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for autumn term 2018
Goldbeaters and Orion Primary Schools
SEN TEACHING ASSISTANT LEVEL 2

JOB DESCRIPTION

RESPONSIBLE TO: Co-Head
LIAISE WITH: Teaching Staff, Parents, External Agencies & Advisory

Staff

PURPOSE OF JOB: To assist in the support and inclusion of specific children within a mainstream setting.

DUTIES AND RESPONSIBILITIES

Supporting the Pupil

1. To develop the knowledge of a range of learning support needs and to develop an understanding of the specific needs of the child to be supported.

2. Taking into account the learning support involved, to aid the child to learn as effectively as possible both in group situations and on their own by, for example

· supporting the child to meet targets set from IEPs and other care plans

· working on a 1-1 with the child. clarifying and explaining instructions

· ensuring the child is able to use equipment and materials provided

· motivating and encouraging the child as required

· helping the child to concentrate on and finish tasks set meeting physical needs as required whilst encouraging independence

· supporting the developmental programme for the child, including personal hygiene, toileting, mobility and social skills as required

· liaising with class teacher, SENCO and other agencies about individual education plans (IEPs)

· developing appropriate resources to support the child.

3. To establish a supportive relationship with the child.

4. To encourage acceptance and inclusion of children with special

needs
5. To develop methods of promoting/reinforcing the children’s self-esteem
Supporting the Teacher

1. To work closely with the class teacher in providing 1-1 support for the child.

2. To assist with the class teacher (and other professionals as appropriate), in the development of a suitable programme of support (IEP).

3. In conjunction with the class teacher and/or other professionals to develop a system of recording the children’s progress.

4. To contribute to the maintenance of the child’s progress records.

5. To participate in the evaluation of the support programme.

6. To provide regular feedback about the child to the teacher.

7. To support the use of ICT in the classroom.

Supporting the School

1. To foster links between home and school.

2. To liaise, advise and consult with other members of the team and external agencies, supporting the child when asked to do so.

3. To contribute to reviews of the children’s progress, as appropriate.

4. To attend relevant in-service training.

5. To be aware of confidential issues linked to home/pupil/teacher/school work and to keep confidences appropriately.

6. Deal with any immediate problems or emergencies in accordance

with the school’s policies and procedures.

7. Provide comfort and immediate care in case of minor accidents and

report serious incidents to the appropriate person for action.

8. Any other tasks as directed by Head teacher which fall within the

nature of the duties, responsibilities and grade of this post.

	JOB TITLE : SEN Teaching Assistant (Supporting and delivering learning) Level 2                                                                                    


Person Specification

	Essential:
	Desirable

	Qualifications:  

· NVQ Level 2 for Teaching Assistants or equivalent as per QCA document

· Good numeracy/literacy/ICT skills
	· Training in the relevant learning strategies, e.g. literacy

· First aid training as appropriate

· Evidence of further related training or interests

	Experience:

· Working with or caring for children in an educational setting 
· Working with or caring for children with special needs
	· Experience of working with children having a range of special needs

	Knowledge & Skills:

· Effective use of ICT to support learning

· Basic understanding of child development and learning

· Ability to relate well to children and adults

· Ability to work as part of a team, understanding classroom roles and responsibilities and own position within these roles

· Good communication skills
	· Ability to use other equipment technology, e.g. video, photocopier

· Understanding of relevant policies/codes of practice and awareness of relevant legislation

· General understanding of national/foundation stage curriculum and other basic learning programmes/strategies

· Ability to self-evaluate learning needs and actively seek learning opportunities


