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ST GEORGE’S SCHOOL


DUTIES & TASKS SPECIFIC TO H4
House Pastoral Assistant

The duties and tasks listed below are to be read in conjunction with the Job Description for House Pastoral Assistant on the H4 Grade.  These duties may be subject to review and amendment, according to the changing needs of the department and the school.
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MAIN AREAS OF RESPONSIBILITY

Support and Standards

· To work under your own initiative, but within the framework of safeguarding requirements, to resolve pupil issues and concerns.

· Support Head of House in supporting pupils causing concern as a result of issues identified through progress and effort data.

· Under the guidance of the Head of House, monitor the progress of individuals at regular intervals and set new targets when appropriate.

· Provide support and advice to pupils in line with promoting their social, emotional and mental health and personal development with respect to learning.

· Respond to and take steps to resolve relationship issues between pupils.

· Be aware of, and comply, with policies and procedures relating to Child Protection and all aspects of safeguarding children.

· Liaise with Designated Senior Person for Child Protection in relation to safeguarding matters.

· Assist with transition arrangements at the beginning and end of the year.

Communication

· Ensure contact is made with parents/carers whenever incidents are dealt with by self or when delegated to contact by others.

· Pass appropriate records of incidents dealt with (e.g. bullying, racial incidents, cyber issues) to Heads of House.

· Liaise with SENCO where appropriate to ensure there are no underlying SEN causes at the root of a student’s challenging behaviour/presentation.

· Ensure all communication is logged appropriately on the SIMS system.




GENERAL DUTIES AND RESPONSIBILITIES 

· Supervise students using the Time Out facility during lesson times, on a rotational basis.

· Respect the confidential nature of information relating to the school and its pupils.


OTHER DUTIES AND ACCOUNTABILITIES

· Work co-operatively and support the school’s Professional Review System and commit to your own continued professional development. 

· Promote the school’s Christian ethos to ‘Aim Higher’ and support our commitment to providing a caring and stimulating environment, and improving standards for all students within the school. 
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