[image: logo-panel]
[bookmark: _GoBack]
JOB DESCRIPTION

Post: Inclusion Lead 						Responsible to: Deputy Head

Primary Job Purpose: To identify and provide effective support to students requiring additional education needs in the school, including but not limited to providing training and support for class teachers. 

Responsibilities: Inclusion Lead Specific 
a. Set up an effective inclusion identification and referral policy and system in the school   
b. Set up an effective monitoring and reporting cycle that brings together students, teachers and parents as required
c. Carefully monitor student progress and ensure effective intervention strategies are deployed as required 
d. Develop close and effective links internally with teachers, the school nurse and externally with support agencies as required
e. Lead the development and implementation of appropriate safeguarding policies and procedures including staff training as required 
f. Develop and implement an effective Gifted and Talented policy 
g. Provide EAL support and training as required to support students with English as an additional language including those with little to no English at the point of entry 
h. Support students through the provision of an after-school homework club 
i. Support the work of the school’s Personal Success Plans 
j. Provide regular written reports in line with the school’s expectations and procedures

Responsibilities: Teaching and Learning 
1. Plan and deliver teaching and learning activities in line with the school’s curriculum and to maximise student engagement and learning.
2. Ensure learning objectives are clear, appropriate and understood by students at all times. 
3. Ensure effective leadership and management of learning assistants at all times, ensuring clear expectations and regular feedback is given at all times
4. Provide clear structure for lessons, maintaining pace and challenge throughout.
5. Ensure effective differentiation by planning activities for the whole class, groups and individuals, which motivate and challenge all students.
6. Ensure there are opportunities for independent and collaborative learning. 
7. Ensure there are opportunities for peer and self-assessment to support learning. 
8. Ensure effective behaviour and resource management. 
9. Use a variety of teaching strategies to personalise learning to maximise student motivation.
10. Set high and encourage high expectations at all times. 
11. Identify and adapt lessons & resources to meet the needs of students who are very able, have Special Educational Needs, are Gifted and / or Talented or are not yet fluent in English. 
12. Be proactive in adapting learning activities to support students’ SMSC needs and the school’s collaborative links with Julliard, MIT and UNICEF at all times. 
13. Establish a safe, supportive, attractive and stimulating learning environment. 

Responsibilities: Monitoring, Assessment, Recording and Reporting 
14. Ensure effective use of assessment to assess how well learning objectives have been met and how planning can be improved to further enhance learning. 
15. Mark work and provide constructive & personalised feedback in line with school policy. 
16. Provide personalised written reports relating to student progress and next learning steps. 

Other Professional Requirements:
17. Be an effective class teacher / form tutor as maybe required.
18. Be a true school ambassador for planned or impromptu prospective parent tours.
19. Establish effective working relationships with colleagues, parents and visitors. 
20. Set high expectations through personal conduct. 
21. Be an ambassador for the school during and outside school hours at all times.
22. Keep up-to-date with current educational practice and professional development as required.
23. Provide at least one engaging CCA per week.
24. Be proactive in understanding and working with the school’s policies and procedures.
25. Undertake any other task as reasonably requested by the Principal.
26. All staff are required to manage effective personal development as part of the Company’s commitment to invest in staff as the key resource in the organization.
27. All Staff must ensure that they meet their statutory responsibilities with regard to Health and Safety, Equal Opportunities and other relevant legislation, and should conform to the professional and ethical requirements.

Personal Qualities Required
· A commitment to continued professional development and the incorporation of new educational approaches.
· A familiarity and adeptness with student-centered learning.
· The ability to foster students’ own creativity within the art form.
· The ability to balance educational priorities, including the study of artistic masterworks and student performance preparation.
· The capacity to guide students’ cognitive and emotional development in performing arts learning. 
 
Signatures:
Post Holder: ________________________    	Date: ________________
Line Manager:_______________________ 		Date: ________________
Be Ambitious 
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