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BOURNE COMMUNITY COLLEGE

“Achievement Through Partnership”

SEND Co-ordinator 
It is essential that all staff actively promote the aims of The College -
· To ensure every student develops their potential to flourish and be successful
· To have high expectations of all staff and students

· To respect all those in our community locally, nationally and internationally

Responsible to:   Leadership Team Lead for SEND

Core Purpose

· The SENDCo, with the support of the Leadership Team lead for SEND, Headteacher and Governing Body, takes responsibility for the day to day operation of the provision made by the school for students with SEND and provides professional guidance in the area of SEND in order to secure high quality teaching and the effective use of resources to bring about improved standards of achievement of all students.

· It is expected that all legal and statutory requirements are met for students with SEND via the SENDCo.

· Ensure that the College meets its responsibilities under the Equality Act 2010 in terms of reasonable adjustments and access arrangements.

Main Responsibilities

· Strategic direction and development of SEND provision
· Teaching and Learning
· Leading and managing staff
· Efficient and effective deployment of staff and resources.
Strategic direction of SEN provision

· Ensure effective systems of communication, including feedback about students learning to inform future planning.

· Monitoring the quality of SEND support by establishing effective systems to identify and meet the needs of students, whilst ensuring that the systems are coordinated, evaluated and regularly reviewed.

· Ensure that the objectives of the SEND policy are reflected in the College improvement plan.  Liaise with and coordinate the contribution of external agencies.

· Up to date knowledge of National and Local initiatives which may impact upon policy and practice.

Progress and Achievement of Students

· To monitor the achievements, welfare and discipline of students and to follow up the progress reviews, liaising with the Pastoral Team and parents when appropriate.
· To liaise with subject departments, feeder schools, particularly regarding transition and external agencies such as Exam Boards, Social Services, EP, Alternative Education Providers, CAMHS etc.
· To coordinate the application for and of special arrangements in internal and external examinations in conjunction with the Exams Officer.
Teaching and Learning
· Support whole Teaching and Learning policy to promote aspects of inclusive teaching.

· Leading INSET regularly where appropriate; this may include chairing and being a part of working parties.

· Providing opportunities for observation of colleagues/visits to other Area A schools in order to share best practice.

· Collect and interpret specialist assessment data gathered on students and use to inform interventions and practice.

· Work with students, subject leaders, class teachers with tutorial/pastoral responsibilities to ensure realistic expectations of behaviour and achievement is set for SEND pupils

· Support developments and initiatives to improve standards in literacy and numeracy along-side the Literacy and Numeracy Co-ordinator as well as access to the wider curriculum.

· Overseeing and monitoring the quality of ECHP’s and other support plans such as pastoral support plans and maintaining detailed information for subsequent meetings with parents.

· Develop systems for colleagues to monitor and record progress made by students with SEND towards the achievement of targets set in ECHP’s and support plans.

· Review ECHP’s and support plans with parents, students, teachers and agree and communicate new targets

· Supporting the Head in meeting statutory responsibilities for SEND EHCPs and their Annual Review.

· Lead the Annual Review meetings for students with EHCPs in the mainstream college.

Leadership and Management
· Disseminate procedural information such as recommendations of the code of practice or the schools own SEND policy.

· Identifying the training needs of staff and organising/coordinating INSET to be delivered by other professionals.

· To assist in monitoring essential repetitive paperwork in order to create an administrative infrastructure as part of an effective communications system.

· To appraise all departmental staff on an annual basis

· To manage and develop effectively all staff within the department.
The post holder will be expected to perform such duties as may be reasonably required by the Headteacher and that these should be in line with national legislation and current conditions of service.
In addition, this post has the generic Teacher Job Description.
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