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APPLICATION FORM FOR A TEACHING POST
Before completing this form, please read the notes on the back page. 

When completed please return to the HR Manager
	Personal Details

	Full Name:
	
	Post applied for:
	

	
	
	
	

	Previous Name: 

(where applicable)
	
	Nationality:
	

	
	
	
	

	Date of Birth:
	
	Status:
	Married/Single    

	
	
	
	

	Age last birthday:
	
	Family:
	

	
	
	
	

	Address:
	
	Telephone:
	(H)

	
	
	
	

	
	
	Mobile:
	(M)

	
	
	
	

	
	
	Email:
	

	
	
	
	

	
	
	
	

	DfE No:
	
	National Insurance No:
	

	
	
	
	

	Do you have Qualified Teacher Status?
	YES / NO                         

	
	
	
	

	Present Post:
	
	Current Salary:
	


	Teaching & Employment Record

	Please give a full history (in reverse chronological order) of any paid or voluntary employment (Continue on separate sheet if necessary)

	Post
	Company/School
	Part/Full 

Time?
	Reason for leaving:
	Start date

MM/YY
	End date

MM/YY

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Education Record

	Please give a FULL history (in reverse chronological order) of any educational institutions attended, secondary & beyond. (Continue on separate sheet if necessary)

	University/College/School
	Part/Full Time?
	Start date

month/date
	End date

month/date

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Academic Qualifications

	Please list all professional & 16+ qualifications (& GCSE/O level English & Maths) – most recent first

	Level
	Subject
	Grade/Level
	Awarding Body
	Date

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Extra-Curricular 
	

	Activities/Interests
	Relevant Coaching/leadership qualifications?

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Are there any gaps in your education/employment history e.g. gap year, sabbatical, looking after children?  

	

	If so, please give details:


	Do you have any family/close connections or relationships to existing employees, governors, parents or pupils at Giggleswick? Do you know anyone who currently works or attends at the school?

	

	If so, please give details:


	If you were appointed when would you be available to start work?

	

	Please give date:


	If you require any assistance to attend the interview please give details below:  

	

	


	Declaration

	

	I have the right to work in the UK
	YES/NO

	I am aware that the post for which I am applying is exempt from the Rehabilitation of Offenders Act 1974 and therefore that all convictions, cautions and bind-overs, including those as ‘spent’, must be declared.  

	Have you been convicted by the courts of any criminal offence?
	YES/NO

	Is there any relevant court action pending against you?
	YES/NO

	Have you ever received a caution, reprimand or final warning from the police?
	YES/NO

	If you have answered ‘YES’ to any of the above, please provide details on a separate sheet and send this in a sealed envelope marked ‘CONFIDENTIAL’ with your Application Form.

	I have not been disqualified from working with children, am not named on List 99 or the Protection of Children Act List (PoCA), am not subject to any sanctions imposed by a regulatory body (e.g. the General Teaching Council). 

	Signed:
	

	Date:
	


	Referees

	Please provide the names, addresses and telephone number of at least TWO referees.  

One referee must be your current or most recent employer. If your current/most recent employer does/did not involve work with children, then your second referee should be from your employer with whom you most recently worked with children.  

Neither referee should be a relative or someone known solely to you as a friend. 

References will be sought on all short listed candidates before interview.

	The School reserves the right to take up references from any previous employer.

	Referee 1
	Referee 2

	Name:
	Name:

	Position:
	Position:

	Organisation:
	Organisation:

	Address:
	Address:

	
	

	
	

	
	

	
	

	Telephone;
	Telephone;

	Email:
	Email:


Notes:

1. Giggleswick School is an Equal Opportunities employer.
2. Giggleswick School is committed to safeguarding & promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
3. Applications not submitted on this standard application form will not be accepted.  Applications should be accompanied by a Letter of Application (a Curriculum Vitae may be submitted in addition).

4. Any gaps in both your Employment Record and your Education Record should be identified in the application form and carefully explained in your Letter of Application.

5. An offer of employment is conditional upon the School receiving a disclosure from the DBS which the school considers to be satisfactory.  The successful applicant will be required to submit an Enhanced Disclosure Application to the Disclosure & Barring Service.
6. The School is exempt from the Rehabilitation of Offenders Act 1974 and therefore all convictions, cautions and bind-overs, including those as ‘spent’, must be declared. If you have a criminal record this will not automatically debar you from employment.  Each case will be assessed fairly by reference to the School’s objective assessment procedure (a copy of which is available from the School on request).
7. Please note that references may be sought on any candidate being considered for the short list and that all referees of short listed candidates will be contacted before interview.  
8. Providing false information in an application is an offence and could result in the application being rejected, or in the summary dismissal if the applicant has been selected, and possible referral to the police.

9. All candidates accept that by signing their application form all or part of the information provided on this form may be used and processed by Giggleswick School for recruitment and personnel administration and for equality monitoring.  Such use will be subject to the provisions of the Data Protection Act 1998.
When completed please return with your letter of application to:

Mrs A Thornton, HR Manager, Giggleswick School, Settle, North Yorkshire, BD24 ODE Email:  athornton@giggleswick.org.uk 
