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JOB DESCRIPTION
Post:

Head of Textiles, Fashion & Food - TLR 2B
Responsible to:
SLT Line Manager
Core Purposes
· To ensure high quality teaching of Textiles, Fashion & Food throughout the School.

· To monitor standards and raise achievement.

· To promote the Christian ethos of The Urswick School within the context of a multi faith community.
Responsibilities: Teacher
	· To teach Key Stage 3 Food Technology and Key Stage 3, 4 and 5 Textiles and Fashion

	

	· Act as a Form Tutor/Co Tutor and be a member of a year team. 

	

	· Carry out share of supervisory duties in accordance with published rotas.

	

	· Set and mark classwork and homework and keep appropriate records in line with school policy.

	

	· Monitor, evaluate and report on the work of all students taught using school systems. 

	


      Responsibilities: Head of Department

	· To establish a ‘vision’ for the department in partnership with the SLT Line Manager. 

	

	· To lead and manage the department with responsibility for securing high quality learning and teaching within the subject area.

	

	· To ensure schemes of work are high quality, meet the requirements of the National Curriculum and appropriate exam syllabus. 

	

	· To monitor the quality of teaching within the department and lead the Appraisal of support staff within your department. 

	

	· To monitor the setting of homework in the department.

	

	· To lead department meetings and ensure appropriate minutes are circulated. 

	

	· To meet regularly with your Line Manager. 

	

	· To write a Subject Improvement Plan each year and to review the previous year’s plan. To maintain a subject handbook and other relevant documentation.

· To analyse the department’s exam results and other assessment data and report on standards to the Headteacher/SLT/Line Manager. 

	

	· To manage the budget for your department supported by the Head of Finance and ensure members of the department have high quality resources to support their teaching.

	

	· To support the induction of NQTs, and BTs within the department.  To ensure staff are offered appropriate CPD. To lead some departmental CPD.  

	

	· To support departmental colleagues in maintaining high standards of behaviour and Health and Safety within the department. 

	

	· To ensure Rewards and Sanctions are used by teachers in the department in accordance with school policy.

	

	· To ensure appropriate cover work is set in case of absence and support supply teachers and other staff covering lessons within your department. 

	       Additional Responsibilities: Head of Textiles and Fashion


	· To promote Fashion & Textiles via the school website and during Year 9 and Year 11 transition. 

	

	· To ensure that the school’s sharps policy is followed by all textiles staff.
· To set up partnerships with relevant external organisations ie. London College of Fashion, Worshipful Company of Cordwainers.
· To ensure the Food room is a safe and hygienic environment for the delivery of KS3 Food technology lessons. To liaise with Harrison Catering as required.

	

	

	


Notes 

A
The above responsibilities are subject to the general duties and responsibilities contained in the statement of Conditions of Employment.

B
This job description allocates duties and responsibilities, but does not direct the particular amount of time to be spent on carrying them out and no part of it may be so construed. In allocating time to the performance of duties and responsibilities, the post-holder must use Directed Time in accordance with the School’s published expectations and have regard to the appropriate clauses of a Teacher’s Conditions of Employment.

C
This job description is not necessarily a comprehensive definition of the post. It will be
             reviewed at least once each year and it may be subject to modification or amendment at 
             any time after consultation with the holder of the post.
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Date; _____________________________________
