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RIDGEWAY SCHOOL – General Information

Ridgeway School is a local authority maintained, community special primary school. We are situated approximately one and a half miles from the centre of Warwick having moved in November 2010 to our beautiful new building on Deansway, Woodloes Park, Warwick. There are currently 122 children on roll and we are at maximum capacity. The children range in age from 3 to 11 years and reside in a large catchment area. In an Ofsted inspection in November 2014 the school was graded ‘Good’.

The school provides for nursery and primary-aged children with complex learning difficulties. Class groups all have a teacher, senior teaching assistant and additional support staff and we employ our own school nurse. A multi-disciplinary team including speech and language therapists, physiotherapists, sensory occupational therapists and a wide range of other professionals supports the work of the teaching staff. A variety of clinics are held at the school regularly.

The pupils at Ridgeway School benefit from a broad range of educational resources and learning spaces. Our swimming pool is equipped with a sensory multi-media system and run by a lifeguard / swimming teacher.  We have two halls, a soft play room, and a sensory studio. A multi-use games area (MUGA) which we call the Active Zone, is used for outside sporting activities. Some of our pupils also access rebound therapy and play therapy.

There are separate, beautifully equipped playgrounds throughout the school and a forest school area to support outdoor learning opportunities.

The school has a range of facilities which enable outside professionals to liaise and meet with parents and staff. We have a strong and supportive governing body that currently has an additional academies working party.

We are committed to parental involvement and strive to maintain strong links with families and carers and we have achieved the Leading Parent Partnership Award (LPPA). This is supported by our learning and family support team. Mental health and well-being is very important to us, for both pupils and staff. We have a health and well-being committee and we buy into clinical supervision. 

We think that Ridgeway School is a wonderful and exciting place to be and we know that we have the most incredible children. All of us here are learning all of the time. If you have the very highest standards and expectations for yourself and everyone around you, a passion for learning and developing and believe that working with children is the greatest privilege anyone can ever have, then we think you will love it here too. 

Further information about the school can be found on the website (www.ridgewaysch.co.uk). If you would like to arrange a visit to enable you to gain a further insight into the school’s values and ethos, please don’t hesitate to contact the school office to book an appointment. 


	
	
	
	
	
	
	








Warwickshire as a place to live & work

Warwickshire is famous the world over as Shakespeare’s county. But that is only part of the story. 

Take a close look at Warwickshire and you’ll see a county that’s going places. One of the fastest growing commercial regions in the UK, with many national and international companies, we are developing new and exciting opportunities for everyone who lives and works here. 

Geographically, Warwickshire is in the heart of England and is perceived as having a high quality of life. More than 80% of Warwickshire residents say they are happy with their neighbourhood as a place to live according to the surveys we have carried out. Its central location and fast road and rail network allows ease of access to all parts of the country. London is one hour away and Birmingham International Airport provides all our international links. 

The overall picture is of a beautiful and diverse county whose rich heritage and cultural vitality, allied to a healthy and fast growing economy, make Warwickshire the place to choose to live and work. 

The County Council is the largest employer in Warwickshire, employing some 18,000 people with a total spend of over £670m. 

We are a modern innovative employer and encourage new ways of working with an increasing emphasis on the customer. Our ability to make decisions quickly is as important to us as it is to our customers. 

The County Council work actively with partner organisations to deliver our core services: 

• Schools and Learning 
• Social Care and Health 
• Community Safety 
• Environment and Planning 
• Leisure and Tourism 
• Roads and Travel

If you would like to find out more about Warwickshire County Council, you can browse our county council’s website www.warwickshire.gov.uk


Job Description

	Job Title:
	Deputy Headteacher

	Salary Grade:
	L14 – L19

	School:
	Ridgeway School

	Responsible to:
	Headteacher

	Responsible for:
	All teaching and support staff within the school including administrative staff, under the brief provided by the Headteacher.

	Principal Contacts:
	Main contacts are with pupils, teaching staff, specialist teachers, and other professional staff and stakeholders (e.g. Nurses, Educational Psychologists, therapists, advisory teachers and local authority) and parents/carers.

	Purpose of Role:
	
To teach and undertake the professional responsibilities of the Deputy Headteacher in accordance with the Teacher’s Pay and Conditions document as directed by the Headteacher.

In the absence of the Headteacher, to take the same responsibility as the Headteacher for the running of the school including visions, aims, policies and practice.

To work with and support the Headteacher in the internal organisation and management of the school, as prescribed by the Headteacher.

To support the Headteacher with matters of safeguarding and act as a designated safeguarding lead.

To support the management and leadership of all staff in relation to the Conditions of Service.

To inspire high quality teaching and learning through the modelling of excellent practice meeting all the varied additional needs of children within the school through target setting and monitoring of pupil progress and outcomes.

To contribute to the school’s strategic development as a leading member of the leadership team.

To support the Headteacher in maintaining and developing the good name of the school at all times, both internally and externally.


	Key Result Areas/Outcomes:
	
1. Leadership & Management
1.1 In partnership with the Headteacher to be actively involved in and lead school improvement issues.
1.2 To take a lead in initiatives, promoting and modelling best practice.
1.3 To share responsibility for the school self-evaluation process.
1.4 To work with the Headteacher and Governors in strategic planning including work on the School Improvement Plan.
1.5 To promote and model the implementation and development of school policies and procedures.
1.6 To lead staff and team meetings, staff development and training sessions and be responsible for ensuring these are planned effectively and relevant actions agreed and followed up.
1.7 To lead the school in meeting the additional needs of all pupils, including the work of identified departments. 

2. Staffing
2.1 To contribute to the development of the Leadership Team deputising for the Headteacher when required.
2.2 To support the Headteacher in ensuring proper standards of professional performance and conduct are established and maintained.
2.3 To promote and take responsibility for areas agreed with the Headteacher.
2.4 To take an active role in Performance Management and to facilitate continued professional development.
2.5 To foster good working relationships with staff, ensure effective communication and help promote welfare, morale and motivation of all staff within the context of equal opportunity.
2.6 To offer leadership, guidance and support to staff in relation to teaching and learning and individual pupil management.
2.7 To actively promote the inclusive ethos of the School and provide a professional role model for all staff.
2.8 Support the Headteacher in creating and maintaining a climate that is supportive of staff, pupils parents/carers and other professionals.
2.9 To support the Headteacher and Governors as appropriate with the selection and recruitment of staff to the school.

3. Pupils
3.1 To take responsibility for the safeguarding of all pupils, including their health and wellbeing.
3.2 To encourage a consistent, positive approach in identifying and meeting the needs of all pupils with regard to positive behaviour management and inclusive practice.
3.3 To undertake responsibility for the effective teaching and learning of a class or group of pupils within the school, ensuring that the pupils have an appropriate, broad and balanced education.
3.4 To promote the effective learning care of all pupils working in partnership with professional colleagues, parent/carers, governors and the community.
3.5 To set the highest possible standards of classroom practice and management as an exemplar to other colleagues.
3.6 To actively promote the spiritual, moral, cultural, social and intellectual development of pupils and promote fundamental British values.
3.7 To take responsibility for tracking and target setting process for all pupils including the analysis of assessment data in partnership with Headteacher.
 
4. The Curriculum
4.1 To liaise with the Headteacher to determine the arrangements for the organisation of the curriculum and to support staff in its effective delivery.
4.2 Take a leading role in monitoring and reviewing the curriculum 
4.3 To liaise with the Headteacher and Leadership Team with regard to the production, implementation, evaluation and revision of school organisation, policy, planning, assessment and moderation.
4.4 To keep up to date with new initiatives, attending inset courses, where appropriate, and disseminating information to staff.
4.5 To act as a curriculum coordinator for core subjects/key areas as agreed with the Headteacher.


5. Resources & Budget
5.1 To be involved in all aspects of the School Improvement Plan ensuring resources are deployed effectively.
5.2 In liaison with the Headteacher be responsible for a budget relating to a specific area.
5.3 To advise the Headteacher about resource needs as appropriate.

6. Premises
6.1 To be aware of and assist in supporting the Health and Safety policy of the Governing Body, the LA, and to advise the Headteacher of any known concerns regarding safeguarding, health and safety.
6.2 To take necessary and appropriate action in the absence of the Headteacher.

7. Governing Body, Parents & Community
7.1 To be responsible for inclusion in its widest sense working with parents and the community, liaising with other professionals, schools and other local organisations.
7.2 To work with the Headteacher and develop an effective professional relationship with all stakeholders that is beneficial to the school and staff.
7.3 To prepare reports for and attend Governing body meetings and Sub Committee meetings as appropriate.
7.4 To continue to develop and maintain links with the LA and other outside agencies.

8. Miscellaneous
8.1 To keep abreast of developments in the areas of the National Curriculum, research and best practice in teaching and learning;
8.2 To participate in Continuing Professional Development (CPD) and Performance Management as negotiated with the Headteacher.
8.3 To carry out other duties, appropriate to the level reasonably expected of a teacher paid on Leadership, relating to the efficient organisation of the service.
8.4 The teacher’s duties must at all times be carried out in compliance with the School’s Equality Policy and other policies designed to protect children, staff, parents/carers and partners from harassment.
8.5 Take reasonable care of the health and safety of self, other persons and resources whilst at work.
8.6 Co-operate with management of the School as far as is necessary to enable the responsibilities placed upon the School under the Health and Safety at Work Act to be performed, e.g. operate safe working practices.
8.7 It is the duty of the Deputy Headteacher not to act in a prejudicial or discriminatory manner towards children, staff, parents/carers and partners, including those who may be for example from minority ethnic communities, women, disabled or older people, lesbians or gay men. The Deputy Headteacher should also counteract such practice or behaviour by challenging or reporting it.
8.8 To be responsible for carrying out the appropriate duties set out in the Teachers’ Pay and Conditions Document as directed by the Headteacher.
8.9 Carry out your duties with due regard to current and future School policies, procedures and relevant legislation. These will be drawn to your attention in your appointment letter, your statement of particulars, induction, on-going performance development and through school communications.
8.10 As part of your wider duties and responsibilities you are required to promote and actively support the school’s responsibilities towards safeguarding. Safeguarding is about keeping people safe and protecting people from harm, neglect, abuse and injury. It is about creating safe places, being vigilant and doing something about any concerns you might have. It isn’t just about the very old and the very young, it is about everyone who may be vulnerable.
8.11 To demonstrate at all times loyalty to the Headteacher and the Governing Body.

The above is a broad outline of the duties of the post.  The post holder is expected to be flexible in their interpretation of these duties. Any change in these duties, that may be required in the future, will be made in consultation with the post holder. The post holder will be required to undertake any other duties as may be required for the effective performance of the post.



	The person specification provides a list of essential and desirable criteria (skills and competencies) that a candidate should have in order to perform the job. Each of the criteria listed below will be measured through; the application form (A), a test / exercise (T), an interview (I), a presentation (P) references (R) or documentation (D).



	Essential Criteria
	Assessed By;

	General & Special Knowledge and Skills:
	

	· Excellent Class Teacher with an ability to demonstrate exemplary teaching.
	A / R / I

	· A clear philosophy of Special Education and the ability to translate it into practice and communicate it effectively to others.
	T / I / R

	· Clear understanding and commitment to child centred approaches.
	A / R

	· Clear understanding of the role of the Deputy Headteacher.
	T / I

	· Ability to lead in defined areas (to be negotiated: behaviour, health & safety, safeguarding, CPD, data & assessment, curriculum development).
	I / R

	· Ability to demonstrate commitment to, collective responsibility within the Leadership Team.
	I / R

	· Ability to work effectively as part of a Team with Headteacher, colleagues, Governors, parents and other partners.
	A / R

	· Excellent interpersonal and communication skills.
	I / R

	· Knowledge of current educational issues and developments.
	A / I / R

	· Commitment to inclusive practice.
	A / R

	Relevant Experience:
	

	· Experience of senior leadership and management at a whole school level within a specialist provision.
	A / R

	· Proven experience of leading staff development.
	A / R

	· Experience of implementing national, local and school developments.
	A / R

	· Experience of monitoring, evaluating and improving the quality of teaching and learning.
· Experience as a Designated Safeguarding Lead.
	A / R / I
A / R

	· Experience of and commitment to using ICT across the curriculum and to facilitate administrative procedures.
	A / R

	Education and Training:
	

	· Qualified Teacher Status.
	A / D

	· Commitment to continuous professional development.
	A / R

	· Evidence of training in Special Educational Needs.
	A / D

	Additional Factors:
· Energy, drive, enthusiasm, flexibility, warmth and commitment with a positive approach to managing change
	I / R

	· Experience in promoting enrichment and extra-curricular activities, including residentials.
	A / I / R

	· Have a strong commitment for continuous improvement for all
	A / I / R

	· Passion and enthusiasm for experiential learning both in and out of school
	I / R

	· Willingness to undertake an enhanced Disclosure and Barring Service check. Please note a conviction may not exclude candidates from employment but will be considered as part of the selection process.
	A

	· Ability to organise and manage work effectively i.e. being able to prioritise and organise tasks, make decisions, support and delegate where appropriate
	T / I / R

	· To have high expectations of pupils’ learning, attainment, behaviour and of one’s own professional ability and those of colleagues.
	A / I / R

	· An excellent health and attendance record.
	A / R



	Desirable Criteria
	Assessed By;

	General & Special Knowledge and Skills: 
· Knowledge of statutory requirements and other relevant legislation relating to school leadership and management.
	I

	Relevant Experience:
· Knowledge and experience of assessment, data analysis, target setting strategies and their use in school self-evaluation, improvement to raising standards and meeting the individual needs of the learner.
	A / R

	· Understanding of school financial management.
	A / R

	· Experience as a team leader in Appraisal and Performance Management.
	A / R

	· Experience of delivering staff training, coaching and mentoring.
	A / R

	Education and Training:
· Evidence of training in preparation for leadership and management.
· NPQSL or evidence of progress towards the award.
	
A / R
A / R / D





We are committed to Safeguarding and promoting the welfare of those we serve, as well as complying with best practice in the application of safeguarding.  Therefore, as this role requires working with Children, a CRB Disclosure will be required as part of the pre-employment checking process, and re-checking will be required when determined by the relevant policy.


Please demonstrate how you meet all of the essential criteria provided on the Person Specification and, where appropriate, the desirable criteria, when completing your application form.

When short-listing applicants for interview, the panel will consider the requirements on the person specification overleaf.

You are, therefore, advised to ensure that your application form responds to these requirements.  All criteria will be assessed initially through your application form, where appropriate.

Working Conditions

	Health & Safety at Work

	To take responsibility for your own health, safety and wellbeing, and undertake health and safety duties and responsibilities for your role as specified within Warwickshire County Councils Health and Safety Policy, and all other relevant health and safety policies, arrangements, procedures, systems of work as specified for the post/ role.

	

Potential Hazards & Risks

	The potential significant hazard(s) and risk(s) for this job are identified below (those ticked).  The purpose of recording this information on the job description is so that the health status of the potential and actual post-holders can be assessed with regard to the significant hazards and risks.  These hazards and risks should be based on the appropriate activity, process and/or operation risk assessment whereby all of the significant risks are identified, recorded and appropriately controlled.  The list below is therefore not an exhaustive list because it is the risk assessment that details all significant risks that could arise out of or in connection with the work activity, but any others will be identified in the ‘other’ section.


	     Significant use of computers (display 
        screen equipment
	     Potential exposure to blood or bodily 
        fluids

	     Face-to-face contact with members of 
        Public
	

	     Work with vulnerable children
	     Working with challenging behaviours












Pre-employment Guide


Pre-employment checks are an important part of the recruitment process as they allow us to check that the information you have given is accurate, whilst promoting ‘Safer Recruitment’ best practice which limits the risk to us and the public we serve.

As a result, whenever a position is offered to a successful candidate, it is done so conditionally and so is subject to pre-employment checks which include:

· Two satisfactory references
· Satisfactory medical clearance (work health assessment)
· Evidence of relevant qualifications, registrations and memberships
· Confirmation that the candidate is legally entitled to work in the UK
· Satisfactory check through VBS (Vetting & Barring Service)
· Any other conditions of offer of employment (if appropriate)

Checks that are underlined are required in all instances and we reserve the right to withdraw an offer at any stage if the criteria relating to the conditional offer is not made.

The Recruitment Process
How to apply
Your application is important to us and so the following advice has been designed to assist you with your application and to explain the process that we will use to select the most suitable applicant.

Applying for the job
Please consider carefully all the details in the recruitment pack and decide whether or not you think you meet at least the minimum criteria needed to do the job. If you wish to continue with your application, you may do so by completing the job application form and emailing it to recruitment7028@welearn365.com  CV’s submitted alone are not acceptable.

The decision to invite candidates for interview is based on the details in your application, so please make sure you complete all the sections as fully as possible.

The selection criteria
The person specification describes the skills, knowledge and experience we expect a candidate to have, which we will use to determine whether you are shortlisted. It is important that you show how you are able to satisfy each of the stated criteria. 

Please make sure you show in your application, by explaining in detail, how you meet each of the criteria. It is not sufficient to merely repeat what is in the person specification. It is important that you do not leave out any relevant experience or skills / knowledge gained, whenever or however it was gained – for example study, voluntary / unpaid work could be included. Any reasons for gaps in employment should also be recorded on your application. In addition to explaining why you think you can do the post, you should give reasons for applying.

Declaration and signature
Please read your completed application form carefully and check for any errors or omissions. False declaration or omission in support of your application will disqualify you from appointment. 
If you are appointed and false declarations or omissions are subsequently discovered, this is likely to lead to disciplinary action and may result in dismissal. 
If you are submitting your application electronically, then you may use an electronic signature. However, if invited for an interview, you will be asked to sign a copy of your application in order to verify its content.
 

Acknowledgement of application
If you are shortlisted you will be contacted with details of the selection arrangements. We appreciate how much time applicants spend on their applications, so Ridgeway School has made the decision to always acknowledge unsuccessful applications.

References
References will be taken up prior to interview as the post involves working with children. Referees will be contacted by email where an email address has been provided on the application form. 

At least one referee must be your present or most recent employer. If you have never worked or not applying to work for Warwickshire County Council or worked for some time, think of someone who is able to say something helpful and relevant about you, e.g. club or charity organiser for whom you have worked voluntarily, or your Headteacher if you are a school leaver. All appointments will be subject to satisfactory references.
 
Medical assessment
Any offer of appointment will be subject to a satisfactory medical assessment, which may include a medical examination.
 
Evidence of permission to work in the UK
Under the Asylum & Immigration Act 1996, it is a criminal offence to employ anyone who is not entitled to live or work in the United Kingdom. If you are selected for interview, we will ask you to provide documentation to prove your entitlement to work in the UK. Appointment to any post cannot be confirmed until this has been verified.
 
Work permit
If you require a work permit in order to take up employment, you must state this on the application form.
 
Relationship to Councillor or employee
If you are related to a Councillor or an employee of the County Council, you are asked to declare this on your application. This is to ensure that you are neither disadvantaged nor favoured in your application. You must not canvass either a Councillor or Council employee to gain employment. This will disqualify your application.

Data protection
The County Council has adopted the guidance set out in the Employment Practices Data Protection Codes and has a policy to destroy unsuccessful applications within 6 months of the recruitment decision having been made.
 
Declaration of interest
Please give details of any other current employment you have and also give details of any interests that you, your partner or a close relative has which may create a conflict of interest that could affect your employment with the County Council. For example, you or a partner may have an association with a voluntary organisation that receives a grant from the County Council and the post involves monitoring or issuing grants.
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Full time, permanent

Grade: L14 - L19
£54,250 - £61,341 

Required from 1st January 2019

Ridgeway School is a local authority maintained, community special primary school. We are situated approximately one and a half miles from the centre of Warwick having moved in November 2010 to our beautiful new building on Deansway, Woodloes Park, Warwick. There are currently 122 children on roll and we are at maximum capacity. The children range in age from 3 to 11 years and reside in a large catchment area. In an Ofsted inspection in November 2014 the school was graded ‘Good’.

Governors are seeking to appoint a Deputy Headteacher to join us to further develop our senior leadership team and to play a leading role in securing a judgement of outstanding for the whole school. 

If you feel that you have the personal qualities, experience, commitment and resilience to achieve our vision and aims, please complete an application form and equality form provided below and email them to: Emma Stoney, Office Manager at recruitment7028@welearn365.com 

School visits are positively encouraged: please contact Emma Stoney on 01926 491987 to arrange a visit. 

This school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. This post is subject to an enhanced DBS disclosure. We will seek references for all shortlisted candidates prior to interview.


[bookmark: _GoBack]Closing date: 				9.00am, Monday 15th October 2018  
Provisional Interview Date	: 	Monday 22nd October 2018



Ridgeway School, Deansway, Warwick, CV34 5DF
Tel : 01926 491987   Fax : 01926 836959

Website :	www.ridgewaysch.co.uk
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