Falconer School
Information for Applicants - the Application and Recruitment Process

Application Form
Applications will only be accepted from candidates completing the enclosed/attached application form in full. CVs will not be accepted as a substitute for completed application forms in the absence of a good reason.

Safeguarding Students
Candidates should be aware that all posts in the school involve some degree of responsibility for safeguarding students, although the extent of that responsibility will vary according to the nature of the post.  Please see the job description for the post. Accordingly, this post is exempt from the Rehabilitation of Offenders Act 1974 and therefore all convictions and cautions, including those normally regarded as ‘spent’ must be declared.

The successful applicant’s appointment is conditional upon satisfactory clearance by the Disclosure and Barring Service (DBS).

Any convictions or cautions disclosed by this process will be treated in the strictest confidence and certain types of conviction or caution need not necessarily prevent you from working with us - especially if they were a long time ago.

Your current employer will be asked about disciplinary offences, including disciplinary offences relating to students or young persons (whether the disciplinary sanction is current or time expired), and whether you have been the subject of any child protection allegations or concerns and if so the outcome of any enquiry or disciplinary procedure.  

You should be aware that provision of false information is an offence and could result in the application being rejected. If appointed on the basis of false information you could be summarily dismissed for acquiring your post by deception and a possible referral to the police and/or the National College for Teaching and Leadership could also follow.

You will be aware if you are barred from working with students that it is a criminal offence to apply for this post and a criminal offence for the school to employ you.

The school has a duty to monitor the workforce to ensure race equality, gender equality, and disability equality. We would be grateful if you could complete the accompanying equality monitoring form and return it with your completed application form. The information you provide will only be used for monitoring purposes and it will not influence the recruitment decision.  The paper form will be retained confidentially and will be destroyed securely after the monitoring data has been recorded and the recruitment decision is made.

Invitation to Interview
If you are invited to interview this will be conducted in person and the areas which it will explore will include suitability to work with students.
If you are disabled and need special arrangements to access the selection process, please tell us on the application form what we can do to adapt our processes so that you are able you to compete with others on an even footing.
All candidates invited to interview must bring original documents confirming any educational and professional qualifications that are relevant to the post (e.g. the original copy of certificates, diplomas, etc.). Where original copies are not available for the successful candidate, written confirmation of the relevant qualifications must be obtained from the awarding body.
All candidates invited to interview must also bring with them:

· Proof of identity such as a current passport or photo card driving licence
· Birth certificate
· Utility bill or financial statement showing candidate’s current name and address.
· Where appropriate, any documentation evidencing a change of name, e.g. marriage certificate, change of name by deed poll.
· Other documentary evidence showing your eligibility to work in the UK. If you do not have a UK passport the UK Borders Agency website has up to date publications on the prevention of illegal working and this lists the acceptable documents to demonstrate the right to work in the UK.
· If you are registered with the DBS update service please bring your DBS certificate with you although the school may still require you to complete a new DBS check.

Please note that originals of the above are necessary, photocopies or certified copies are not sufficient.

Conditional Offer of Appointment: Pre-appointment Checks
Any conditional offer will be subject to the following:
· Receipt of at least two satisfactory references (if these have not already been received)
· Verification of identity, qualifications and eligibility to work.
· A satisfactory DBS Disclosure with a check of the DBS lists of people who are barred from working with students.
· Where the successful candidate has worked or been resident overseas in the previous five years, such checks and confirmations as the school may require in accordance with statutory guidance.
· Medical clearance and clarification of any adaptations that may be necessary if you are disabled. Confirmation that the health risks associated with the post have been considered and do not pose a particular risk to you in the light of previous illness/pain.
· Consideration of your absence record from your previous employer. If this is higher than acceptable under our absence management procedure we will call you / meet with you to discuss the reasons for the absences before making a final decision.

WARNING
Where a candidate is:
· Found to be on a DBS list of people who are barred from working with students or the DBS disclosure shows s/he has been disqualified from working with students by a court, or,
· Found to have provided false information in, or in support of, his application, or
· The subject of serious expressions of concern as to his/her suitability to work with students

the facts will be reported to the Police and/or the DBS.
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About us
[bookmark: _GoBack]Falconer School is a delightful and picturesque small special school for boys set in Bushey in Hertfordshire. We pride ourselves on our shared ethos of mutual support and team work as we strive to attain the best outcomes possible for our SEMH students.
The school opened in 1974 and is maintained by Hertfordshire County Council .  The current funded on roll number is 78 and there are currently 89 boys on roll, all of whom have an Education Health Care Plan related to Social, Emotional and Mental Health issues. We firmly believe that all of our students have talents and abilities, even if they do not fall into the conventional definition of academic abilities, and it is our role to discover and nurture these talents.
The school’s stated aims are ‘to provide a caring, learning environment where our boys can make meaningful progress, relative to their individual starting points. Our aim is to encourage them to develop appropriate personal, social and employable skills enabling them to become confident, independent and aspiring young people’.
In June 2016 the school was inspected by Ofsted and was classed as a good school. The full report can be found below.
http://falconer.herts.sch.uk/about-us/ofsted/

In February 2018 our residential facility was inspected by Ofsted and was classed as outstanding. The full report can be found at the same link.
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Deputy Headteacher
Falconer School

Salary scale – L14 – L18 depending on proven skills and experience.
Start date – September 2018
The Governors and Headteacher of Falconer School are seeking to appoint a dynamic, highly motivated and enthusiastic Deputy Headteacher.
The successful applicant will work with the Headteacher to support and develop initiatives to drive forward continuous school improvement.  The post holder will play a key role in the senior management team of the school and will be part of the safeguarding team for the school.
Candidates need to hold QTS and a proven track record of high quality teaching, learning and assessment and working with effective multi-disciplinary partnerships. 
We are keen to hear from enthusiastic, experienced and well qualified leaders with expertise in supporting students with SEMH.  Knowledge of successful strategies for meeting the needs of our young people is essential.
We pride ourselves on the quality of teaching and learning and outcomes of all our students.  This was validated in out Ofsted inspection of June 2016.  

The successful candidate will have the opportunity to work with our enthusiastic and dedicated staff and further develop our innovative curriculum that totally promotes the ethos of inclusion – particularly in devising creative alternatives for those students who might struggle with the curriculum that is on offer.
The post will suit professional individuals who are prepared to work flexibly in a vibrant, caring and supportive environment.
Visits to the school are welcomed, please telephone to arrange an appointment with the Headteachers PA Mrs Susan English prior to making an application.
The closing date is noon on Friday May 4th 2018.  Shortlisting will take place on that Friday evening and interviews are Thursday 10th and Friday 11th May 2018.
Falconer School is committed to safe recruitment practice and pre-employment checks will be undertaken before any commitment is confirmed. All posts are subject to enhanced disclosure and barring service checks. 
	


Falconer School
Deputy Headteacher Job Description and Person Specification 
Post Title:		Deputy Headteacher             
Post Purpose:		Take a key leadership role as part of the senior team 					deputising for the Headteacher as required.   
Reporting to:		The Headteacher       
Responsible for:	To be confirmed.
Liaising with:		Headteacher, Governors, staff 

Summary of main duties/tasks of post
To assist the Headteacher, deputising in his absence, by providing leadership for the school and developing a strategic vision, which reflects its ethos and values, and ensures a high quality of education. 
To play a key role in the senior management of the school.
The post holder will be part of the safeguarding team for the school.
Strategic Planning
· To play a major role under the overall direction of the Headteacher in:
· formulating the aims and objectives of the school;
· establishing the policies through which they shall be achieved;
· managing staff and resources to that end; and monitoring progress towards their achievement;
· Ensuring that the learning and teaching provided by Key Stages 3 and 4 and year group teaching teams form a co-ordinated, coherent curriculum entitlement for individuals
· Ensuring that information on student progress is scrutinized and used effectively to aid the Headteacher in the future planning to meet student needs and development and overall management of the school.  
· Ensure the behaviour and safety of all students is at the centre of the schools work and thinking
· To ensure attendance is above 93%
· To manage Alternative provision for ‘hard to reach students’
· To assist the Headteacher in the formulation of whole school policies and procedures of the school and monitor and evaluate their effectiveness, as directed by the her
· To contribute to the development of staff induction and appraisal policies appropriate to the school.
· To support the induction of new and newly qualified teachers and other staff. 
· To provide professional advice and support to staff when appropriate


Operational management
· The promotion among students of standards of conduct/discipline and a respect for themselves, staff and each other, establish high expectations and encouragement of good behaviour.  
· The implementation of the school’s positive relationships and anti-bullying policies on a day to day basis, planning and providing first response in line with school policy. 
· To deliver a subject across the school appropriate to the skills and subject specialism of the post holder, carrying a timetable of approximately 30% of a full time equivalent teacher.  
· To lead on the planning and evidencing of all aspects of Spiritual, Moral Social and Cultural Education. To provide an excellent role model to inspire, enthuse and support colleagues in terms of teaching and learning so that all teaching is at least good across the school and student behaviour is well planned for and managed.
· Contribute to the timetable design across the school to ensure all students access a broad, balanced and differentiated National Curriculum. To organise all cover within the school. This will involve:  
· Organising the cover of absent/sick colleagues on a daily basis.  
· Organising in partnership with the Headteacher long term cover arrangements e.g.  Long term sick cover, maternity leave.
· To effectively analyse student data to improve teaching and learning, to inform and motivate students, to inform parents/carers and to provide necessary references for other educational institutions and employers. 
· To liaise with the SENCo in the identification of students at risk of underachievement and develop ways to improve their engagement and progress against their personal targets. 
Staffing
· To make arrangements for the appraisal of teaching staff across the school according to the appraisal policy and ensure that school staff are aware of their responsibilities for others and themselves as part of the process.
· To provide professional support and guidance to staff in relation their continuous professional development and coordinating whole school training initiatives.
· To work alongside the Headteacher to oversee the work of, and advise the Director of Progress (DoP) for KS3 and KS4 on the management of staff and resources. Ensure that appropriate policies and procedures are in place and their effectiveness monitored.
· Provide line management to teachers and teaching assistants working with Key Stages 3 and 4 students. This involves being involved in recruitment, induction, professional development and appraisal to ensure high quality teaching and learning is provided. 



Safe Guarding
· To be part of the Safeguarding team, dealing with all child protection issues to ensure that concerns are promptly dealt with and cases appropriately referred. This includes the review of school procedures and ensuring the provision of regular staff training in the identification of child protection issues and the requirements of the procedure to protect students.
· To be aware of all relevant school policies including Falconer School’s Child Protection Policy. To participate in all Child Protection training required by the school.

Quality Assurance
· To contribute to the implementation and review of school systems to monitor student progress and to ensure quality of teaching and learning, and set appropriate targets co-ordinating the processes and evaluating the effectiveness of student tracking. 
· To take part, as may be required, in the review, development and management of activities relating to the organisation and pastoral functions of the school.
Communications and Liaison
· Establish communication mechanisms between parents, Key Stage leaders and staff regarding student expectations and progress 
· To communicate effectively with the parents/carers of students 
· To communicate and co-operate with persons or bodies outside the school.
· To take part in liaison activities such as reviews, Parents’ evenings and open days 
Management of Resources
· To co-operate with other staff to ensure a sharing and effective use of resources 
School Ethos
· To play a full part in the life of the school community, to support its distinctive mission and ethos and to encourage staff and students to follow this example.
· To promote actively the school’s corporate policies.
· To comply with the school’s Health and Safety Policy and undertake risk assessments as appropriate.

General Duties
· To work in accordance with the school’s agreed policies and procedures as contained in the school handbook.
· To ensure that all activities are carried out in accordance with Equal Opportunities legislation and the school’s Equal Opportunities Policy.
· To undertake any other duties which are reasonably assigned to you commensurate with the level of the post.

Signatures:
This job description is current at the date below but will be reviewed on an annual basis (or as need arises) and following consultation with you may be changed to reflect or anticipate changes in the job requirements which are commensurate with the job title and grade.

Signed: ...................................                                  Dated: ...........................

Signed: .................................... 	                          Dated: ...........................


	



Person Specification
	Essential  criteria 
	Evidence 
	Desirable criteria 
	Evidence 

	Qualifications
	
	
	

	Qualified teacher status
	A
	Good Honours degree or equivalent
	A

	
	
	Qualifications and training in SEN provision  
	A

	Evidence of recent and relevant continuous professional development 
	A
	Evidence of recent leadership and management in professional development 
	A

	Experience 
	
	
	

	A proven track record of outstanding teaching  
	I, R
	Recent leadership and management experience in a special school   
	A,I

	Involvement in curriculum development within a school   
	I
	Managing people and resources  
	A, I 

	Recent leadership and management experience
	A, I
	Responsibility for developing, monitoring and evaluating an aspect of school provision   
	I

	A variety of teaching experience across the age range 
	A, I
	Experience of teaching all ages from KS3 to KS4 
	A, I

	Appraiser role in appraisal and staff CPD activities 
	A,I,R 
	Leading  appraisal across a school setting 
	I, R

	Professional knowledge. 
	
	
	

	Current education issues and developments   
	I
	Mechanisms for setting appropriate targets and tracking progress for those students with an EHCP or statement. 
	I, R

	National Curriculum and assessment approaches  
	I
	Implications of equal opportunities and inclusion issues   
	I

	Strategies for school improvement and raising standards of achievement   
	I, R 
	Understanding of management strategies in a special school to raise expectations and deliver high quality learning opportunities. 
	I 

	Understanding of appropriate strategies for managing students’ behaviour 

	I, R
	Strategies for improving the quality of teaching and learning  across all Key Stages  
	I

	Skills 
	
	
	

	Data analysis and methodology to assess student progress and set targets 
	I, R
	Working successfully in partnership with external providers and multiagency groups 
	A, I 

	Effective communication to work successfully with parents and carers 
	R
	Teaching skills across all ages 
	I, R

	Motivation of  others to do well and have high expectations of themselves and students 
	R, I 
	Effective communication with students of all phases 
	I,R 

	Highly effective teacher who can work as a role model to staff and engage students with passion to learn. 
	I, R
	
	

	Excellent team player, 
	I, R 
	
	



Key: 
A= application form
I = interview
R = reference 
