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	POST DETAILS
POST TITLE



GRADE
                                                                Deputy Headteacher                Deputy Headteacher Group
SERVICE
DEPARTMENT


SECTION
Education                                                        Primary School



	POST REPORTS TO: The Headteacher


	POST RESPONSIBLE FOR: 



	MAIN PURPOSE OF THE JOB:

To carry out the professional duties of a schoolteacher, to play a major role as a member of the school’s senior leadership team, and to assume and undertake the duties and responsibilities of the Headteacher in the event of his/her absence.

SUMMARY OF RESPONSIBILITIES AND PERSONAL DUTIES:
KEY AREAS

Main tasks

The professional duties of the Deputy Headteacher are those set out in Paragraph 36 of the Teachers’ Pay and Conditions Document. The main tasks are:-

1. Curriculum
i. To undertake those professional duties of a teacher detailed in paragraphs 37-39 (inclusive) of the Teachers’ Pay and Conditions Document.

ii. To be responsible for a class of children and through ‘good practice’ set standards, putting the school’s aims into practice on a day to day basis.

iii. To take a lead in curriculum development and contribute to the assessment, monitoring and evaluation of the work of the school.

iv. To be responsible to (and with) the Headteacher for data collection, monitoring and assessment issues in the school.

v. To support the Headteacher in promoting a high quality teaching and learning environment within the school.

vi. To assist in the implementation of a policy for the pastoral care of the pupils
 vii.    To be responsible for subject development as directed by the headteacher.
2. Management

i. To play a major role as a member of the senior leadership team, under the overall direction of the Headteacher, in;

· Formulating the aims and objectives of the school;

· Establishing the policies through which they shall be achieved;

· Managing staff and resources to that end;

· Monitoring progress towards their achievement.

ii. To participate in the selection and appointment of the school’s teaching and support staff.

iii. To contribute to the training and professional development of all school staff, including the induction and monitoring of newly appointed and newly qualified teachers.

iv. To participate in administrative and organisational tasks, including the management or supervision of support staff and the ordering and allocation of equipment and materials.

v. To deputise for the Headteacher in all aspects of management and to act as an alternative contact in the school.

vi. To ensure the smooth, punctual running of the school day, including the preparation of rotas and allocation of duties and responsibilities to staff.

vii. To demonstrate a commitment and assist in the development and promotion of the Authority’s/School’s Equal Opportunities Policy throughout all aspects of school life.

viii. To ensure the good conduct and behaviour of all children and assist in promoting good order in the school.

ix. To assist in the development of the outside environment of the school.

3. Community

i. To assist the Headteacher in the development and implementation of a policy to achieve the support and involvement of parents in their children’s learning and in the life of the school.

ii. To promote effective relationships between the school, governors, parents/carers and its wider community.

iii. To assist in the maintenance of links with other schools.

Signed …………………………….                    Deputy Headteacher

Signed …………………………….                    Headteacher

Date ………………………………..
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