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Person Specification



        


JOB TITLE:  Schools Finance Manager
	CRITERIA


	ESSENTIAL

	Qualifications and Training

	1. Recognised accounting qualification (eg. CCAB or equivalent)
2. Evidence of continuing professional development.

	Experience/Knowledge


	1. Substantial experience in Schools Finance including School Funding formula, Scheme of Delegation to Schools and consultation thereof.
2. Substantial; experience of academy funding and accounting procedures.
3. Substantial experience in financial administration, particularly Accountancy (including financial appraisals), Financial Planning, External Funding and development of financial Strategies.
4. Experience of providing strategic and technical financial advice to an executive level within a highly complex and political organisation.
5. Evidence of a successfully influencing senior management and other professionals and working with a multi-disciplinary team.
6. Experience of negotiating and dealing with difficult situations and conflict.

7. Demonstrate experience of staff management and supervision in a financial environment.
8. Experience of managing financial projects, systems implementation and financial appraisals, including leading on service reviews project.

9. Experience of training financial and non-financial staff in the use of financial systems and procedures.


	Skills/Abilities
	1. Awareness of the political, managerial and financial issues currently facing schools and related education support services

2. Ability to recognise and respond to the wider service issues and objectives which the finance function seeks to support.

3. Ability to seek and develop business opportunities and generate additional income.

4. Highly developed analytical, interpretational and comparative skills capable of dealing with highly complex and sensitive information to support rational decision making.
5. Demonstrable negotiating skills and management of conflict
6. Ability to:

· enthuse and motivate others and develop effective partnerships
· work effectively under pressure, in a team to meet targets and deadlines

· work independently and as part of a team
· write clearly, concisely and correctly
· gain the confidence of staff and engender trust amongst colleagues

· able to work to the requirements of the accountability framework 

· Demonstrate excellent ICT skills using a wide range of systems and software applications 
7. Personal qualities:

· Have a high level of emotional resilience, ability to work under pressure, set and meet targets and deadlines

· Be highly motivated and enthusiastic 

· Be committed to learning and up-to-date with the education agenda

· Be able to collaborate with colleagues  

· Be open-minded and an active listener
· Initiate and deal with challenge and manage conflict

· Have a creative approach to problem solving 

· Communicate persuasively, articulate in speech and in writing and adapt appropriately to different audiences, use influencing skills effectively 

· Receive and act on feedback about own performance

· Promote and manage change


	Other
	This post is subject to Enhanced Disclosure




Prepared by: Malik Killen

Date: January 2018

