DEPUTY HEADTEACHER (CURRICULUM & STANDARDS)
JOB DESCRIPTION
Job Title/Post:
 

Deputy Headteacher (Curriculum & Standards) 

Salary:



L18 – L22
Immediately responsible to: 
Head Teacher

Immediately responsible for:
The quality of the curriculum, assessment, teaching and learning






Line Manager for a number of subject areas





Leading the Heads of Department





Deputising in the absence of the Headteacher
Job Purpose

Through strategic leadership of the curriculum, assessment, teaching and learning ensure a high quality education is provided at The Derby High School and this impacts positively on student outcomes. 
To ensure that an inspiring, relevant and engaging curriculum is delivered in each year group that allows all students to make use of their talents and provides the necessary skills for future employment and lifelong learning.

To oversee the quality assurance of the curriculum, teaching, learning and assessment ensuring that standards are high and addressing any underperformance seen. 
To lead, manage and develop the Heads of Department clearly communicating expectations and providing clarity to policies and procedures to ensure that there are high standards and a consistency of approach across the school.

To lead key subject areas (as designated by the Headteacher)

To lead whole school professional development to ensure the needs of staff at the various career stage expectations are met and that staff have the knowledge and skills to meet the demands of the School Development Plan priorities.
To ensure the smooth day-to-day organisation and operation of the school.

To deputise for the Headteacher in her absence
School Leadership Team

The Senior Leadership Team are responsible for leading the school.  Maximising the potential of each child within a nurturing environment is a vital responsibility of this team.  
All members of the Senior Leadership Team are expected to:-

· Embrace and deliver on the school’s ethos, values and vision ensuring that this is shared with and acted upon by all who work at The Derby High School
· Lead, inspire and motivate others to make an impact on the progress and development of all students

· Act as an excellent role model at all times within and beyond the school

· Carry out the duties of a classroom teacher impacting positively on student outcomes  and provide cover for absent colleagues if required
· Make significant contributions to the production of the Self Evaluation Form and the School Development Plan and lead on aspects of the plan relevant to their role

· Share responsibility for formulating and administering policies and procedures

· Advise the Headteacher on matters relating to their specific areas of responsibility

· Participate in and lead meetings as appropriate to the responsibilities held

· Support and encourage staff in their role as classroom teachers and assist in the appraisal processes for staff

· Promote and support the efficient use of the school’s financial resources.

· Share responsibility for regular evaluation and monitoring processes and systems in the school and act on findings 
· Support in the checking of written reports to parents
· Implement the Equal Opportunities Policy in relation to sex, gender, race, disability and special needs

· Act as a line manager to a number of specified departments (as directed by the Headteacher)
· Produce items for the Headteacher’s Report to the Governing Body in line with their areas of responsibility

· Support and assist in the organisation of all major school events

· Actively encourage the Parent Voice activities and meetings

· Work collaboratively and professionally as a team 

· Share responsibility for school discipline, inclusion matters and the smooth day-to-day running of the school including delivering assemblies, lunchtime supervision and the travel, arrival and departure of students
Specific Responsibilities

In addition, both Deputy Headteachers share responsibility for:-

· Leading and managing the school as outlined in the School Teachers Pay and Conditions document
· Maintaining good order and discipline of students
· Providing support for teaching staff and other adults who work in the school
· Coaching/Mentoring other colleagues as appropriate
· Providing leadership development for staff

· Managing any complaints

· Keeping up-to-date with developments and changes in education and their implications for the school (e.g. Ofsted)

· Supporting the Headteacher in the production of the Leadership and Management section of the School Evaluation Form 

· Preparing a section of the Headteacher’s Report to the Governing Body

· Undertaking, in the absence of the Headteacher, the professional duties of the Headteacher.
Deputy Headteacher (Curriculum and Standards) will:-
Lead and Manage Staff
	1.
	Be responsible for all Heads of Department and oversee their work in maintaining high standards of curriculum development, teaching, learning and assessment.



	2.
	Line manage the Assistant Headteacher with responsibilities for Raising Achievement to ensure that all aspects of assessment are effective (to include AfL, internal/external examinations, target setting, tracking of student performance, analysis of examination results and reporting to parents), prepare students for the new GCSE terminal examinations and that intervention strategies address any underachievement identified.


	3.
	Line manage/work closely with colleagues within the Senior Leadership team who have responsibilities for Teaching and Learning to ensure that teacher standards are being met at the appropriate career stage and that relevant training is delivered.


	4.
	Work closely with colleagues within the Senior Leadership Team who line manage subject areas to ensure that there is a consistency of approach across departments.



	5.
	Line manage a number of key subject areas as directed by the Headteacher



	6.
	Provide training and coaching to support the development of leadership and management skills in others at all levels.


Lead and Manage the Development of the Curriculum
	1.
	Develop an appropriately broad, balanced, relevant and differentiated curriculum that meets the needs of all students so that they can fulfil their potential and exceed expectations.


	2.
	Strategically lead the development of key skills including literacy and numeracy across the curriculum.


	3.
	Ensure the curriculum encompasses SMSC and British Values. 



	4.
	Develop a curriculum that provides opportunities to experience awe and wonder and also rich and purposeful out of hours learning experiences (extra-curricular activities and school trips).



	5.
	Ensure that homework practice across the school is being consistently implemented and that work set is relevant, purposeful and timely and prepares students for the demands of the new GCSEs.



	6.
	Be responsible for liaising with organisations who provide alternative curriculum choices for students to ensure students make appropriate choices e.g. Bury College, Training Partnerships.



	7.
	Plan and construct the school timetable each year and advise the Headteacher on staffing requirements.



	8.
	Manage the introduction of all new curriculum changes to ensure a smooth transition and that standards are maintained.



	9.
	Develop and quality assure the option process ensuring it maximises achievement for all with particular regard to national performance measures. 



	10.


	Manage the allocation of students to classes in all year groups.

	11.
	Keep abreast of national changes in curriculum policy and innovation and advise the Headteacher on how best to respond to changes.



	12.
	Support all aspects of the Science and Arts College Specialism including the STEAM agenda.


Lead on Standards

(Through leadership of AHTs and Heads of Department)
	1.
	Ensure that there is a school wide focus on raising standards through the use of data. 



	2.
	Ensure that subject leads are fully conversant with data and are implementing strategic interventions when required.



	3.
	Ensure that data, assessment and reporting procedures are robust, accurate, clear and accessible to parents.



	4.
	Ensure that all students are making positive progress, in particular those students on Pupil Premium and that key gaps are closing and continue to close. 



	5.
	Oversee the work of the Pupil Premium lead and ensure that the funding is having an impact in all year groups.


	6.
	Devise the Quality Assurance Calendar with the Headteacher and oversee the aspects related to the Curriculum, Teaching, Learning and Assessment at a whole school and department level.



	7.
	Ensure that the quality of the curriculum, teaching, learning and assessment across the school is of a high standard, impacts positively on student outcomes and respond to any concerns or underperformance identified. 


	8.
	Lead and manage the completion of subject departments’ self-evaluation of their performance and subsequent department development plans ensuring they are align with the School Development Plan and will have impact.



	9.
	Lead, review and develop all department policies and strategies in line with the strategic aims of the school.


	10.
	Lead on the Performance Management of teaching staff ensuring that it is aligned with the School Development Plan, is rigorous and consistent across the school and has a positive impact on staff performance and outcomes for students.


	11.
	Oversee the induction of new staff and Newly Qualified Teachers and Initial Teacher Trainees.


Oversee the Development and Impact of Teaching and Assessment on Learning
	1.
	Keep abreast of current initiatives and innovations in teaching, learning and assessment strategically implementing any ideas that will have a positive impact on student outcomes.


	2.
	Ensure that student progress data is used to improve teaching, learning and assessment practice.



	3.
	Produce the Teaching, Learning and Assessment section of the School Evaluation Form.



	4.


	Oversee the professional development of teaching staff ensuring that their needs are identified and supported so that all are working at their career stage expectations.



	5.
	Build capacity amongst staff through a programme of continuous professional development that responds to the priorities identified in the School Development Plan.


	6.
	Create a growth culture within the school through professional development that is innovative and encourages everyone to be reflective, collaborative and share best practice.



	7.
	Challenge and address underperformance in teaching, learning and assessment at all levels.



Support in the Effective Deployment of Teaching Staff and Resources

	1.
	Participate in the selection, deployment and accommodation for teaching and non-teaching staff. 


	2.
	Promote an attractive environment that stimulates learning, celebrates the opportunities offered and enhances the general appearance of the school. 


	3.
	Ensure that ICT resources are effectively and innovatively used to support students’ learning.



	4.
	Maintain effective working relationships with the Local Authority, outside agencies and stakeholders.


Work with the Governing Body
	1.
	Act as the professional lead for the Teaching, Learning and Assessment Committee of the Governing Body producing the agenda and responding to actions identified. 


	2.
	Provide relevant information for the Governing Body as requested.




It is recognised that the role of the Deputy Headteacher is complex as it involves leading staff, developing and implementing a vision as well as dealing with day-to-day issues.

The Job Description is a guide to the nature of the role reflecting the position at the present time only and can be changed, by negotiation, to reflect areas of expertise and interest of the successful candidate.

The appointment is subject to the current conditions of employment in the School Teachers’ Pay and Conditions Document as they relate to Deputy Headteachers.
To be responsible for and committed to safeguarding and promoting the welfare of children and young people and for ensuring that they are protected from harm.
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