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Job Description

Deputy Head Teacher
School Group:



2
Salary Scale:



Leadership Group Pay Spine L10-14
Post Held:




Deputy Headteacher





School Standards and Attainment
Line Manager:



Headteacher

To whom responsible:


The Deputy Head Teacher is responsible to the Head Teacher.

This is a senior post within the school’s staffing structure, which carries with it membership of the Leadership Group. The Deputy Head Teacher is accountable to the Head Teacher, the Governors and the LA for fulfilling the duties outlined in the current School Teachers' Pay and Conditions document, issued under the School Teachers' Pay and Conditions Act 1991, having due regard to:

· The standards specified for the award of Qualified Teacher status. The Teachers’ Standards can be found at https://www.gov.uk/government/publications/teachers-standards
· The requirements of the National Curriculum/Foundation Stage

· The school's aims, objectives and schemes of work

· Any policies of the Governing Body.

In addition, the Deputy Head Teacher will be required to fulfil any reasonable expectations from the Head Teacher.
Key Purposes of the Position

To provide strong leadership focused on improving the quality of teaching and learning in order to improve attainment and progress across the school.

To work within the Senior Leadership Team and with the Governing Body, so that Garden Suburb Infant School is a challenging, inspirational and supportive learning environment where all members of the school community are able to flourish and realise their educational and personal potential.

To support the Head Teacher’s overall leadership, development and management of the teaching and learning of all pupils and to take a leading role in the monitoring and evaluation of standards across the school. To be a leading professional actively promoting effective teaching and learning practices across the school.

To carry out the professional duties of a teacher as described in the Teachers’ Pay and Conditions Document, including those duties particularly assigned by the Headteacher.

To take full responsibility for the school in the absence of the Head Teacher.

Specific Responsibilities as Deputy Head
The Deputy Head Teacher will be required to:

· Deputise for, and carry out the professional duties of the Head Teacher, in the absence of the Head Teacher.

· Be the designated person for matters of Child Protection in the absence of the Head Teacher.

· Safeguard and promote the welfare of children at all times.

· Take a leading role, with the Head Teacher,  as a member of the Senior Leadership Team in creating a shared vision and strategic plan, evaluating practice and identifying priorities and targets, in order to sustain school improvement and ensure that the school moves forward for the benefit of its pupils.
· Be responsible for specific aspects of daily organisation and communication, including dissemination of information amongst staff and co-ordinating assemblies, timetables and cover arrangements.
· Provide regular cover for curriculum monitoring activities as agreed.
· Be familiar with the financial and organisational management of the school and assist the Head teacher in the preparation of the school delegated budget.
· Promote and develop partnerships with parents and the wider community which recognise the worth of their contribution to the children’s education.
· Contribute to the selection for appointment and professional development of other staff.
· Fulfil any special duties or curriculum/phase responsibilities requested by the Head Teacher in the organisation and management of the school.

Specific Responsibilities within the school staffing structure:
School Standards
· Maintain a high profile as an example of best and leading practice within the classroom and demonstrate the high expectations to which the school aspires.

· Lead on the development of quality and manageable assessment practice throughout the school.

· Analyse key school performance data and report to the Head Teacher, Governing Body and LA to ensure priorities are appropriate and improvement in standards is promoted.
· Lead the target setting process; including targets for individuals and groups throughout the school.
· Oversee the development of effective timetabling of the curriculum, which meets and responds to the needs of pupils within the statutory frameworks and the resources available.
· Lead in the development of the school’s systems for review and evaluation of teaching and learning, and resulting action planning, to raise pupils’ standards of achievement.

· Implement strategies to promote high standards of behaviour and demonstrate a commitment to positive behaviour management throughout the school.
· Oversee the development and enhancement of a broad and rich curriculum which meets the needs of the range of pupils in the school and gives opportunities for enrichment activities and extended learning such as extra-curricular clubs.
· Co-ordinate the monitoring timetable for subject/phase leaders.
· Foster parental engagement in the children’s learning.

· Keep up to date with National Assessment issues and changes in the EYFS and KS1 requirements.

Continuing Professional Development
· Lead the school programme for Continuing Professional Development at all levels, as prescribed in the school policy. This will include NQTs. Middle leadership and senior leadership progression, staff training, INSET, work experience students and Initial Teacher Training.

· Participate in professional development activities to extend skills, knowledge and understanding of teaching and learning.

· Act as mentor/coach for CPD programmes, or designate this role to colleagues and assist them in carrying out this role.

· Manage the budget for CPD / INSET

· With the Head Teacher offer support, guidance and motivation to all members of staff, particularly those new to the school.

· Assist in the induction of new staff through the provision of advice, support and specific training programmes where necessary.
· Assist the Head Teacher in carrying out threshold assessments and appraisals of other teachers and support staff.
· Formulate a school INSET programme to support school improvement and learning.
· Evaluate the impact of professional development on pupils’ learning and achievement.
Resourcing the Curriculum

· Be responsible for the monitoring and review of curriculum expenditure.

· With the support of the administrative staff, manage and organise the auditing, ordering, checking and use of resources.
It is the responsibility of staff to ensure that they are familiar with all current Health and Safety, First Aid and Fire Routine instructions and information.

Garden Suburb Infant School is committed to the Safeguarding and welfare of all children and young people and expects all staff and volunteers to share this commitment.

This job description may be reviewed or amended at any time in consultation with you, but in any case will be reviewed annually.
PERSON SPECIFICATION - DEPUTY HEADTEACHER

Garden Suburb Infant School

	Category
	Essential
	Desirable

	1. Qualifications/ Professional    Development
	· Qualified teacher status

· Evidence of continuing professional development relating to school leadership and management, and curriculum/teaching and learning

· Ability to identify own learning needs and to support others in identifying their learning needs
	· Postgraduate level qualification

· NPQH award or Leadership Pathways certification

·  Experience of working with other schools/organisations/agencies

· Experience of leading/coordinating professional development opportunities



	2. Experience
	· Successful experience of leading one or more subject areas

· Substantial, successful teaching experience at outstanding grade

· Successful experience in a leadership and management role
· At least 5 years successful teaching        experience in the primary age range.
	· Teaching experience in the EYFS and KS1

· Curriculum leadership in one or more core subjects

· Experience of teaching in more than one school

	3. Strategic Leadership
	· Ability to articulate and share a vision of primary education within the context of the school’s vision statement

· Ability to inspire and motivate staff, pupils, parents and governors to achieve the aims of the school

· Evidence of successful strategies for planning, implementing, monitoring and evaluation school improvement

· Ability to analyse data, develop strategic plans, set targets and monitor/evaluate progress towards these

· Knowledge of what constitutes quality in educational provision, the characteristics of effective schools and strategies for raising standards and the achievement of all pupils

· Understanding of and commitment to promoting and safeguarding the welfare of pupils
	· Knowledge of the role of the governing body 

· Evidence of having successfully translated vision into reality at whole school level

	4. Teaching and Learning
	· A secure understanding of the requirements of the National Curriculum and Early Years development

· Knowledge and experience of a range of successful teaching and learning strategies to meet the needs of all pupils

· A secure understanding of assessment strategies and the use of assessment to inform the next stages of learning

· Experience of effective monitoring and evaluation of teaching and learning

· Secure knowledge of statutory requirements relating to the curriculum and assessment

· Understanding of the characteristics of an effective learning environment and the key elements of successful behaviour management
	· Understanding of successful teaching and learning across the entire curriculum across all key stages

· Successful experience in creating an effective learning environment and in developing and implementing policy and practice relating to behaviour management

· Whole school curriculum leadership

· Promoting SMSC of pupils across the curriculum



	5. Leading and Managing Staff
	· Experience of working and leading staff teams

· Ability to delegate work and support colleagues in undertaking responsibilities

· Experience of performance management and supporting the professional development of colleagues

· Understanding of effective budget planning and resource deployment

· Leadership of middle management / phase leaders
	· Experience of working with governors to enable them to fulfil whole school responsibilities

· Successful involvement in staff recruitment, appointment/induction, 

· Understanding of how financial and resource management enable a school to achieve its educational priorities



	6. Accountability
	· Ability to communicate effectively, orally and in writing to a range of audiences – e.g. staff, pupils, parents, governors, 

· Experience of effective whole school self-evaluation and improvement strategies

· Ability to provide clear information and advice to staff and governors

· Secure understanding of current practice in performance management, including capability
	· Experience of presenting reports to governors

· Understanding the criteria for the evaluation of finance and budgets

· Leading sessions to inform parents

· Experience of offering challenge and support to improve performance

	7. Skills, Qualities & Abilities
	· High quality teaching skills

· Strong commitment to the vision statement

· High expectations of pupils’ learning and attainment

· Strong commitment to school improvement and raising achievement for all

· Ability to build and maintain good relationships

· Ability to remain positive and enthusiastic when working under pressure

· Ability to organise work, prioritise tasks, make decisions and manage time effectively

· Empathy with children

· Good communication skills

· Good interpersonal skills

· Stamina and resilience

· Effective ICT skills
	

	8. References
	· Positive recommendation in professional references
	· Professional reference without reservations.

· Strong positive examples of leadership impact

	9. Safeguarding
	· Garden Suburb Infant School is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment.  An enhanced DBS check is required for all successful applicants 
	


NOTE:

· The Recruitment Team are advised to focus on determining whether the candidates meet the requirements in relation to the broad categories, rather than in relation to the individual criteria that are used to illustrate them.

· The criteria may be evidenced across a broad continuum, ranging from evidence that is minimal through to evidence that is substantial and secure.

· It is expected that evidence of meeting these criteria will be gathered from scrutinising the candidate’s application and observing all the various aspects of the interview process.

· The Recruitment Team may wish to determine at the outset in which aspects of the selection process they will seek to find evidence to meet the above criteria.
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