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JOB TITLE:

SENCO/Inclusion Leader
LOCATION:

CUFFLEY SCHOOL
SALARY RANGE:

MAIN OR UPPER PAY SCALE + SENCO POINT
1.
PURPOSE OF THE JOB
· To promote and develop inclusive learning and teaching throughout the school. 

· To provide leadership in the development and management of the teaching and learning of key groups of pupils e.g. children with Special Educational Needs and Disabilities (SEND), children with English as an Additional Language (EAL), disadvantaged children.

· To undertake a teaching role as and when required.

· To carry out such other associated duties as are reasonably assigned by the Headteacher.

· To support the Headteacher in safeguarding and promoting the welfare of children.

2.
MAIN DUTIES
All teachers work within the statutory conditions of employment set out in the current School Teachers’ Pay and Conditions Document.  The duties listed below are not, therefore, an exhaustive list of what is required.  They are the additional duties of a teacher in receipt of an SEN point.
Teaching and learning

1. Identify and adopt the most effective teaching approaches for pupils with particular needs.

2. Monitor the effectiveness of teaching and learning activities in meeting the needs of all pupils.

3. Help create and maintain an effective and exciting environment for learning.

4. Liaise with other schools to ensure continuity of support and learning when transferring pupils with particular needs.

5. Liaise with pupils/parents/outside agencies to ensure effective provision.

Recording and assessment
1. Maintain SEN register and ensure year group Provision Maps are maintained.  
2. Ensure Personalised Provision Plans are reviewed with parents and children and are updated.
3. Liaise with external agencies as appropriate.

4. Set targets for raising achievement for specific pupils.

5. Collect and interpret specialist assessment data for these pupils.

6. Maintain and develop systems for identifying, assessing and reviewing provision and progress.

7. Update the Headteacher and Governing Body on the effectiveness of provision for identified groups of pupils.

8. Develop understanding amongst staff of learning needs and the importance of raising achievement among pupils. 

Leadership and Management
1. Provide INSET for staff on SEND matters and current best practice.

2. training opportunities for Learning Support Assistants regarding particular needs and how best to meet these needs.

3. Oversee the support and development of all Learning Support Assistants.

4. Disseminate good practice in inclusion across the school. 

5. Identify resources needed to meet the needs of pupils with particular needs and identify priorities for expenditure in collaboration with the other members of the leadership team.

6. Meet with Governors linked to areas of responsibility e.g. SEN Governor.

7. Liaise with class teachers and co-ordinate Learning Support Assistants and outside agencies on writing appropriate documentation, giving assistance where appropriate.
8. Support teachers in meetings with parents.
9. Observe teaching and learning across the whole school and feed back to colleagues with a particular focus on engagement and inclusion of all children.

10. Map provision for pupils and take a lead in deploying staff to meet identified needs.

11. Have a clear understanding of the School Improvement Plan and work with the leadership team to develop priorities. 

12. Be responsible for collating evidence for specific sections of the school’s Self Evaluation Form.

13. Arrange and take part in Pupil Progress Meetings.
3.
JOB CONTEXT
The school welcomes teachers of high professional standard and shares the responsibility with each teacher for continual review and the development of expertise.

All teachers make a valuable contribution to the school’s development and, therefore, to the progress of all pupils.  All teachers except those who are newly qualified will have a lead responsibility for a curriculum area across the whole school and will be supported in that role by their line manager.

Teachers on the upper pay scale can be expected to make a particular contribution to building team commitment in line with the statutory requirement to meet threshold standards.


In particular, teachers at UP3 will:

· provide a role mode for professional practice in the school

· make a distinctive contribution compared with other teachers

· contribute effectively to the wider team.

4.
EQUALITIES


Be aware of and support difference and ensure that the school’s equalities 
and diversity policies are followed.
5.
HEALTH AND SAFETY


Be aware of and comply with policies and procedures including those relating 
to child protection; health and safety; confidentiality; and data protection and 
report all concerns to an appropriate person.
6. 
SUPERVISION


The postholder will work alongside other teaching and non-teaching staff but 
also on his/her initiative subject to the general and specific direction of the 
Headteacher.
7.
PROBLEMS AND DECISIONS

· Health, safety and well-being of children are of paramount importance. Any concerns MUST BE REPORTED TO THE HEADTEACHER OR DEPUTY IMMEDIATELY
· Challenging behaviour from pupils must be addressed promptly; where appropriate problems should be referred to the Headteacher or Deputy
· Occasionally a child may feel unwell and need help, prompt action must be taken. If a child might need to be sent home this must referred to the Headteacher or Deputy for a decision to be made.
· ADDITIONAL INFORMATION
· All members of staff are required to participate in training and other learning activities, as appropriate.
· The duties and responsibilities listed above describe the post as it is at present. The postholder is expected to accept any reasonable alterations that may be necessary from time to time.
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