JOB DESCRIPTION

Post Title:   

Teacher





Principle Subject(s):
English
Job Purpose:
To contribute to the teaching of the school's curriculum, primarily in the subject(s) specified

Responsible to:
Curriculum Team Leader

Key Tasks and Activities

(as detailed in the School Teachers’ Pay and Conditions Document)

Teaching

In each case having regard to the curriculum for the school

· Plan and prepare courses and lessons 

· Teach, according to their needs, the pupils assigned to you, including the setting and marking of work to be carried out by the pupil in school and elsewhere

· Assess, record and report on the development, progress and attainment of pupils
Other activities

· Promote the general progress and well-being of individual pupils and of any class or group assigned to you

· Provide guidance and advice to pupils on educational and social matters and on their further education and future careers, including information about sources of more expert advice on specific questions; making relevant records and reports

· Make records of and reports on the personal and social needs of pupils

· Communicate and consult with parents of the pupils

· Communicate and co-operate with persons or bodies outside the school

· Participate in meetings arranged for any of the purposes described above

Assessments and reports

· Provide or contribute to written or oral assessments, reports and references relating to individual pupils and groups of pupils

Appraisal

· Participate in arrangements for the appraisal of your performance and that of other teachers

Review, further training and development

· Review from time to time your methods of teaching and programmes of work
· Participate in arrangements for your further training and professional, development as a teacher

Educational methods

· Advise and co-operate with the headteacher and/or other teachers on the preparation and development of courses of study, teaching materials, teaching programmes, methods of teaching and assessment and pastoral arrangements

Discipline, health and safety

· Maintain good order and discipline amongst the pupils and safeguard their health and safety both when they are authorised to be on the school premises and when they are engaged in authorised activities elsewhere

Staff meetings

· Participate in meetings at the school which relate to the curriculum for the school or the administration or organisation of the school, including pastoral arrangements

Public examinations

· Participate in arrangements for preparing pupils for public examinations and for assessing pupils for the purpose of such examinations; recording and reporting such assessments; and participating in arrangements for pupils’ presentation for, and conducting, such examinations where a teacher’s professional skills and judgement are required

Administration

· Participate in administrative and organisational tasks relating to such duties as are described above, including the management and supervision of persons providing support for the teachers in the school 

Group tutor

· To be a tutor to an assigned tutor group and to carry out related duties in accordance with the general job description of a group tutor

In carrying out these duties and responsibilities you should be mindful of section 51 of STP&C – Working Time.  In particular noting

· you shall be available for work on 195 days in any one school year, of which 190 days shall be days on which you may be required to teach pupils

· in allocating time to these duties you should be aware of the school’s published working time policy

you may need to work additional hours over and above “directed time” in particular when marking pupils’ work, writing reports on pupils and preparing lessons, teaching material and teaching programmes
