[image: image1.jpg]



Farney Close School, Bolney Court, West Sussex, RH17 5RD
Job Title: Classroom Assistant
Responsible to: Head/Deputy teacher
Main purpose of the job

To assist the Teaching Staff by providing support to pupils working with them as directed within a structured teaching situation or individually as required.
Main Tasks

1. Assist pupils individually and in groups with their work following the direction and guidance of the Teacher to enable them to complete the work to their full ability.

2. Work with pupils both inside the classroom and elsewhere to encourage independence, maintain personal confidence and enable their full potential to be reached ultimately with the minimum of supervision.
3. Bring issues of concern to the class teacher to ensure pupils behave in class and engage appropriately.
4. Support basic administrative duties such as photocopying, filing and displaying work.

5. Supervise pupils at break times where designated.
6. Undertake other reasonable duties of a similar level and nature to the post as requested.
Responsibility

1. Building positive relationships with pupils and providing an exemplary role model to support them in developing good social skills.
2. Support the ethos of the school by implementing the Behaviour policy and school expectations.

3. Encourages and support other staff in the area of work, when appropriate enabling them to have increased confidence in using materials or strategies to aid good teaching and learning.
4. Ensure that pupils are properly safeguarded and supported following the school’s Health & Safety guidance.
5. Attend all in service training sessions and apply appropriate knowledge and guidance.

6. Support the school’s physical intervention protocol and complete any associated paper-work.
7. Assist in the transportation of pupils in school vehicles where required.
Personal skills and attributes

· Ability to assist teachers in preparing materials and teaching aids, take instruction and feedback pupil progress from each session.

· To show, at all times, a personal commitment to treating all people in a fair and respectful way, which gives positive regard to their differences and individuality (for example, gender, gender identity, nationality or ethnic origin, disability, religion or belief, sexual orientation, age)

· To promote and safeguard the welfare of all people including young people and colleagues.

· Ability to form and maintain appropriate relationships and personal boundaries with all people including young people, colleagues and external professionals.

Qualifications needed to do the job at basic level

Essential

· Induction to learning support work – school based or LEA.

Desirable

· Staff will be expected to have undertaken at least two accredited courses appropriate to supporting pupils in their role.

