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Senior Inclusion Coordinator - 1.0 FTE
TLR 1c 
1. To lead and line mange the SEN and EAL department

2. To line manage SEN teachers and LSAs, including performance management 
3. To perform the role of SENCO, including adhering to the SEN Code of Practice, in a job share arrangement with another SENCO, 
4. To quality assure the SEN provision across the school through a programme of learning walks, book monitoring and student voice 

5. To analyse the outcomes for SEN students at every data capture and after exam series 

6. To carry out assessments for exam access arrangements and liaise with the exams officer as needed
7. To support individual departments and colleagues through a programme of lesson observations, shared planning and disseminating specialised strategies 

8. To lead termly CPD for both teaching and LSA staff

9. To respond to borough consultations from the SEN Panel 

10. To contribute significantly to whole school behaviour and support initiatives 

11. To contribute significantly to the design and operation of any alternative provision onsite  

12. To design and supervise an internal exclusion room for SEN students 

13. To design and supervise a sensory room for SEN students 

14. To lead and coordinate the assessment of incoming Y7 students and casual admissions across the year groups 

15. To teach SEN/EAL students through the Study Support KS4 option 

16. To support SEN students in making option choices for KS4 and KS5.

17. To promote and facilitate the general progress and well being of individual SEN students through leading Student Support Meetings 
18. To lead weekly inclusion briefings for staff 
19. To oversee the implementation of the school’s Learning and Teaching policy in relation to SEN students
20. To arrange for the support and target setting for statemented students

21. To arrange for the support and target setting for students at SEN support
22. To establish and maintain a register of students with special educational needs

23. To arrange the writing and monitoring of a pupil profile (IEP) for students with SEN

24. To liaise with parents of students with SEN and to convene termly parent meetings
25. To represent SEN at parent and option evenings
26. To contribute to school planning with specific reference to the subject needs of SEN students
27. To oversee the management of resources and stock and to manage the SEN department 
28. To monitor finances, including capitation and staffing budget for statemented students.
29. To keep up to date with the specialist subject and developments in pedagogy and how they can be applied to learning in the SEN department 
30. To lead the department’s work on Departmental Self-Review and to lead and facilitate monitoring activities that will accurately inform this.
31. To convene and chair departmental meetings

32. To convene and chair annual review meetings

33. To liaise with colleagues from external agencies and to direct the activities of staff from outreach providers.
34. To liaise with Borough SEN colleagues.
35. To attend middle leader, behaviour inclusion team meetings as appropriate

36. To work closely with the school’s safeguarding team, including the school counsellor, mentor and child protection staff

37. To report to Governors annually on the work of the department and on the deployment of resources, especially for pupils with an EHCP

38. To carry out duties in the Core Job Description attached.
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SPECIAL EDUCATIONAL NEEDS CO-ORDINATOR

TLR 1c
SELECTION CRITERIA

1. Education and Training

· Good honours graduate

· Qualified teacher status
· NASCO (National Award for SEN Co-ordination) 
· Level 7 certificate in Psychometric testing assessment and access arrangements
· Post graduate certificate/diploma in SPLD Dyslexia enabling dyslexia assessments 
· Evidence of further study or training, appropriate for the post

2. Experience

· Experience of being a SENCO for at least 2 years 
· Experience and proven success in teaching pupils with special educational needs in mainstream schools

· Experience of leading staff development

· Experience of working in a multi-cultural school and a commitment to equal opportunities

3. Abilities

· The ability to strategically plan the SEN provision at a whole school level

· The ability to lead a diverse team of professionals  

· The ability to deliver INSET to colleagues

· The ability to work to and meet deadlines

· The ability to guide, advise and support staff in all matters concerning pupils with Special Educational Needs, including the production of appropriate learning resources

· The ability to work in co-operation with others and in particular with colleagues from external agencies.

4. Other requirements

· A clear vision of what constitutes best practice in working with pupils with emotional, social and behavioural difficulties

· An understanding of current issues with regard to social inclusion
· A clear vision of what constitutes best practice in terms of teaching and learning in relation to pupils with special educational needs and the ability to share that vision with colleagues.

· Knowledge, skills and understanding of a variety of intervention approaches and the ability to monitor and evaluate their effectiveness in relation to individual pupils

· The ability to help pupils develop new ways of thinking and strategies that will enable them to develop their self-esteem

· Excellent communication skills

· Excellent organisational skills

· An excellent record of health and attendance
