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DISGRIFIAD SWYDD
Dyddiad Gweithredu:  Medi 2018
	1.  Disgrifiad 
Teitl y Swydd:  Dirprwy Bennaeth â chyfrifoldeb dros Gynhwysiant, Llesiant a Rheoli Ymddygiad 
Gradd: L11 – L15
Adain:  Ysgol Bro Banw


	2.  Trosolwg

Mae’r ymgeisydd llwyddiannus yn debygol o fod yn uwch-arweinydd addysgol ar hyn o bryd sy’n meddu ar sgiliau da, gwybodaeth, dealltwriaeth a phrofiad ym maes cynhwysiant, llesiant ac ymddygiad. Bydd gan yr ymgeisydd llwyddiannus yr egni a’r ymrwymiad i greu’r cyfleoedd addysgol gorau posibl ar gyfer yr HOLL ddysgwyr yn Ysgol Bro Banw. 
 

	3.  Prif Ddiben y Swydd
· Prif ddibenion penodol y swydd hon yw datblygu a hyrwyddo Cynhwysiant, Llesiant a Rheoli Ymddygiad 
· Gweithio ar y cyd â'r Pennaeth a'r Llywodraethwyr i arwain a rheoli'n effeithiol i sicrhau bod yr holl ddisgyblion yn cael llwyddiant ac yn cyrraedd eu potensial llawn. 
· Gwneud cyfraniad cadarnhaol, proffesiynol, sylweddol i ddyfodol yr ysgol fel aelod allweddol o'r tîm arwain. 
· Meithrin safonau, cynhwysiant a llesiant yr holl ddysgwyr. 
· Datblygu a chynnal Polisi Cynhwysiant i’r ysgol, sy’n ymateb i’r datblygiadau diweddaraf 



	4.  Y Prif Ddyletswyddau a Chyfrifoldebau 
· Gweithio ar y cyd â'r Pennaeth a'r Dirprwy Bennaeth i wella'r ysgol drwy arwain a rheoli'n effeithiol. 
· Cynorthwyo'r Pennaeth a'r Llywodraethwyr i sicrhau bod gweledigaeth ar gyfer datblygu'r ysgol yn y dyfodol. 
· Dirprwyo ar ran y Pennaeth ym mhob agwedd ar arwain a rheoli. 
· Cynorthwyo i ddrafftio a gweithredu cynllun gwella'r ysgol o fewn cyd-destun cenedlaethol a lleol, ac ysgwyddo cyfrifoldeb llawn am yr agweddau o'r cynllun gwella sydd wedi'u dirprwyo'n briodol. 
· Datblygu a hyrwyddo diwylliant o ddisgwyliadau a dyheadau mawr er mwyn sicrhau llwyddiant a chyrhaeddiad sylweddol. 
· Hyrwyddo a datblygu dysgu ac addysgu cynhwysol yn yr ysgol drwyddi draw. 
· Cynnig esiampl dda i'r disgyblion ac i'r staff drwy arferion ystafell ddosbarth sy'n gosod safon i athrawon eraill ei hefelychu. 
· Hyrwyddo diwylliant o waith tîm lle rhoddir gwerth ac ystyriaeth i farn holl aelodau cymuned yr ysgol. 
· Cynorthwyo'r holl staff i gyflawni'r blaenoriaethau a'r targedau a osodir gan yr ysgol ar ei chyfer ei hun (gan gynnwys grwpiau o ddisgyblion). 
· Cefnogi'r gwaith o werthuso effeithiolrwydd polisïau a datblygiadau'r ysgol, a hynny'n flynyddol. 
· Datblygu, hyrwyddo a modelu perthynas dda â'r rhieni er mwyn iddynt allu chwarae rhan weithgar yn y gwaith o wella'r ysgol. 
· Dirprwyo ar ran y Pennaeth fel Swyddog Diogelu, fel y bo'n briodol. 
Mewn perthynas â chyfrifoldebau penodol, bydd disgwyl i’r Dirprwy Bennaeth: 
· Cymryd yr awenau o ran hybu’r weledigaeth ar gyfer cynhwysiant gyda staff a dysgwyr 
· Cydgysylltu datblygiad strategol cynhwysiant a llesiant ledled yr ysgol, fel bod dysgwyr o bob grŵp yn cael eu cefnogi’n dda ac yn gwneud cynnydd da iawn. 
· Rheoli tîm o staff, yn cynnwys cyflawni dyletswyddau recriwtio, rheoli perfformiad / datblygu perfformiad, a sefydlu yn effeithiol ar gyfer staff sydd newydd gael eu penodi o ran arferion cynhwysol a’r defnydd ohonynt 

· Datblygu ac arwain rhaglenni HMS i gefnogi darpariaeth ac arferion cynhwysol effeithiol yn yr ysgol
· Goruchwylio a datblygu rhaglenni ymyrraeth ar gyfer grwpiau penodedig o ddysgwyr e.e. PDG

· Datblygu ffyrdd o gyfoethogi profiad dysgu y dysgwyr drwy gwricwlwm amgen (dysgu yn yr awyr agored, sgiliau bywyd ac ati) a rhaglenni dysgu estynedig (ysgol haf, dysgu fel teulu, clybiau targedig ac ati)

· Darparu cymorth a hyfforddiant i gydweithwyr, gan gynnwys trefnu a sicrhau ansawdd gweithrediad y rhaglenni ymyrraeth e.e. grwpiau meithrin.

· Sicrhau eich bod yn meddu ar y wybodaeth ddiweddaraf am ddatblygiadau lleol a chenedlaethol yn ymwneud â chynhwysiant a llesiant a defnyddio gwybodaeth i lywio cynlluniau datblygu a’u dosbarthu fel y bo’n briodol. 

· Arwain o ran datblygu, gweithredu ac adolygu polisi rheoli ymddygiad cadarnhaol ledled yr ysgol er mwyn sicrhau ei fod yn cael ei roi ar waith yn gyson a sicrhau bod hinsawdd gadarnhaol ar gyfer dysgu yn cael ei chynnal yn yr ysgol drwyddi draw bob amser. 
· Sicrhau bod systemau priodol ar waith i gofnodi a monitro strategaethau ymddygiad, cyrhaeddiad ac ymyrraeth 

Dysgu ac Addysgu

· Datblygu â chydweithwyr amgylchedd dosbarth a strategaethau addysgu sy'n sicrhau y dysgir yn effeithiol ledled y cwricwlwm ac y rhoddir esiampl o ragoriaeth broffesiynol, addysgu effeithiol a threfniadaeth ddosbarth ac y gosodir safonau uchel o ran cyrhaeddiad, ymddygiad a disgyblaeth. 
· Cefnogi a datblygu arferion arloesol sy'n arddangos safonau uchel o ymddygiad, cynhwysiant, a llesiant yn yr ystafell ddosbarth. 
· Cynorthwyo'r Pennaeth i fonitro, gwerthuso ac adolygu'r safonau o ran dysgu ac addysgu a chyrhaeddiad y plant, gan gynnwys dadansoddi'r data perfformio. 
· Cynorthwyo'r Pennaeth i ddatblygu ymhellach y cysylltiadau â'r rhieni, ag ysgolion a sefydliadau addysgol eraill ac â'r gymuned ehangach, gan gynnwys byd busnes a diwydiant, er mwyn hybu'r dysgu a'r addysgu a datblygiad personol y plant. 
· Cymryd cyfrifoldeb am ddatblygu a monitro cynhwysiant, llesiant y disgybl a rheoli ymddygiad.  
Datblygu a Gweithredu
· Nodau ac amcanion yr ysgol. 
· Y Polisïau sy'n gyfrwng i gyflawni'r nodau ac amcanion hyn.  
· Adroddiad Hunanwerthuso'r Ysgol. 
· Cynllun Gwella'r Ysgol. 
· Y Cynllun Arweinyddiaeth Strategol.
· Systemau priodol ar gyfer monitro, gwerthuso a chofnodi cynnydd disgyblion. 
· Polisi'r ysgol ar ymddygiad a disgyblaeth, gan gynnwys arferion adferol, hyfforddiant emosiwn, a meithrin. 
· Cwricwlwm eang a chytbwys sy'n datblygu'r plentyn cyfan. 
· Systemau cymorth ysgol-i-ysgol. 
Arwain a Rheoli Staff
· Datblygu ac annog perthynas waith dda rhwng yr holl staff a'r llywodraethwyr. 
· Sicrhau bod y gweithgareddau i gyd wedi'u staffio'n ddigonol o ddydd i ddydd. 
· Sicrhau y defnyddir staff nad ydynt yn addysgu mewn modd effeithiol ac effeithlon. 
· Cynorthwyo'r Pennaeth i benodi, trefnu a datblygu staff er mwyn defnyddio'u sgiliau, eu harbenigedd a'u profiad yn y modd mwyaf effeithiol ac i sicrhau bod gan yr holl staff ddealltwriaeth glir o'u rolau a'u cyfrifoldebau. 
· Cynorthwyo'r Pennaeth yn y gwaith o weithredu polisi rheoli perfformiad yr ysgol. 
· Cynorthwyo'r Pennaeth gyda'r rhaglen Datblygiad Proffesiynol Parhaus, gan gynnwys hyfforddiant mewn swydd a chyfarfodydd staff a chyfnodau. 
· Cynorthwyo'r staff gyda'r modelau hunangymorth, drwy gyfrwng gweithgorau ymchwil. 
· Cynorthwyo'r Swyddog Cyswllt â Theuluoedd yn y rôl o wella canlyniadau a llesiant disgyblion sy’n Derbyn Gofal a disgyblion sy’n derbyn Prydau Ysgol am Ddim. 
Rheoli Adnoddau a Llety 
· Cydweithio'n agos â'r Pennaeth a'r Llywodraethwyr i bennu blaenoriaethau gwariant ac i fonitro effeithiolrwydd y gwariant a'r defnydd o adnoddau, gyda'r nod o sicrhau gwerth am arian. 
· Darparu’r cynllun strategol ar gyfer darpariaeth awyr agored.  
Arwain a Rheoli'r Cwricwlwm
· Cadw trosolwg o'r cwricwlwm a chydlynu'r rhaglenni astudio. 
· Sicrhau bod polisïau'r cwricwlwm yn ddealladwy a'u bod yn cael eu rhoi ar waith a'u diweddaru. 
· Cefnogi a datblygu arweinwyr cwricwlwm wrth y gwaith o reoli eu meysydd cwricwlwm. 
· Darparu gwybodaeth a chyngor, lle bo'n briodol, i'r Corff Llywodraethu a'r amrywiol is-bwyllgorau. 
· Sefydlu a chynnal cysylltiadau ag ysgolion eraill er mwyn hwyluso dilyniant addysgol. 
Arwain a Rheoli Gofal Bugeiliol y Disgyblion
· Arwain gwasanaethau a chyfarfodydd/adegau eraill lle trafodir pryderon disgyblion. 
· Rheoli'r system o wobrwyo cadarnhaol a nodir ym mholisi'r ysgol ar ymddygiad a disgyblaeth.
· Cynorthwyo'r Swyddog Cyswllt â Theuluoedd i hybu llesiant y disgyblion drwy fonitro disgyblion, drwy weithredu ymyriadau a thrwy gymorth i deuluoedd. 
· Mynd ati i feithrin a chefnogi gweithgareddau allgyrsiol. 
     Mae hefyd yn ddyletswydd ar y Dirprwy Bennaeth i wneud y canlynol:
     Mynychu'r cyfarfodydd canlynol a chyfrannu atynt: 
· Cyfarfodydd sy'n ymwneud â'r cwricwlwm, gweinyddiaeth a threfniadaeth, yn ôl yr angen.  
· Cyfarfodydd y Corff Llywodraethu a'i Is-bwyllgorau, fel y cytunir â'r Pennaeth. 
· Cyfarfodydd sydd â phwyslais cymunedol. 
· Cyfarfodydd Staff a Chyfnodau. 
· Cyfarfodydd Cynnydd Disgyblion.
Datblygu'n bersonol ac yn broffesiynol drwy: 
· Fyfyrio ynghylch ei waith ei hun a thrwy Ddatblygiad Proffesiynol Parhaus.
· Cymryd rhan yn Rhaglen Rheoli Perfformiad yr ysgol. 
· Cymryd rhan mewn rhaglenni priodol o ran hyfforddiant mewn swydd.
· Cymryd rhan yn y cydweithredu sy’n digwydd rhwng ysgolion.  
Bod yn atebol i:
· Y Pennaeth a'r Llywodraethwyr. 
Cyfathrebu'n effeithiol a chydweithredu â: 
· Y Pennaeth a'r Corff Llywodraethu. 
· Pob cydweithiwr, boed yn staff addysgu neu'n staff nad ydynt yn addysgu.
· Arweinwyr cwricwlwm.
· Rhwydwaith cymorth ysgol-i-ysgol. 
· Arweinwyr Systemau. 
· Timau Arolygu. 
· Partneriaethau ag Ysgolion a Cholegau lleol.
· Yr holl asiantaethau perthnasol. 
Bod yn gyfrifol am: 
· Gynorthwyo a chynghori cydweithwyr ynghylch pob agwedd ar eu dyletswyddau proffesiynol, yn ôl yr angen. 
Ymgymryd â dyletswyddau eraill sy'n angenrheidiol o bryd i'w gilydd, drwy gytundeb â'r Pennaeth a/neu'r Llywodraethwyr. 


	Mae'r Awdurdod yn cadw'r hawl i newid y Disgrifiad Swydd hwn i adlewyrchu unrhyw newidiadau yng ngofynion y swydd, a bydd hyn yn cael ei wneud gan ymgynghori â chi. 


      YR ADRAN ADDYSG A PHLANT/ 
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MANYLEB Y PERSON
Teitl y Swydd:
Dirprwy Bennaeth – Ysgol Bro Banw
Cyflog:
L11 – L15
Rhagarweiniad
Diben y ddogfen hon yw eich galluogi chi, fel ymgeisydd, i ystyried a oes gennych y nodweddion sy'n ofynnol ar gyfer y swydd hon. Sylwch fod y ddogfen hon yn nodi'r nodweddion hynny a ystyrir yn hanfodol er mwyn ymgymryd â dyletswyddau a chyfrifoldebau'r swydd hon, a'r rheiny sydd ond yn ddymunol. Os nad ydych yn meddu ar unrhyw rai o'r nodweddion sy'n ddymunol, nid yw'n golygu na chewch eich ystyried ar gyfer cyfweliad neu, wedi hynny, benodiad. 
	SGILIAU/NODWEDDION
	HANFODOL
NEU
DDYMUNOL
	DULL O WERTHUSO 

	Profiad Gwaith
Gweithiwr proffesiynol galluog dros ben, sydd â phrofiad amlwg o ddeilliannau a pherfformiad gwych mewn gwahanol leoliadau. 
Profiad o Arweinyddiaeth a Rheolaeth ar lefel uwch, a hynny mewn amgylchedd addysgol tebyg. 
Gwybodaeth ymarferol, fanwl o'r Cwricwlwm Newydd a'r cwricwlwm amgen. 
Meddu ar ddealltwriaeth dda o'r meysydd canlynol: 
· Asesu a thracio data h.y. dadansoddi gwybodaeth perfformio a gosod targedau. 
· Hunanwerthuso ysgol. 
· Y broses o gynllunio datblygiad ysgol. 
· Rheoli perfformiad.
· Y Côd Ymarfer ar gyfer Anghenion Addysgol Arbennig. 
Y profiad a'r sgiliau sy'n angenrheidiol i weithio gyda Llywodraethwyr, ac adrodd iddynt, yn effeithiol ac yn rheolaidd. 
Yn dangos profiad amlwg o arwain ar strategaethau sylweddol ar gyfer ysgol gyfan sydd wedi arwain at ganlyniadau gwell i ddisgyblion (gan gynnwys grwpiau o ddisgyblion). Mae hyn yn cynnwys blaenoriaethau cenedlaethol e.e. prydau ysgol am ddim. 
Profiad o ymdrin yn effeithiol â sefyllfaoedd cymhleth, a hynny mewn ffordd ddigynnwrf. 
Sgiliau/Galluoedd
Sgiliau cyfathrebu o safon uchel, ar lafar ac yn ysgrifenedig. 
Y gallu i ddadansoddi a dehongli data yn llwyddiannus, gan gynnwys defnyddio INCERTS/FFT. 
Y gallu i arwain, herio, ysgogi, cymell a grymuso tîm cryf o weithwyr proffesiynol. 
Y gallu i feithrin perthynas dda â'r staff, rhieni a'r gymuned leol. 
Yn gosod disgwyliadau uchel o ran  cyrhaeddiad ac ymddygiad.
Y gallu i rannu eich gweledigaeth a'ch ymrwymiad i wella'n barhaus â'r holl randdeiliaid. 
Y gallu i reoli newidiadau mewn modd ystyriol. 
Profiad o weithredu amrywiaeth o strategaethau i gefnogi disgyblion sydd ag anawsterau addysgol, cymdeithasol, emosiynol ac ymddygiadol. 
Y gallu i weithio'n effeithiol mewn amgylchedd amlasiantaethol ac i ddatblygu perthynas waith dda â'r canlynol: 
- Y Corff Llywodraethu 
- Yr Awdurdod Addysg Lleol 
- Staff (gan gynnwys y Swyddog 
  Cyswllt â'r Teulu) 
- Rhieni/gofalwyr 
- Asiantaethau allanol e.e. Yr Awdurdod Iechyd, Gwasanaethau Cymdeithasol ac ati.
Addysg a Hyfforddiant
Athro cymwys/athrawes gymwys sydd â'r cymwysterau perthnasol. 
Wedi ymgymryd â hyfforddiant priodol o ran arweinyddiaeth a rheolaeth yn ystod ei g/yrfa hyd yma. 
Profiad o ddysgu amrywiaeth o oedrannau, a gwybodaeth drylwyr am y maes.  
Dealltwriaeth dda iawn o'r Cwricwlwm a'r fframweithiau Llythrennedd a Rhifedd newydd. 
Dealltwriaeth ragorol o sut y gall TGCh a dysgu digidol godi safonau, gan gynnwys cymorth ysgol-i-ysgol. 
Gofynion Eraill 
Yn ymrwymedig i ddatblygiad proffesiynol parhaus gan gynnwys cymorth ysgol-i-ysgol/ cymorth i gyd-athrawon. 
Ymrwymiad neilltuol i gyfrannu at ethos cyffredinol yr ysgol. 
Yn ymrwymedig i gefnogi a chynorthwyo'r Pennaeth bob amser. 
Yn meddu ar wybodaeth o'r blaenoriaethau a'r materion cenedlaethol sy'n wynebu Addysg Gynradd.  
Profiad o arwain, rheoli, ysgogi a gwella addysgeg cydweithwyr. 
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	Gwerthoedd Craidd/Cydraddoldeb ac Amrywioldeb 

Disgwylir i bob gweithiwr gynnal gwerthoedd craidd yr awdurdod a glynu at egwyddorion Polisi Cydraddoldeb ac Amrywiaeth yr awdurdod neu, os ydynt yn gweithio mewn ysgol, Bolisi Cydraddoldeb ac Amrywiaeth yr ysgol, fel sy'n briodol i lefel atebolrwydd a chyfrifoldeb y swydd o fewn y sefydliad. 

	Sgiliau Cyfathrebu :-

	Sylwer:  Dylai'r gofynion o ran sgiliau ieithyddol swyddi gael eu hystyried yn unol â strategaeth sgiliau iaith yr Awdurdod.  Cyfeiriwch at y Nodiadau Canllaw ar gyfer Rheolwyr sydd ar gael o ddilyn y ddolen ganlynol: http://brian/worklife/hr/SitePages/Operational%20HR%20Team.aspx

	Ticiwch y blychau priodol

	Sgiliau llafar Cymraeg
	Sgiliau ysgrifennu Cymraeg

	Hanfodol
	Dymunol
	Hanfodol
	Dymunol

	
	
	
	
	*
	
	
	
	
	
	*
	

	

	Lefel
	
	(Nodwch lefel o 1 i 5 os yw'n elfen hanfodol)
	Lefel
	
	(Nodwch lefel o 1 i 5 os yw'n elfen hanfodol)

	

	Sgiliau llafar Saesneg
	Sgiliau ysgrifennu Saesneg

	Hanfodol
	Dymunol
	Hanfodol
	Dymunol

	
	*
	
	
	
	
	
	*
	
	
	
	

	

	Lefel
	5
	(Nodwch lefel o 1 i 5 os yw'n elfen hanfodol)
	Lefel
	5
	(Nodwch lefel o 1 i 5 os yw'n elfen hanfodol)

	

	Iaith arall – Nodwch yr iaith y mae sgiliau ynddi'n ofynnol:-

	Llafar
	Ysgrifennu

	Hanfodol
	Dymunol
	Hanfodol
	Dymunol

	
	
	
	

	O ran gofynion ieithyddol hanfodol, nodwch lefel o 1 i 5 ar gyfer llafar ac o 1 i 5 ar gyfer ysgrifennu

	AMGYLCHIADAU ARBENNIG:
	

	Os bernir bod archwiliad o gofnodion troseddol yn berthnasol i'r swydd hon, rhaid nodi'r math o archwiliad a'r rheswm dros ei gynnal isod. 

Llenwch bob un o'r tair adran drwy roi tic wrth lefel y datgeliad sy'n ofynnol a'r math o weithlu, a rhoi cyfiawnhad am yr archwiliad. 

Os bydd angen cymorth arnoch i lenwi'r adran hon cyfeiriwch at y canllawiau sydd ar gael yma: http://brian/worklife/hr/SitePages/Operational%20HR%20Team.aspx neu gofynnwch i'ch Swyddog Adnoddau Dynol am gyngor.

	Adran A – y math o ddatgeliad

	DATGELIAD SAFONOL 
	
	
	

	DATGELIAD MANWL 
	
	
	

	DATGELIAD MANWL GAN WIRIO'R RHESTR WAHARDDEDIG
	
	*
	

	Adran B – y math o weithlu   

	Y GWEITHLU PLANT
	
	*
	

	Y GWEITHLU OEDOLION
	
	
	

	Y GWEITHLU PLANT AC OEDOLION
	
	
	

	GWEITHLU ARALL
	
	
	

	Y RHESWM: Gweithio mewn ysgol

	PARATOWYD GAN:
	Pennaeth
	Y DYDDIAD PARATOI:
	Chwefror 2018



      ADRAN ADDYSG A PHLANT/

DEPARTMENT FOR EDUCATION AND CHILDREN 
JOB DESCRIPTION

Effective Date:  September 2018
	1.  Description

Post Title:  Deputy Headteacher, with responsibility for Inclusion, Wellbeing & Behaviour Management
Grade: L11 – L15
Section:  Ysgol Bro Banw 

Post No: 010802



	2.  
Overview

The successful candidate is likely to be an existing senior educational leader with significant skills, knowledge, understanding and experience of leading in the field of inclusion, wellbeing and behaviour.  The successful candidate will be driven by an energetic commitment and drive to creating the best possible educational opportunities for ALL learners at Ysgol Bro Banw.



	3.  Main Purpose of Post

· The specific purposes of this post are to develop and promote Inclusion, Wellbeing and Behaviour Management

· To work collaboratively with the Headteacher and Governors in providing effective leadership and management to ensure that all pupils enjoy success and reach their full potential.
· As a key member of the leadership team, to make a significant, positive, professional contribution to the future of the school.
· To foster the standards, inclusion and well-being of all learners. 
· To develop and maintain an Inclusion Policy for the school, which is responsive to latest developments


	4.  Main Duties and Responsibilities
· Work in collaboration with the Headteacher and  fellow Deputy Headteacher to secure school improvement through effective leadership and management.

· Support the Headteacher and Governors in securing the vision for the future development of the school.

· Deputise for the Headteacher in all aspects of leadership and management.

· Support the drafting and implementation of the school improvement plan within both the national and local context and to take sole responsibility for appropriately delegated aspects of the improvement plan.

· Develop and promote a culture of high expectation and aspiration in order to secure high levels of achievement and attainment.
· Promote and develop inclusive learning and teaching throughout the school.

· Provide a good role model for pupils, and for staff by classroom practice which sets a standard for other teachers to emulate.

· Promote a culture of teamwork, in which the views of all members of the school community are valued and taken into account.

· Support all staff in achieving the priorities and targets which the school sets for itself (including groups of learners).
· Support the evaluation of the effectiveness of the school’s policies and developments on an annual basis.
· Develop, promote and model good relationships with parents in order that they can play an active role in school improvement.

· Deputise for the Headteacher as Safeguarding Officer, as appropriate.

In relation to specific responsibilities, the Deputy Headteacher will be expected to:

· Take a leading role in driving the vision for inclusion with staff and learners

·  To coordinate the strategic development of inclusion and wellbeing across the school, so that learners from all groups are well supported and make very good progress.

· To line manage a team of staff, including the effective recruitment, performance management /development and induction for newly appointed staff with respect to inclusive practices and their deployment

· To develop and lead INSET programmes to support effective inclusive practices and provision in school

· To oversee and develop intervention programmes for designated groups of learners e.g. P.D.G.
· To develop ways to enrich the learning experience of learners through alternative curriculum (outdoor learning, life skills etc) and extended learning programmes (summer school, family learning, targeted clubs etc)
· To provide support and training for colleagues, including organising and quality assuring the implementation and delivery of intervention programmes e.g. nurture groups.

· To keep appraised with local and national developments relating to inclusion and wellbeing and use information to inform development plans and disseminate as appropriate.
· Lead development, implementation and review of positive behaviour management policy across the school to ensure it is applied consistently and a positive climate for learning is supported across the school at all times.

· Ensure that appropriate systems are in place to record and monitor behaviour, attainment and intervention strategies

     Learning and Teaching
· Develop with colleagues classroom environments and teaching strategies which secure effective learning across the curriculum and provide an example of professional excellence, clearly demonstrating effective teaching, classroom organisation and high standards of achievement, behaviour and discipline.

· Support and develop innovative practices which promote high standards of behaviour, inclusion and wellbeing in the classroom.

· Support the Headteacher in the monitoring, evaluation and review of the standards of learning and teaching and children’s achievement, including the analysis of performance data.

· Support the Headteacher in further developing links with parents, other schools, educational institutions and the wider community, including business and industry, in order to enhance teaching and learning and children’s personal development.

· Take responsibility for the development and monitoring of inclusion, pupil wellbeing and behaviour management
     Develop and Implement

· The aims and objectives of the school.
· Policies through which these aims and objectives shall be achieved.
· The School Self Evaluation Report.
· The School Improvement Plan.
· The Strategic Leadership Plan.
· Appropriate systems for monitoring, evaluation and recording of pupil progress.
· The school’s policy on behaviour and discipline including restorative practices, emotion coaching and nurture
· A broad and balanced curriculum which develops the whole child.
· School to school support systems.
Lead and Manage Staff

· Develop and encourage positive working relationships with and between all staff and Governors. 

· Ensuring that all activities are adequately staffed on a day- to- day basis.

· Ensuring the effective and efficient deployment of non-teaching staff.

· Support the Headteacher in the appointment, deployment and development of staff to make most effective use of their skills, expertise and experience and to ensure that all staff have a clear understanding of their roles and responsibilities.

· Support the Headteacher in the implementation of the school’s performance management policy.

· Support the Headteacher in the Continual Professional Development programme including INSET, phase and staff meetings.
· Support the staff in self-support models through action research working groups.

· Support the Family Liaison Officer in the role of improving outcomes and well-being of LAC and FSM pupils.
Manage Resources and Accommodation  

· Work closely with the Headteacher and Governors in establishing priorities for expenditure and monitoring the effectiveness of spending and usage of resources with a view to achieving value for money.

· Deliver the strategic plan for outdoor provision.

Lead and Manage the Curriculum

· Take an overview of the curriculum and co-ordinating programmes of study.

· Ensure the curriculum policies are understood, implemented and updated.
· Support and develop curriculum leaders in the management of their curriculum areas.

· Provide information and, where appropriate, advice to the Governing Body and various sub-committees.

· Establishing and maintaining links with other schools in order to facilitate educational continuity and progression.

Lead and Manage Pastoral Care of Pupils

· Lead assemblies and other meetings/venues when pupils’ concerns are discussed.

· Manage the positive reward system laid down in the school’s policy on behaviour and discipline. 
· Support the Family Liaison Officer in the well-being of pupils through monitoring, pupil interventions and family support.
· Actively foster and support extra curricular activities.

     It is also the duty of the Deputy Headteacher to:

     Attend and contribute to the following meetings:
· Meetings as required relating to the curriculum, administration and organisation.

· Meetings of the Governing Body and its Sub-Committees, as negotiated with the Headteacher.

· Community focused meetings. 

· Staff and Phase meetings.

· Pupil Progress meetings.

Develop personally and professionally through:
· Reflection on own practice and Continuing Professional Development.

· Participation in the school’s performance management programme.

· Participation in appropriate in-service training programmes.

· Participation in school to school collaboration.

Be responsible to:
· The Headteacher and Governors.
Communicate Effectively and Co-operate with:
· The Headteacher & Governing Body. 

· All colleagues, both teaching and non-teaching.

· Curriculum leaders.
· Network of School to School collaboration and support.

· System Leaders
· Inspection Teams.

· Partnership with local Schools and Colleges.

· All relevant agencies.
Take responsibility for:
· Supporting and advising colleagues as necessary in all aspects of their professional duties.
To undertake such other responsibilities as may from time to time by agreement with the HT and or/Governors. 



	The Authority retains the right to implement changes to this Job Description to reflect changes in the demands of the post and this will be done in consultation with you.



PERSON SPECIFICATION

Job Title:
Deputy Headteacher – Ysgol Bro Banw
Salary:
L11 – L15

Introduction 

The purpose of this document is to enable you, as a candidate, to consider whether or not you have the attributes, which are required for appointment to this post. Please note that this document indicates those attributes that are considered to be essential to undertake the duties and responsibilities of this post and those that are merely desirable. If you do not possess any of the attributes that are desirable, this does not mean that you will not be considered for interview or subsequent appointment. 

	SKILLS/ATTRIBUTES
	ESSENTIAL 
OR 
DESIRABLE 
	EVALUATION METHOD 

	Work Experience 

A highly competent professional, with a proven track record of excellent outcomes and performance in different settings. 

High level experience at Senior Leadership and Management level in a similar school environment 

Detailed working knowledge of the New Curriculum and alternative curriculum. 
Have a very good understanding of the following areas: 

· Assessment and tracking data, i.e. the analysis of performance information and target setting.

· School self evaluation.

· The process of school development planning.

· Performance management.

· Code of Practice for ALN.

The experience and skills necessary to work with and report to Governors effectively on a regular basis.

Clearly demonstrate a proven track record in leading significant whole school strategies which result in improved outcomes for pupils (including groups of learners). This includes national priorities, eg FSM.

Experience of dealing effectively with complex issues and difficult situations in a calm manner 

Skills/Abilities 

A high standard of communication skills both verbal and written. 

The ability to effectively analyse and interpret data including the use of INCERTS/SOLAR.

The ability to lead, inspire, challenge, motivate and empower a team of strong professionals.

The ability to develop good relationships with staff, parents and the local community.

Demonstrate high expectations re: achievement and behaviour.

The ability to share your vision and commitment to continuous improvement with all stakeholders.

The ability to manage change sensitively.

Experience in implementing a range of strategies in supporting pupils with educational, social, emotional and behavioural difficulties.

The ability to operate effectively in a multi-agency environment and develop effective working relationships with 

- The Governing Body 

- The LEA 

- Staff (including the Family Liaison  

  Officer) 

- Parents/carers 

- External Agencies e.g. Health Authority, 

  Social Services, etc

Education and Training

A qualified teacher with the relevant qualifications.

Has undertaken appropriate leadership and management training during their career to date.

Experience and knowledge of teaching across the age range
Very good understanding of the New Curriculum, National Literacy and Numeracy frameworks.

Excellent understanding of how ICT and digital learning can raise standards, including school to school support. 

Other Requirements 

Committed to Continuing Professional Development including School to School Support/peer teacher support.

An outstanding commitment to contributing to the overall ethos of the school. 

Committed to supporting and assisting the Headteacher at all times.

Have knowledge of national priorities and issues facing Primary Education.

Experience in leading, managing, enthusing and improving colleagues pedagogy.
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ESSENTIAL 
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ESSENTIAL
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Every employee is expected to uphold the authority’s core values and maintain the principles of the authority’s Equality and Diversity Policy or, if employed within a school, the school’s Equality and Diversity Policy, as appropriate to the accountabilities and seniority of the post within the organisation. 

	

	Communication Skills-

	Note:  Linguistic skills requirements for posts should be considered in accordance with the authority’s Language Skills Strategy. Please refer to guidance notes for managers available on the following link: http://brian/worklife/hr/SitePages/Operational%20HR%20Team.aspx

	Please tick the appropriate boxes

	Welsh verbal skills
	Welsh written skills

	Essential
	Desirable
	Essential
	Desirable

	
	
	
	
	*
	
	
	
	
	
	*
	

	

	Level
	
	(Please indicate level between 1 and 5 if an essential requirement)
	Level
	
	(Please indicate level between 1 and 5 if an essential requirement)

	

	English verbal skills
	English written skills

	Essential
	Desirable
	Essential
	Desirable

	
	*
	
	
	
	
	
	*
	
	
	
	

	

	Level
	5
	(Please indicate level between 1 and 5 if an essential requirement)
	Level
	5
	(Please indicate level between 1 and 5 if an essential requirement)

	

	Other language – please state the language that skills are required in:-

	Verbal
	Written

	Essential
	Desirable
	Essential
	Desirable

	
	
	
	

	For essential linguistic requirements please indicate level between 1 and 5 for verbal and 1 and 5 for written skills


	SPECIAL CIRCUMSTANCES:
	

	Where a criminal record check has been identified as relevant to the post, the level of check and justification for carrying out such a check must be specified below. 

Please complete all three sections by ticking the level of disclosure required and the workforce type providing a justification for the check. 

If you need any assistance in completing this section please refer to the guidance available here: http://brian/worklife/hr/SitePages/Operational%20HR%20Team.aspx or ask your HR Officer for advice.

	Section A – type of disclosure

	STANDARD DISCLOSURE
	
	
	

	ENHANCED DISCLOSURE
	
	
	

	ENHANCED DISCLOSURE WITH BARRED LIST CHECK
	
	*
	

	Section B – workforce type

	CHILD WORKFORCE
	
	*
	

	ADULTS WORKFORCE
	
	
	

	CHILDREN AND ADULTS WORKFORCE
	
	
	

	OTHER WORKFORCE
	
	
	

	JUSTIFICATION: Working in a school

	PREPARED BY:
	Headteacher
	DATE PREPARED:
	February 2018



