
Inclusion Leader at Brindishe Lee School, Lewisham

Leadership scale 2 - 5 at £47804 - £50906 pa and pro rata offered at 0.6 or 3 days per week
job description and person specification
 
The purpose of the role of Inclusion Leader at Brindishe Lee is to:

Ensure that the SEND Code of Practice is implemented  across the school
Work with the Headteacher and staff to ensure all SEND children have the necessary provision and support to enable them to access the national and extended curriculum.

Secure academic achievement, personal development and a sense of value and well being for all SEND children and enable them to achieve the highest they possibly can

To work with children, families, school staff and external agencies to secure children’s progress and achievement 
The role of Inclusion Leader encompasses and includes a general and shared responsibility for the progress and well being of all children and a specific responsibility for the progress of the following groups of children. 

· Children with additional needs, with learning difficulties or disabilities (SEND).

· Children with English as an additional language and from ethnic groups identified nationally, or within school as underachieving (EAL)
· Children with gifts and talents; our more and most able children (MAMA) 
· Children who are in the care of the local authority (Children Looked After or CLA)

· Children who are newly arrived into this country, education system or school 
Inclusion Leader has responsibility for:

Promoting good behaviour, securing good learning behaviour and reducing incidents of poor behaviour across the school.

Supporting key personnel for inclusion including teaching and support staff in order to ensure that children receive appropriate, focused and effective support for learning, behaviour and achievement to ensure the provision of high quality intervention and support in promoting children’s progress, well being and good behaviour.
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Supporting and guiding class teachers and teaching assistants and ensuring that they are able to identify, plan for, resource, support and meet children’s differing learning needs.

Identifying staff development needs and planning and contributing to appropriate staff development and training including working alongside, mentoring and coaching, monitoring and evaluating, providing, contributing to and at times leading inset and staff meetings.

Supporting the head / deputy head in producing relevant school documentation and support material for inclusion including relevant school policies/protocols, guidance and action plans for Inclusion and learning support.
Ensuring that staff and children have access to appropriate and efficiently organised resources for inclusion and learning support.
Ensuring that an early and accurate assessment is carried out for those children who join mid-term so that levels of achievement and learning needs are obtained and shared with the class teacher and teaching assistant and other staff / adults as appropriate.

Creating and maintaining a provision map which is up to date, complete and accurate and monitoring and together with teachers and support staff, assessing the impact and effectiveness of both the plan and the provision in terms of pupil progress. 
Using information gathered and held to measure pupil progress, evaluate the impact of interventions and support and to plan, timetable and resource further provision.

Enlisting and liaising with staff, and parents/ carers and referral/support agencies in the identification of children with learning support, high ability and EAL needs as well as emotional, mental health needs in order to secure additional advice, information, resources, opportunities or support for individual children. 
Running or facilitating targeted workshops for parents or carers as required.

Liaising with and providing reports for referral/support agencies including for example the Ed. Psych, social care and health personnel and therapists in consultation with the head/ deputy head. 
Taking responsibility for ensuring timely and appropriate assessments for children who may qualify for access arrangements such as additional time/readers/ prompters in end of key stage tests and where appropriate making the necessary on-line applications. 
Preparing and distributing transition records and supportive information for identified children/ groups of children and year groups at the end of every year.

Maintaining the SEND register / records adhering to data protection regulations in the appropriate storage and access to children’s records.

 The key tasks of the Inclusion Leader will include:

· regular review of SEND / EAL /More and most able (MAMA) /pupil progress and achievement

· regular reviews with class teachers and support staff to ensure provision is in place and appropriate

· support for teachers in writing, implementing and reviewing individual learning and provision plans and in ensuring that parents/ carers are partners in the process

· meetings with parents/carers to discuss children’s needs as appropriate and in conjunction with and alongside class teachers

· monitoring stages of fluency and providing advice and support to enable children to progress

· report to the governors on aspects of inclusion as requested by the headteacher
· writing reports and collating information for external agencies, including writing reports for the requests for assessment panel(s), organising TACs, completing referrals and arranging annual reviews of all EHCPs and statements of SEND
· occasionally covering teaching staff absences if necessary and when requested by the headteacher
PERSON SPECIFICATION

	Specification
	Essential
	Desirable

	Qualifications
	· Fully Qualified Teacher Status

· Evidence of ongoing professional development

· Current  and recent CP / Safeguarding training 
	· Further specialist qualifications in key areas linked to the children with Additional Needs

· The National Award for Special Educational Needs Co-ordination

· DSL training( level 3) 

	Experience
	· Recent and relevant teaching experience (at least 3 years).

· Recent experience of assessment and tracking of pupil progress.

· Experience of organising and delivering staff development training.

· Experience of leading and managing a team

· Proven experience of teaching children with diverse learning needs including children with SEND
· Demonstrable success in working collaboratively with parents, colleagues, governors and the local community.

· Experience in liaison with a range of outside agencies and extended services.
	· Teaching experience and or advisory experience in more than one organisation.

	Knowledge, skills and abilities
	· Be a good class teacher.

· Good understanding of intervention programmes and strategies- especially in Literacy, Numeracy and Behaviour Management.

· Good understanding of the SEND code of Practice, Current Inclusive practice, equal opportunities and disability discrimination legislation.

· Ability to communicate effectively both orally and in writing, including using IT.

· Excellent interpersonal skills.

· Excellent organisational skills.

· Knowledge of issues surrounding Child Protection and the care of Looked After Children.

· Demonstrable commitment to equality of opportunity and inclusive practices.

· Ability to use data effectively in setting targets.
	· Experience of inter agency work.



	Personal Qualities
	· The ability to motivate, manage and inspire children and staff to strive for excellence.

· A commitment to the ethos of the school as a partnership of children, parents, staff and the community

· A commitment to working in partnership with our federation and partnership schools  Brindishe Manor and Brindishe Lee Schools
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