[image: image1.jpg].9

REENFIELD
" SCHOOL





	Section 1: Application Details

	Post Applied For:

	Date on which you could take up appointment:

	Dates/times when you are able to attend an interview:




	Section 2: Personal Details and Contact Information

	Date of Birth:
	Title:

	First Name(s):
	Surname:

	Former name(s) or any other name used:

	Home Address:

Post code:

	Telephone numbers

Home:

Mobile:

	Email address:

	National Insurance Number:

	DfES Reference Number:


	Section 3: Current Employment Details – to be completed by serving teachers only

Please complete the sections below with the details of the school where you are currently employed

	Name:

	Address:



	Telephone Number:
	Number of Pupils on Roll:

	Present Post:
	Date Appointed:

	LEA:
	Annual Salary:

	Please indicate the age range for which you are qualified to teach:

	Please indicate your specialist teaching subjects

Main:

Subsidiary:


	Section 4: Previous Employment


	All Previous Teaching Appointments Undertaken (please specify)

	Dates of Employment
	Name of School

Number of Roll

Type of School

Age Range of School
	Position Held and Age Range Taught
	Full Time, Part Time or Teaching Relief
	Reason for Leaving

	From
	To
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Section 5: Referees

	Please provide the details of two referees 

One referee should be your current or most recent employer. References will be taken up for shortlisted candidates prior to interview, unless otherwise requested. 

	Referee 1
	Title:
	First Name:
	Surname:

	Relationship:

	Email Address:

	Daytime Telephone Number:

	Address:



	Referee 2
	Title:
	First Name:
	Surname:

	Relationship:

	Email Address:

	Daytime Telephone Number:

	Address:




	Section 6: Statement in Support of Your Application

	Please use the space below to write in support of your application.  This should include details of your work experience and responsibilities as far as they relate to the post for which you are applying.  In addition, if you have undertaken any voluntary work or pursue any hobbies or interests that may be relevant, please include details. If completing by hand, continue on another sheet if required.

	


	Section 7A: Educational Qualifications – School /College

	Please provide details below of any School and/or Colleges you have attended since age 14 (excluding degree and teacher training courses)

	Name of School/College
	Dates Attended
	Qualifications Achieved (with grades and dates)

	
	From
	To
	

	
	
	
	

	
	
	
	

	
	
	
	

	Section 7B: Educational Qualifications – University / Polytechnic

	Name of University/Polytechnic Attended

	Dates Attended:
	From
	To

	Main Subject(s)
	Subsidiary Subject(s)
	Degree Title
	Pass or Hons.
	Class and Division
	Date of Award
	Awarding Body

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	Section 8A: Professional Studies – Qualified Teacher Status 

	Name of College of Education or University/Polytechnic Training Department:

 



	Dates Attended:
	From
	To

	Date Qualified Teacher Status Granted:

	Section 8B: Professional Studies – Other Relevant Training Courses 

	Organising Body and Title of Course
	Brief Description of Course and Dates

	
	


	Section 9: Previous Non-Teaching Employment

	Name of Employer
	Dates Attended
	Nature of Employment and Brief Description of Duties

	
	From
	To
	

	
	
	
	

	
	
	
	

	
	
	
	


	Section 10: Declaration 

	The personal information collected on this form will be used for the purpose of recruitment and the selection for the role you have applied for, or other roles you may be suitable for within the school. If appointed, this form will become part of your employment record. The information will not be used for any other purpose, nor will it be disclosed to any third party. Please confirm by signing below that you give consent for your information to be used for the school’s recruitment purposes.

I am aware that the school will create computer and paper records on me during the recruitment and selection process.

I agree that, should I be successful in this application, an application will be made to the Disclosure and Barring Service on my behalf, for a criminal record check. I understand that, should the check not be to the satisfaction of the school, any offer of employment may be withdrawn or my employment terminated.

Anyone appointed to a post involving regular contact with children must be medically fit (see the Education (Health Standards [England]) Regulations 2003.  It is the statutory responsibility of employers to satisfy themselves that individuals have the appropriate level of physical and mental fitness before an appointment offer is confirmed. 

Do you have any form of disability?  Yes / No  If yes, please explain briefly:

(Declaration continues on the following page)

 


	If you are a registered disabled person please give certificate number and expiry date:



	Greenfield School is committed to safeguarding and promoting the welfare of its children.  Because this post involves contact with children for whom the school is responsible, extra checks are made on the background of the staff and volunteers concerned.  Anyone offered employment will be subject to a check of police records.  Applicants are therefore required to declare the following:

 In addition to inclusion on the Children’s Barred List, the wider disqualification criteria include:

· being cautioned for or convicted of certain violent and sexual criminal offences against children and adults;

· grounds relating to the care of children (including where an order is made in respect of a child under the person’s care);

· having registration refused or cancelled in relation to childcare or children’s homes or being disqualified from private fostering;

· living in the same household where another person who is disqualified lives or works (disqualification ‘by association’) Department of Education October 2014

 

I have read the above statement and

 

  a)   I have nothing to declare                   

       or

 b)  

I have information to declare and have attached a sealed envelope containing:  (Please clearly delete whichever line does not apply)
i) Details of any order, determination, conviction, or other ground for disqualification 

from registration under the Childcare (Disqualification) Regulation 2009;

ii) The date of the order, determination or conviction, or the date when the other

 ground for disqualification arose;

iii) Information about the body or court which made the order, determination or conviction, 

and the sentence (if any) imposed and;

iv) A certified copy of the relevant order (in relation to an order or conviction).

                                            
  I confirm that the information given on the form is correct to the best of my knowledge and have provided any relevant information about a person who lives or works in the same household as me. 



	Signed :                                                                     

                  
	Date:


	For office use only:

Prior to interview has the following information been received and/or applied for?

Has the applicant declared that they are disqualified or declared that they meet the disqualified ‘by 

association’ criteria?    Yes/ No

If Yes, has the School contacted Ofsted?   Yes/No            Date contacted: _________________________

Has the NCTL Teacher Services Prohibition Register been checked  Yes/No      Date Checked:___________ 

Reference Number 1  
Yes/No 


Date Reference Received: ____________________

Reference Number 2
Yes/No



Date Reference Received: ____________________

Interview Date: ____________________________   Time: _______________________

Date Appointed : _________________________________ 

Has the applicant provided a portable DBS certificate? 
Yes/No      

If Yes registration Number:___________________________       Date Received: _______________

Has the applicant provided evidence of their date of birth?   Yes/No       

Has a photocopy been obtained?     Yes/No        Checker: _______________         Date: ______________

(Passport, Birth certificate issued within 6 weeks of birth, Photo card Driving Licence + counterpart)

Has the applicant provided evidence of their current address?
Yes/No     

Has a photocopy been obtained?
Yes/No      Checker: ______________        Date: ______________

(Bank or Credit Card Statement, Council Tax Statement, Utility Bill - all less than 3 months old)

Has the applicant provided a National Insurance Number? 

Yes/No 


Are there any restrictions on the applicant taking up employment in the UK?    Yes/No

Has the applicant lived outside the of the UK in the last 5 years   Yes/No

If Yes a police certificate of good conduct from ________________________ (country) will be required.  

Has the office applied for a LIST 99     Yes/No      Date Received: _____________ 

Has the office applied on-line for a DBS Enhanced Certificate?  
Yes/No


DBS Application Reference Number: _________________________      Date applied for: _____________  




Greenfield School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.


