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DEPUTY HEADTEACHER (TLA) 
Job Description 

Job title: Deputy Headteacher  (Teaching, Learning, Assessment) 

Salary and grade: Standard leadership scale in line with the current School 
Teachers’ Pay and Conditions document  
Scale L14-18 

School: Priestmead Primary 

Line manager: The Headteacher and the Governing Body 

Supervisory responsibility: A support team, performance development of TLR Leaders 

 

Main purpose of the job  

 To undertake all the professional duties of a class teacher at Priestmead Primary, linked to the 
terms and conditions specified in the School Teachers' Pay and Conditions Document, and under 
the reasonable direction of the Headteacher.   

 Lead on all aspects of Teaching & Learning and Assessment  
 
In addition the Deputy Headteacher will be expected to 

 Inspire, excite and innovate approaches to learning by modelling positivity, passion and show a 
commitment to going above and beyond for the Priestmead community 

 Be committed to teamwork through valuing all team members and being committed to effective 
communication 

 Assist the Leadership Team through professional leadership and management of the school  

 Share in the corporate responsibility for the well-being and discipline of all pupils and ensure                   
positive learning behaviour is established throughout the school 

 Support, hold accountable, develop and lead the staff to ensure high quality teaching, effective                            
use of resources and improved standards of learning and achievement across the school 

 Be a part of the Safeguarding Team 

 Lead a Core Faculty 

 Develop and implement strategies for addressing pupil underachievement through effective 
teaching and learning and a creative, relevant, personalised curriculum;  

 To develop Pupil Voice for all vulnerable groups and ensure pupils have opportunities to take on 
responsibilities across the school, creating inclusive relationships 

 To strategically lead Parent Partnerships, Family Learning and increase levels of parent engagement 
across the school and develop wider, cohesive, community links 

 Lead CPD and support for all staff ensure we have impact with quality first teaching for all groups  

 Be a reflective and honest practitioner 

 To deputise for the Headteacher in his absence   

 To collaborate effectively and positively with the all Leaders, Staff, Parents and Stakeholders 
 

Priorities: 
Your priorities will be: 

 Targets detailed within your performance development review 
 Whole school priorities detailed within the Priestmead School Improvement Plan (P-SIP) and 

implementing their own termly action plans 
 Development of new initiatives to help every Priestmead child learn 
 A regular teaching commitment as needs demand or more if desired 

 



 

 - 2 – 
April 2018 

General Duties: 
The education and welfare of a designated class and/or groups of pupils in accordance with the 
requirements and conditions of the School Teachers’ Pay and Conditions Document, having due regard to 
the requirements of the National Curriculum, the school’s aims, objectives and schemes of work and any 
policies of the governing body.   
 
Safeguarding is high priority and the Deputy Headteacher is expected to model excellent practice at all 
times, embedding the school’s policies and procedures. 
 
Professional Responsibilities: 
The post holder will be required to exercise their professional skills and judgement to carry out, in a 
collaborative manner, the following professional duties: 

Strategic Direction and Development of Priestmead Primary 

The Deputy Headteacher works with the Headteacher and Governors to develop the strategic view 
for the school in the community and contributes to the leadership and management of the school. 
Our Priestmead Deputy Headteacher will: 

 support the Headteacher and Governors in developing the vision for the school and establishing the 
role of the school in the community and the cluster 

 ensure you contribute to pupils’ spiritual, moral, social, cultural, mental and physical development 

 contribute to the creation, implementation and evaluation of the P-SIP 

 collaborate with all leaders in ensuring rigorous and accurate self-evaluation  

 contribute to the development of effective organisation and administrative systems   

 develop, monitor, evaluate and review school policies, practices and plans  

 deputise in the absence of the Headteacher to ensure the smooth running of day to day procedures 
and the continued fostering of good relationships with parents, governors, the community and 
neighbouring schools 

 keep the Headteacher informed of relevant and appropriate issues 

 contribute effectively to the development of the curriculum and which contributes to preparing 
pupils for the opportunities, responsibilities and experiences of later life 

 take responsibility for day to day leadership and management such as timetables, end of day 
procedures and communicate effectively to all stakeholders 

 develop strategic links with the wider community and external agencies to develop expertise   

 work with Leaders to develop whole school responses to external pressures 

 be responsible for finance allocated, ensuring financial audit requirements, value for money and 
evidence of impact are recorded and reported regularly (such as Pupil Premium spend) 

 strategic lead for outreach work and applying for Teaching School status and other quality marks 

 develop a strategic programme of extended schools provision accommodating needs of all children, 

 perform any duties that the Headteacher may reasonably delegate from time to time 

Teaching and Learning Deputy at Priestmead Primary 

The Deputy Headteacher works with the Headteacher and Governing Body to create and maintain a 
culture and environment that promotes and secures good teaching, effective learning, and high 
standards of achievement, progress and good behaviour. 
Our Priestmead Deputy Headteacher will: 

 provide an example of excellence as a teacher 

 provide clear educational direction for the school ensuring all staff recognise their accountability   

 contribute to the establishment and maintenance of TLA policies   

 ensure effective monitoring and evaluation of the quality of teaching and standards of achievement 
with challenge for all and the “ceiling” lifted on attainment and progress 
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 establish a learning culture which promotes innovation and creativity in delivery of the inclusive 
curriculum and monitor and evaluate its implementation 

 create and maintain an effective partnership with parents to improve children’s achievement and 
personal and social development 

 ensure that planning and rigorous assessment practices provide opportunities for reflection and 
feedback to develop and sustain children’s learning 

 respect and encourage the use of the child’s first language and work in collaboration with bilingual 
staff to maintain a child’s bilingualism 

 model and abide by the school’s approach to Safeguarding in the widest sense including the 
curriculum 

Leading and managing staff at Priestmead Primary 

Working with the Headteacher, the Deputy Headteacher will lead, motivate, support, challenge and 
develop staff to secure improvement. 
Our Priestmead Deputy Headteacher will: 

 support the Headteacher to ensure that professional duties are fulfilled as specified in the Terms and 
Conditions of Service of Teachers 

 contribute to the implementation of effective systems for the management of all staff performance, 
incorporating Performance Management leadership and line management responsibility 

 oversee the induction of newly appointed staff and provide coaching and mentoring  

 oversee the effectiveness of Support Teams as required (such as Lunch Teams, Learning Support 
teams) 

 plan and implement a staff continuing professional development programme based on an assessment 
of needs identified through Performance Development and the Priestmead School Improvement Plan 

 create opportunities for coaching, peer coaching and peer learning (within and beyond the school) to 
enhance learning 

 inspire, motivate and support staff to enhance their teaching repertoires and develop innovative 
practice through continuing professional development. 

 work positively and enthusiastically to ensure all staff you mentor/support, achieve their appraisal 
objectives 

 ensure communication with all staff is clear, effective and enables successful team working 

 manage underperformance rigorously and effectively 

 create a positive and happy team, looking after their Wellbeing 

Efficient and effective deployment of staff and resources at 
Priestmead Primary  

Working with the Headteacher, the Deputy Headteacher will contribute to the deployment of people 
and resources efficiently and effectively to meet the specific objectives of the School Improvement 
Plan. 
Our Priestmead Deputy Headteacher will: 

 work with Governors and the Headteacher to recruit and appoint staff (including taking Safer 
Recruitment Training)  

 support the Headteacher to manage and organise accommodation and resources efficiently and 
effectively to meet the needs of the children work with Governors and the Headteacher to ensure 
the school addresses a national agenda item such as Teaching Schools, SEN Code of Practice  

 keep abreast of current developments in your management and curriculum areas and disseminate 
information as appropriate 

 keep up to date with educational research to refine your own pedagogy of teaching and learning 

 collaborate with leaders to plan, coordinate and run activities and events that enhance the wider life 
and ethos of the school such as extra-curricular clubs, assemblies, supporting Parent Association 
events, charity fundraising, national events etc 
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Time: 

 Regular teaching commitment as required  

 Cover of classes as required 

 Before school/ Lunch/ After School duties as required 

 Dedicated Deputy Headteacher time 
 

This job description is not your contract of employment, or any part of it. It has been prepared only for 
the purpose of school organisation and may change either as your contract changes or as the organisation 
of the school is changed. Nothing will be changed without consultation. This document must not be 
altered once it has been signed but will be reviewed annually. 
 
Signature of post holder 

  
Date 

      
      /     / 
 

 
Signature of Headteacher 
 

 Date      /     / 
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DEPUTY HEADTEACHER (TLA) 
Person Specification 
All elements are essential 

 
Candidates should effectively write to our person specification.   

The supporting statement should be no more than three sides of A4 as a  
separate attachment to the application form.   

The supporting statement should demonstrate your potential  
to professionally develop as a Deputy Headteacher.   

 
Generic application letters/CVs will not be shortlisted. 

Qualifications & Experience 

1. Qualified teacher status and at least five years teaching experience 

2. Knowledge of the Primary curriculum (must include EYFS)  

3. Experience of senior leadership for at least three years  

4. Evidence of research based learning/enquiry to raise standards and improve outcomes   

Knowledge and skills 

The ability to effectively: 

5. Lead a school improvement area with significant impact across the whole school  

6. Lead a team of staff and/or a core curriculum subject leadership across the Primary range 

7. Assess and record the progress of pupils’ learning to inform next steps and monitor progress  

8. Through coaching and mentoring, develop practitioner’s teaching strategies   

9. Demonstrate a commitment to equal opportunities and use a variety of strategies and 
practices diminish differences   

10. Use a variety of strategies to maximise achievement for all children including those with 
special educational needs and high achievers. 

11. Communicate clearly, both verbally, in IT and in writing, to a range of audiences  

Commitment & Attributes 

Demonstrate a commitment to:  

 Promoting and safeguarding the welfare of children and young people within all aspects of 
practice, referring to excellent practice and robust measures. 

 Promoting parental and local community involvement, bringing the best out of all staff and 
children, furthering your own professional, skills, knowledge and abilities and demonstrate 
you have the potential to grow into the Deputy Headteacher role. 

 Integrity with the ability to be both discreet and calm, with emotional intelligence to bring 
the best out in children and adults as well as being a leader ready for more creative blue-
sky-thinking, taking calculated risks to achieve aspirational targets  

 


