[image: image2.jpg]Days Lane
Primary School
@ Seeking high standards in

a happy, inclusive school.






May 2017 

Appointment of Business Manager at Days Lane Primary School

ASAP Summer 2017

Salary Scale BEX14
Dear Applicant 

Thank you for your interest in the permanent full time post of Business Manager at our school. This role is the school’s leading support staff professional and carries the responsibilities of finance and budget, HR, facility management including Health  Safety and leadership of key support staff. We wish to appoint as soon as possible during the summer of 2017. 

Days Lane is a very popular and successful three form entry community school providing an inclusive, caring and stimulating learning environment for children aged three to eleven. The school has a tradition of high academic standards and offers an exciting range of enrichment and extra curriculum activities. Good can never be good enough for our children and we aspire to be an outstanding school. We encourage children’s progress and celebrate their achievements. Staff, governors and parents work closely together to support children’s learning and community links are strong. We are looking for a Business Manager who shares our philosophy and vision that children deserve the best, and who has the passion and drive to support the school and help us achieve this. 
On 1 April 2014 the school became a stand-alone academy. The conversion to academy status was very much supported by governors, staff and parents. Whilst we are a stand-alone we remain committed to working closely with our network of school and other primary schools in Bexley. 
OFSTED visited us in September 2016 and reported that ‘Leaders, governors and staff have been successful in ensuring that pupils at Days Lane achieve well. They keep pupils’ happiness and well-being at the heart of everything they do. The curriculum promotes spiritual, moral and cultural development well and British values are evident in key aspects of the school’s work.’ 

The Business Manager will be joining a team of motivated colleagues who are committed to raising achievement. The senior leadership team comprises of the Headteacher, two Deputy Headteachers, three Assistant Headteachers and a Business Manager. Each post has clear roles and responsibilities and accountabilities enabling effective distributed leadership to take place.  You will be working in close partnership with all members of the senior leadership team and there will be a real opportunity to help shape the future of the school. 

The successful candidate will have high standards and lead by example. You will need to be passionate about education, have a good understanding of how to motivate a team and be highly organised. 
As a school we are committed to professional development and believe that all members of the school community should be learners. There is a real opportunity for personalised professional development and we pride ourselves on the fact that many of the senior leadership team started their careers as NQT’s at the school. 

If you are interested by this exciting opportunity and believe you are an outstanding and inspirational leader, then please read the accompanying information carefully. Visits to the school are essential and can be arranged by telephoning Mrs. Gonzalez in our school office on 0208 300 1697 or emailing her at admin@dayslaneprimary.co.uk You may also like to look at our website www.dayslaneprimary.co.uk as a further source of information.

The final date for receiving applications is Wednesday 14th June at 12 noon. It is expected short listed candidates will be invited to attend an interview the week beginning Monday 19th June 2017. Please note that we reserve the right to contact current or previous employers as part of the verification process at the point of short listing unless you have indicated otherwise. 
Days Lane Primary School actively promotes the welfare and safety of children and expects all staff and volunteers to share this commitment. The post is subject to an enhanced Disclosure and Barring Service (DBS) check. 

The post is considered to be a customer–facing position; as such it falls within scope of the Code of Practice on English language requirement for public sector workers. The school therefore has statutory duty under Part 7 of the Immigration Act 2016 to ensure that post holders have a command of spoken English sufficient for the effective performance of the job requirement. The appropriate standards are set out in the person specification. These will be applied during the recruitment selection and probationary stages. 

This is a great opportunity for the right candidate to become part of a friendly and highly motivated team! I very much look forward to meeting you. 

Yours sincerely,
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Joanna Ramkissoon

Headteacher
Headteacher: Miss J Ramkissoon BA Hons,  Days Lane Primary School, Sidcup, Kent  DA15 8JU

Telephone: 020 8300 1697  Fax: 020 8300 2544  Website: www.dayslaneprimary.co.uk

Deputy Headteachers Mr R Lang MA & Mrs G Kenward Chair of Governors: Mr B Hummel
A charitable company registered in England & Wales.  Company Number: 8916979
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