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JOB DESCRIPTION
Post Title:
SENCo 




Salary Grade:


Relevant to experience
Responsible to: 


Vice Principal
Purpose of Post
· To be responsible for improving the attainment of students on the academy’s  SEN register 
· To lead a team of staff who work with children on the SEN register.
· To lead the development of EAL support within the academy 
· To be responsible for maintaining the academy’s SEN register.
· Co-ordination of multi-agency work as a means of ensuring EVERY CHILD MATTERS
· To ensure provision of an appropriately broad, balanced, relevant and differentiated curriculum, supporting curriculum areas as appropriate. 
· Update the Principal and governing body on the effectiveness of provision for pupils with SEN
· To ensure that statutory needs of students are met (to include accountability with regards to funding allocation)
STRATEGIC AND OPERATIONAL PLANNING
· The day to day management of all SEN staff and resources
· To monitor and follow up on student progress
· To assist in the development of appropriate syllabuses, resources, schemes of work, marking policies and teaching and learning.
· To contribute to whole academy planning activities. 
· To organise and deliver annual review meetings.
· To liaise fully with feeder primary academies to ensure the smooth transition of students.
· To ensure the academy’s SIMS system is updated regularly and that staff have accurate and current information about students and their targets.
· To ensure that all staff are aware of strategies to be adopted when working with specific students.
· To ensure that student tracking records are maintained
· To follow academy policies with regards to attendance marking.
· To ensure that access plans, PSPs and other plans are used effectively and their content distributed to relevant parties.
· To ensure that suitable provision is made for students with medical conditions which could affect their learning and that risk assessments are drawn up and their content is distributed to relevant parties.
CURRICULUM PROVISION AND DEVELOPMENT
· To assist the Curriculum Area Leaders and subject leaders in ensuring that the curriculum areas provide a range of learning opportunities.
· To identify a cohort of students and provide a suitable course of learning for students who need specialist SEN teaching.
· To ensure that the academy adopts current practices in the development of SEN provision.
STAFF DEVELOPMENT
· Ensure that all staff within the team are fully versed in current methodology and strategies
· Model good practice
· Provide training for whole staff on SEN as required
· To ensure that the whole team have PM targets set and reviewed as per academy policy.
· To take part in the academy’s staff development programme by participating in arrangements for further training and staff development.
· To ensure the effective/ efficient deployment of classroom support.
· To assist with recruitment and induction procedures.
QUALITY ASSURANCE
· To help to implement and adhere to the academy quality assurance procedures.
· To lead on the  target setting 
· To participate in the monitoring and evaluation of the department in line with agreed academy procedures including evaluation against quality standards and performance criteria 
· To take part, as required in the review, development and management of activities relating to the curriculum, organisation and pastoral functions of the academy.
MANAGEMENT INFORMATION
· Encourage all staff members to recognise and fulfil their statutory responsibilities to pupils with SEN
· Disseminate good practice in SEN across the academy.
· To complete relevant documentation to assist in the tracking of students.
· To track students’ progress and use information to inform teaching and learning.
· To ensure that appropriate exam supervision is in place.
COMMUNICATIONS
· To ensure the maintenance of accurate and up-to-date information is situated on the academy’s website.
· To ensure effective home-academy communication systems are in place.
· To communicate and co-operate with external agencies.
MARKETING AND LIAISON
· To take part in marketing and liaison activities such as parents’ evenings, primary transfer meetings, review days and liaison event with partner academies.
· To contribute to the development of effective subject links with external agencies.
MANAGEMENT OF RESOURCES
· To contribute to the process of ordering and allocation of equipment and materials.
· To assist CALs / Subject Leaders to identify resource needs.
· To co-operate with other staff to ensure a sharing and effective usage of resources to the benefit of the academy, department and students.
ADDITIONAL RESPONSIBILITIES

· All teachers at Stockport Academy are expected to be involved in the organisation and development of pastoral work, care, welfare, guidance and counselling, and to act as Form Tutor if required, in accordance with the general Job Description of Form Tutor.

· All teachers will be expected to carry out a share of supervisory duties in accordance with published duty rosters.

· Job Descriptions for all posts in the academy will be subject to review and may be modified after consultation with the holder of the post.

· In addition to the responsibilities that are specified in the Job Description, a teacher may be asked to undertake such responsibilities as the Principal, and/or Governors may reasonably require, that are consistent with the statutory and contractual duties of a teacher.

· To ensure a rigorous approach towards the commitment to protect students at Stockport Academy, giving clear signals that the academy takes the safeguarding of students seriously in all aspects of its practice. 
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