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JOB DESCRIPTION:
STUDENT SERVICES

House Pastoral Assistant


Grade:	H4	

Reports to:  Pastoral Support Manager/ Head of House



POST RESPONSIBILITY:

The Pastoral Assistant will provide a complimentary service to existing pastoral and teaching staff, addressing the needs of children who need help to overcome barriers to learning and emotional wellbeing, both inside and outside the school, in order to achieve their full potential.  S/he will work as part of the House System, alongside the Head of House and Deputy Head of House to ensure progress and achievement for pupils.	

A Specific Tasks document relevant to the individual role and according to individual departmental requirements is provided separately.  These tasks will be subject to review within organisational needs.


EQUALITIES

Be aware of and support difference and ensure that the school’s equalities and diversity policies are followed.


HEALTH AND SAFETY

Be aware of and comply with policies and procedures relating to child protection, health and safety, confidentiality and data protection, and report all concerns to an appropriate person.


DISCLOSURE & BARRING SERVICE

This post is classed as having a high degree of contact with children or vulnerable adults and is exempt from the Rehabilitation of Offenders Act 1974.  An enhanced disclosure will be sought through the Disclosure & Barring Service as part of the School’s pre-employment checks.

All those required to have a DBS check are required to inform the school at the earliest opportunity of any conviction, caution or bind-over that they have received or any police investigation which may lead to one of these.  Failure to do so, without legitimate cause, would be a serious breach of school discipline.
  


ADDITIONAL INFORMATION
The jobholder is required to contribute to, and support the overall aims and ethos of the school, maintaining its high standards and expectations.  All staff are required to participate in training and other learning activities, and in performance management and development as required by the School’s policies and practices.
All new recruits to the school within this Grade are subject to a 26 calendar week probationary period, which should provide you with the opportunity to discuss your progress within the role, identify any training needs and address any concerns.


ORGANISATION CHART

	Pastoral Support Manager & Head of House

	
	

	Pastoral Support Assistant




CONTACTS

All members of staff in the school
Pupils
Parents and Visitors


KNOWLEDGE, EXPERIENCE AND PERSONAL ATTRIBUTES

Essential

· High quality, accurate communication with pupils and cohorts.

· Ability to empathise with young people.

· Flexibility in being able to deal with the unplanned.

· A strong team player.

· Due to the nature of the post, maintaining confidentiality and integrity amongst your peers, and the ability to deal with sensitive information diplomatically and within relevant guidelines is a prerequisite.

· Demonstrable administrative skills and accuracy in recording information.

Desirable

· Experience of working with young people.

· Experience of working within schools or an educational setting.

· Knowledge and understanding of safeguarding procedures.




SALARY & NOTICE PERIOD

The salary will be pro-rata.
Notice period required: 1 month


   
	
Postholder: ...........................................................
	
	
Signature: .................................................

	

Line Manager: ......................................................
	
	

Signature: .................................................

	

Dated: ............................................................
	
	





Page 1 of 3
Page 3 of 3
image1.png




image2.emf

