[image: image1.png]Autism| Gy )
East Midlands

Quality of Life for People with Autism




Sutherland House School 
Job description
1. Job title:
Teacher
2.
Reporting to:
Head Teacher/Deputy Head Teacher
2. Staff reporting to you:
Teaching Assistants
4. General responsibilities:

4.1 
Co-operate with the Head Teacher and staff at all levels in providing a caring, happy, safe and secure environment for the children, together with a well-structured programme for their educational development.

4.2
Do everything possible to foster and maintain good working relationships and full co-operation with members of staff and with parents.

4.3
Play an active part in promoting good public relations in the locality so as to increase public awareness and support for the aims and objectives of the society as a whole, and the school in particular.

4.4 
Become familiar with the school fire, and health and safety regulations, and recording procedures, and ensure that they are strictly observed.

4.5 
To promote and safeguard the welfare of children and young people.


4.6 
To at all times act according to the policy and philosophy of the school as 
outlined in school policy documents.
4.7      Deliver quality education to a class group of pupils.

5. Specific responsibilities: 

5.1 
Plan and implement individual programmes within an educational curriculum in consultation with room staff and other professionals involved with individual children.

5.2 
Promote the school philosophy, involving Teaching Assistants in the decision making process within the classroom.  Give guidance and support in planning educational programmes and developing understanding of behaviour.

5.3 
Keep and update records of pupil progress using appropriate developmental and other records.

5.4 Produce, in consultation with relevant staff, Annual Review reports on each pupil.

5.5 
Attend/organise as required, classroom meetings, teachers’ meetings, curriculum meetings and Annual Reviews for individual pupils.

5.6
Maintain good links with parents through home-school diaries, attendance at parent meetings, home visits, and making provision for parents observing their children in the classroom, as appropriate.

5.7  
Bring to the attention of the Head Teacher any significant developments and/or behavioural difficulties with individual pupils at classroom meetings or otherwise.  Ensure consistency of management of behaviour within the classroom, and liaise with other staff regarding these, as appropriate.

5.8 
Assist with supervising of pupils at playtime, mealtimes etc, and fully participate in all aspects of the personal care curriculum.

5.9 
Ensure that the classroom is adequately equipped for the educational needs of the pupils, ordering relevant stock/materials through the appropriate member of staff as necessary.

5.10
Organise and promote display work within the classroom and in its immediate vicinity, emphasising its educational aspect.

5.11
Welcome visitors into the classroom, informing and giving guidance as appropriate, always ensuring confidentiality of and respect for individual pupils.

5.12
Take responsibility for the supervision of individual students in negotiation with the Head Teacher/Senior Staff.

5.13 
Attend individual staff development meetings, and undertake appropriate training in negotiation.

5.14
Carry out any other reasonable duties requested by the Head Teacher.

6.
Individual areas of responsibility:
To be negotiated as appropriate.
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