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	Handsworth Grange Community Sports College

JOB DESCRIPTION



	TRUST

	MINERVA LEARNING TRUST



	SERVICE


	HANDSWORTH GRANGE COMMUNITY SPORTS COLLEGE

	POST TITLE


	SENIOR SCIENCE TECHNICIAN


	SALARY RANGE
	SCALE TE2.5 Grade 5 Point 17-22 (£20,661 - £24,174  FTE)


	RESPONSIBLE TO


	SUBJECT LEADER FOR SCIENCE


	PURPOSE OF JOB


	TO PROVIDE A TECHNICAL SUPPORT WITHIN THE SCIENCE DEPARTMENT



MAIN DUTIES AND RESPONSIBILITIES:
The postholder must at all times carry out his/her responsibilities within the spirit of the Minerva Learning Trust’s Policies and Procedures, in particular the Minerva Learning Trust Policies on Equal Opportunities and Health and Safety and also, within the framework of the Education Act 1996.

· Organise the preparation of chemicals, materials and equipment required for science lessons
· Maintain an inventory of chemical stocks, materials, equipment and associated stock taking duties
· Responsible for the Science Department Budget
· Undertake training/development of Science Technicians in the school and liaise with others across the Minerva Learning Trust
· Supervise the performance of other Technicians in the school

· Hold a full First Aid Certificate  (Training will be provided)
· Check science and technical equipment for condition and safety
· Attend courses on health and safety issues as well as other related topics
· Ensure compliance with COSHH regulations and be familiar with technician specific risk assessments
· Maintain laboratories and equipment to ensure a safe, clean and orderly environment
· Carry out repairs or specific maintenance of equipment when necessary
· Be responsible for the construction and repair of equipment
· Advise teachers on safety matters or potential problems with equipment
· Place orders and check deliveries of equipment and chemicals and ensure safe and appropriate storage of same
· Dispose of chemical and biological waste safely in accordance with health and safety regulations and hazards ensuring minimum risk to self, others and environment
· Be involved in the cleaning of scientific equipment using specialist cleaning methods and materials as necessary
· Prepare accurate solutions using calculations and formulae 
· Oversee duplicating and replenishment of photocopy stocks, organise and maintain filing system and deliver admin support to the Science Department
· Order and distribute revision materials for pupils
· Work to tight deadlines within specific parameters
· Be aware of working in a potentially hazardous environment and minimize risk to self, others and environment
· Provide and maintain a safe working environment for users (staff and pupils)
· Liaise with Premises Staff to organise repairs to Laboratories and mains services
· Obtain, grow and maintain plants and animals used in experiments
· Transport materials and equipment to laboratories in various locations which will involve some heavy lifting
GENERAL

· To undertake personal and professional development as necessary to keep abreast of changes, continually develop skills and knowledge relevant to the post.

· To undertake any other duties & responsibilities as may be determined after negotiation between management, the post holder & appropriate trade unions.


