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South Holderness 

Technology College

QUALIFIED TEACHER: JOB DESCRIPTION
POST TITLE:


TEACHER (M1 – M6 and UPS 1 – 3) 

Post Description
- 
Within the framework of the School Teachers’ Pay and Conditions Document 

and responsible to the Headteacher and other appropriate college leaders to promote the general progress and well being of individual students and of any class or group of students assigned to the teacher

-
contributing to the formulation, development, implementation, review and evaluation of appropriate team improvement plans

-
provide a high quality educational experience for all students with regard to the College Aims

-
implementing relevant college policies and procedures.

Areas of Responsibility:-

TEACHING:


In the context of the College Curriculum and Teaching and Learning Policies and with a view to promoting the development of the abilities and aptitudes of all students in any class or group assigned:

-
planning and preparing courses and lessons;

-
teaching, according to their educational needs, students, including the setting and marking of work to be carried out by the student in the college or elsewhere;

-
marking and monitoring classwork and homework, providing constructive feedback and setting targets for future progress;

-
ensuring effective teaching of whole classes, groups and individuals, establishing high expectations of behaviour and attainment, so that teaching and learning objectives are met;

-
monitor and intervene when teaching to ensure effective learning and maintain a safe environment in which students feel confident;

-
assessing, recording and reporting on the development, progress and attainment of students in line with College Policy;

-
providing or contributing to oral and written assessments, reports and references, relating to individual students and groups of students, as required by the Headteacher;

-
being familiar with the Code of Practice and identification, assessment and support of students with Special Educational Needs;

-
self-evaluating teaching critically to improve effectiveness;

-
keeping an up to date knowledge of appropriate curriculum areas including the National Curriculum, Citizenship and PHaSE;

-
making effective use of assessment information on students’ attainment and progress to inform teaching and learning and target setting;

-
advising and cooperating with the Headteacher and other teachers on the preparation and development of courses of study, teaching materials, teaching programmes, methods of teaching and assessment and pastoral arrangements.

GENERAL SUPPORT OF STUDENTS:

Promoting the general progress and well-being of individual students and of any class or group of students:

-
providing guidance and advice to students on educational and social matters and on their further education and future careers, including information about sources of more expert advice on specific questions;

-
making relevant records and reports;

-
making records and reports on the personal and social needs of students;

-
communicating and consulting with the parents/carers of students;

-
communicating and co-operating with persons or bodies outside the college;

-
participating in meetings arranged for any of the purposes described above;

-
being an active member of a Year/Tutor Team*

PERFORMANCE MANAGEMENT:
-
participating in arrangements made in accordance with regulations for the appraisal of performance and that of other teachers, in the context of the College Performance Management Policy.

REVIEW, INDUCTION, FURTHER TRAINING AND DEVELOPMENT:


-
reviewing from time to time methods of teaching and programmes of work;

-
participating in arrangements for further training and professional development as a teacher, including undertaking training and professional development which aim to meet needs identified in Performance Management objectives or in Performance Management statements;

-
in the case of a teacher serving an induction period pursuant to the Induction Regulations, participating in arrangements for the member of staff’s supervision and training.

GENERAL DISCIPLINE AND HEALTH AND SAFETY:

-
maintaining good order and discipline among the students and safeguarding their health and safety both when they are authorised to be on the college premises and when they are engaged in authorised college activities elsewhere;

-
being familiar with the college Health and Safety Policy and Child Protection procedures and implementing them as appropriate.

MANAGEMENT:

-
contributing as appropriate to the selection for appointment and professional development of other teachers and support staff, including the induction and assessment of new teachers and teachers serving induction periods;

-
assisting the Headteacher in carrying out threshold assessments of other teachers;

-
co-ordinating or managing the work of other staff;

-
taking such part as may be required in the review, development and management of activities relating to the curriculum, organisation and pastoral functions of the college.

OTHER PROFESSIONAL DUTIES:

-
participating in meetings at the college which relate to the curriculum for the college or administration or organisation of the college, including pastoral arrangements;

-
supervising and so far as practicable teaching any students whose teacher is not available to teach them;

-
participating in arrangements for preparing students for public examinations in assessing students for the purposes of such examinations and recording and reporting such assessments, and participating in such arrangements for students’ presentation for and supervision during such examinations.  However teachers are not required to routinely invigilate examinations;

-
participating in administrative and organisational tasks relating to such duties as are described above, including the direction or supervision of persons providing support for teachers in the college;

-
attending assemblies, registering the attendance of students and supervising students whether the duties are to be performed before, during or after college sessions;

-
maintaining effective working relationships with professional colleagues and parents.

WORKING TIME:

-
a teacher employed full-time by the college shall be available for work for 195 days in any college year, of which 190 days shall be days on which there is a requirement to teach students in addition to carrying out other duties;

-
such a teacher shall be available to perform such duties at such times and such places as specified by the Headteacher for 1265 hours in any school year, those hours being allocated reasonably throughout those days in the college year which are required for work.  

(These requirements do not apply to staff on the Leadership Scale or ASTs).

* All teachers (other than those on Leadership Scale) are expected to be active members of the Year/Tutor Team.

For each team there are three roles for teachers:


1)
Those having management responsibility (TLR) for the Year Team/group


2)
Form Tutors


3)
Teachers attached to the Year Team/group.

(Staff following NQT programmes will be attached to a Year Team and will carry out duties commensurate with the NQT programme).

The role of the Form Tutor is enshrined in the responsibilities described in this job description and includes a range of tasks within the scope of the National Workload Agreement.  Guidance on these tasks is included in the Staff Handbook and reviewed annually.

Attached staff are required to carry out tasks within the scope of the National Workload Agreement.

UPS TEACHERS:

UPS teachers play a critical role in the life of the college.  They provide a role model for teaching and learning, make a distinctive contribution to the raising of student standards and contribute effectively to the work of the wider whole college team.  They take advantage of appropriate opportunities for professional development and use the outcomes effectively to improve students’ learning.  Their contribution to the college should be substantial and sustained.

UPS teachers maintain successful performance reviews as prescribed by the appraisal regulations including:

· performance objectives;

· classroom observation;

· other evidence including documentation relating to the planning of courses/units/Schemes of Work, student target setting and the implementation of the full range of college policies.

UPS teachers continue to meet threshold standards and show evidence of growing professionally by developing their teaching expertise post threshold.

General Statement
The postholder will perform such duties as reasonably correspond to the general character of the post and are commensurate with its level of responsibility, including carrying out addition tasks as required.

Review, Appraisal and Development

The roles and responsibilities of postholders will be reviewed periodically and form part of the agreed framework of appraisal.  The tasks and targets which arise from the role will be monitored and amended in the light of the changing needs of the college and in order to provide further opportunities for the professional development of colleagues.  This job description may be amended at any appropriate time, following consultation.

