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Head of Maths Department Job Description
	Job Title:
	Head of Maths Department

	

	Job Purpose:
	·   To lead, manage and develop the provision of Maths teaching and learning within the school and to ensure appropriate, monitoring, analysis and evaluation. To lead the Department’s strategic and operational development.

·   To improve standards and results in Maths.

·   To innovate the curriculum in Maths to engage and inspire all pupils.

·   To develop the Maths team and to work with all staff to create a positive, inclusive climate to take the school vision forward.

·   Collaborate with parents/carers to ensure pupils’ well-being and improve their achievement and personal development.

·   To take responsibility for own professional development including maintaining an up to date knowledge of educational trends, developments and related legislation including engaging fully in performance management of self and other staff.

·   Contributing to effective staff induction and professional development.

·   Managing personal workload and the workload of individuals and teams effectively, providing support where necessary and delegating where appropriate.

· To work with the SLT to devise and implement a strategic plan to develop outstanding teaching and learning within the Maths Department.
·   Co-ordination and development of the whole school numeracy program.

	  

	Accountable to:
	Headteacher



	

	Liaising with:
	· Head/DHT /Members of SLT/teaching staff/tutor team/support staff/ external agencies and parents. 

	

	Salary Grade:
	· TLR 1a

	

	Duties and Expectations
	· To be a role model to colleagues in terms of professionalism and hard work.

· To set out, work towards and communicate effectively a vision of excellence for the Maths Department  
· To effectively manage the department providing leadership, support and advice.

· To play a wider role within the school in terms of shaping aspects of the school’s policy and vision.

· To foster a climate of higher expectations, excellence and mutual respect across the school.

· To take a lead role in managing pupils in unstructured time by being part of the duty teams at break and lunch and having a high profile presence around the school.

· To keep up to date with national developments in schools so that the best practice can be utilised at St Patrick’s.
· To ensure that self-evaluation is used as a tool to ensure continuous improvement, involving all stakeholders.

	


	Staffing /
Staff Development


	· To offer support and monitor the progress of new staff joining the department.

· To delegate tasks in a way which maximises the use of available talent, experience and enthusiasm.

· To engage positively with the school’s CPD programmes.

· To engage with networks both within and beyond the school that support continuous improvement.

· To take a full and active part in Head of Department development activities.

	

	Quality Assurance
	· To fully support the Senior Leadership Team in the quality assurance process.

· To seek and implement modification and improvement where required. 

· To be accountable in the review, development and management of activities relating to the functions of the department. 

· To facilitate and encourage a learning experience which provides pupils with the opportunity to achieve their individual potential. 

	

	Management Information
	· To maintain appropriate records and to provide relevant accurate and up-to-date information for SIMS and summary reports. 

· To complete the relevant documentation to assist in the tracking of pupils. 

· To track student progress and use information to inform curricular developments, as well as, teaching and learning.

	


	Communications
	· To communicate effectively with the other staff members, pupils and parents of pupils.

· Where appropriate, to communicate and co-operate with persons or bodies outside the school. 

· To follow agreed policies for communications in the school. 

	


	Marketing and Liaison 
	· To take part in marketing and liaison activities such as Open Evenings, Parents’ Evenings and liaison events with partner schools. 

· To contribute to the development of effective links with external agencies. 

	


	Strategy and Direction
	· Embody the vision and values of the school.
· Contribute to a culture and ethos of challenge and support where all pupils can achieve success and become engaged in their own learning.
· Managing innovation and change throughout the school.
· To assist in the effective planning and management of school resources
· Embody new technologies to support quality learning.

	


	Monitoring and Intervention
	· To evaluate and monitor the progress of pupils and keep up-to-date student records as may be required. 

· To contribute to the preparation of Development Plans and other reports including the departmental SEF. 

· To alert the appropriate staff to problems experienced by pupils and to make recommendations as to how these may be resolved. 

· To communicate as appropriate, with the parents of pupils and with persons or bodies outside the school concerned with the welfare of individual pupils, after consultation with the appropriate staff. 

	


	Teaching and Learning
	· Review teaching, learning and assessment through the school self-evaluation process.
· Support the Headteacher in monitoring and evaluating the quality of teaching and pupils’ achievements within the Maths Department.
· Model outstanding teaching in Maths.

	


	Other Specific Duties:

	· To play a full part in the life of the school community, to support its distinctive Catholic mission and ethos and to encourage staff and pupils to follow this example. 

· To support the school in meeting its legal requirements for worship. 

· To promote actively the school’s corporate policies. 

· To continue personal development as agreed. 

· To comply with the school’s Health and safety policy and undertake risk assessments as appropriate. 

SAFEGUARDING - Promoting the Welfare of Children and Young People

· To demonstrate a commitment to safeguarding and promoting the welfare of children and young people, staff and volunteers. 

· To demonstrate a thorough understanding of safeguarding and safer recruitment policies and procedures, and their application within an educational setting/environment. 

Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified. 

Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description. 

The school will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition. 



	This job description is current at the date shown, but following consultation with you, may be changed by Management to reflect or anticipate changes in the job which are commensurate with the salary and job title. 





Signed ……………………………………………………. Post Holder

  Signed ……………………………………………………. Headteacher

Date…………………………………………………………

