SCIENCE TECHNICIAN
ERITH SCHOOL - JOB DESCRIPTION 

(Job description includes main responsibilities and general duties for Science Technician)

	Post Title:
	Science Technician

	Purpose:
	To provide Technical support to the Science Faculty.

	Reporting to:
	Science Technician Manager, Science Curriculum Leader and Business Manager

	Working time:
	8.00am start daily  - Monday to Friday                                                        

	Hours:
	36 Hours per week (excluding lunch) / 39 weeks per year (Term time + 1 weeks)

	Salary / Grade:
	Bexley Band 6 (Points 1 – 4)  PRO RATA


	Key Responsibilities
	Activities carried out
	Suggested frequency

	To be responsible to the Technician Manager in coordinating the use and development of practical resources and facilities, to include the provision of guidance and support in meeting the practical requirements of the Science curriculum, including liaising with all areas of the school and outside organisations.
	To work as a member of the technical support team to the science faculty including: assist in practical classes where needed, set up demonstrations and assemble apparatus, prepare resources including provision of practical resources.
Give key technical advice to teachers, including NQTs & student teachers, technicians and students.

Carry out risk assessments for technician activities including policy documents, regular checks etc.


	Daily

Daily

Daily



	To take a role in the design, development and maintenance of specialist resources and/or long term projects, and offer professional guidance, assistance and support to students and teachers on practical aspects of the curriculum.
	Design, construct and modify apparatus.

Set up and care for plant and animal collections.

Prepare standard solutions and treat waste.
	As required

Daily

As required

	To participate in the use of monitoring systems used in the management & control of practical resources including:

· stock control, compiling orders, liaising or negotiating with suppliers and maintaining appropriate records;

· ensuring the availability of suitable materials and equipment and suggesting alternatives for suitability and economy;

· design & implement systems
	Maintain resources.
Keep stock records / asset register.

Research of new equipment to meet the needs of the curriculum.

Update computerized chemical stock list and store in requisite locations.
	As required

Annually

As required

As required

As required



	To participate in routine & non-routine checking, cleaning, maintenance, calibration, testing and repairing of equipment to the required standard.
	Ensure the faculty’s resources are maintained to the required standards, working within the technical team.
	As required

	Any duties deemed reasonable requested by member of SLT.
	Accompanying candidates to Headteacher interviews.  Sitting on Deputy Headteacher’s interview panel.

To organize and rationalize the storage of equipment.

Ensure provision and maintenance of PPE.  Research the suitability and the match to current relevant standards.

Ensure safety checks on all laboratories and prep rooms are completed and compile report.

	As required

As required

As required

Half-termly




	General Duties 
	General:

· To act as a positive, professional role model to staff and students.
· To ensure that you work in line with all the Erith School’s policies and procedures and to make yourself aware of the contents of these.
· To always behave in a manner consistent with the employee code of conduct and act as a positive ambassador for the School.
· To safeguard and promote the welfare of children for whom you have responsibility or come into contact with, to include adhering to all specified procedures.
· To carry out duties with full regard to Erith School’s equality policies and objectives.
· To comply with Health and Safety policies, organisational statements and procedures, report any incidents / accidents/hazards and take a pro-active approach to health and safety matters in order to protect both yourself and others.
· Any other duties of a similar nature related to the post, which may be required from time to time.


	This job description is not necessarily a comprehensive definition. It will be reviewed periodically and when appropriate to reflect or anticipate changes in the job commensurate with the grade and job title. It may be subject to change or modification at any time after consultation taking into account the circumstances of the school and their implications.



Person specification – Science technician

1. A good secondary education is essential. Relevant technical qualifications at NQF level 3 and above are desirable.

2. Experience of day-to-day operations within a secondary school science preparation laboratory is essential.

3. Ability to use standard Microsoft packages (including Word, Excel, and PowerPoint) is essential.

4. Good interpersonal and communication skills are essential.

5. Being highly numerate and literate is essential with experience of producing written and technical documentation being desirable.

6. Methodical approach to problem solving and ability to use initiative is essential.

7. Being a team worker is essential.

8. Flexible attitude to the working environment and ability to work as part of a large team of technicians and teachers within a large secondary school.

9. An understanding and commitment to equality and diversity.

10. Compliance with the legal and statutory frameworks pertaining to safeguarding of children in education is essential.

Mrs S. Allen
Headteacher
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