth day to day management of the School, ensuring all routines and procedures are in place to ensure the safe and effective running of the School, keeping the Headteacher and staff well informed.
· To line manage a team of staff.
· To regularly review and update whole school policies, systems and procedures.

· To liaise with other schools and external agencies to ensure transfer of essential information and to access appropriate and timely support / intervention.

· To support in the management of the School Budget.

· To promote communication at all levels within the school, and between the school, parents and the wider community.

· To work with the Headteacher to ensure all staff understand the vision and ethos of the school, its current aims and objectives and their role in making sure they are fulfilled.

· To work in close partnership with all members of the Senior Leadership Team.

· To comply with all policies and to submit reports and information as required.

· To undertake administrative tasks, as required by the Headteacher. 


	3.  Teaching and Learning

	· To demonstrate outstanding classroom practice.

· To promote high academic standards and maintain a stimulating and structured teaching environment.

· Alongside the Headteacher, to develop a broad and balanced curriculum that meets the needs of all pupils and which enriches their learning.

· To ensure that the progress of pupils is monitored, recorded and reported appropriately.
· To support class teachers in the provision of learning opportunities matched to pupils’ individual needs and to work alongside them, in order to scaffold pupil achievement and to model good practice.

· To carry out some teaching duties in accordance with the school’s schemes of work and National Curriculum requirements, in order to maintain own classroom teaching skills.

· To monitor progress towards the achievement of pupil targets and regularly analyse pupil attainment data, to ensure effective inclusive practice.

· To ensure the safety, well-being and all-round development of the children where individual needs and diversity are acknowledged and celebrated. 

· To ensure that all teaching contributes to the spiritual, moral social and cultural development of the pupils.

· To ensure equipment and resources are well maintained and accounted for. 



	4. Monitoring and Evaluation  
	· To support the Headteacher to monitor and evaluate the effectiveness of the whole curriculum and its appropriateness for each pupil in the school.

· To undertake systematic and targeted monitoring of standards of Teaching and Learning across the school.

· To monitor the behaviour of all pupils.
· To support personal, social, moral and spiritual development of all pupils.

· To monitor and evaluate the whole school systems.
· To monitor the progress towards local and national targets and any individual targets for the school agreed with governors.

· To monitor effective co-ordination of SEND, intervention programmes, assessment and provide evaluative reports to the Headteacher and Governing Body.



	5.  School ethos and pastoral care

	· To liaise with a wide range of external agencies in promoting child and family well-being.

· To be pro-active in maintaining good pupil behaviour throughout the school.
· To provide advice and support to parents and promote a close partnership between home and school.

· To be accessible to pupils, staff, governors and parents at reasonable times.

· To ensure the welfare, safety and security of pupils, staff and visitors to the school in line with the latest guidance and legislation.



	6.  Parents, Carers 

     and the Community
	· To be a designated teacher for Safeguarding.

· To maintain and develop a strong and mutually supportive partnership with parents and carers by encouraging active involvement and co-operation in their child’s education and in all aspects of school life.

· To liaise with local schools and other educational, religious and cultural establishments to promote links between the school and the wider community.

· To promote the reputation of the school.



	7.  Staff Development

	· To promote positive and effective relationships between staff, leading by example by working co-operatively and collaboratively with colleagues in all areas of School Life.

· To assist the Headteacher in the leadership of CPD of staff, promoting and supporting the development of individuals and teams.

· To ensure that CPD is well organised and focused on identified needs, making a demonstrable impact on outcomes for pupils.

· To act as a mentor and coach to Middle Leaders. 

· To lead on the induction of newly appointed staff to the school so that they are well equipped and confident in undertaking their roles and responsibilities effectively.
· To contribute to staff development activities and lead training, as required.

· To implement, review and monitor staff objectives in the role of Performance Management Reviewer, as directed by the Headteacher.
· To keep up to date with new developments, through reading, attendance at courses etc. and to disseminate information to staff.

· To participate in LA and national initiatives that are appropriate to the needs of the school.



	Terms & Conditions

	· The above duties are subject to the statutory professional responsibilities of Deputy Headteachers as defined by TPAC.

· They may also be revised by the Governors at any time after consultation with the post-holder. 

· The Deputy Headteacher may be required to undertake additional duties at the reasonable request of the Headteacher.




Signed:  


Postholder
Signed:  


Headteacher
Date:
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