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MORA PRIMARY & NURSERY SCHOOL

DEPUTY HEADTEACHER – JOB DESCRIPTION

1. PURPOSE OF POST

To support and assist the Headteacher in providing dynamic and professional leadership for the school, ensuring high quality education for all students.
2. POLICY FRAMEWORK AND REQUIREMENTS

The Deputy Headteacher will be required to carry out his/her professional duties in accordance with the provision of the Education Acts 1944 and 1998 and subsequent legislation:

· any orders and regulations having effect there under

· the School Teachers Pay and Conditions Document 2005 (and future amendments to it)

· relevant LA policies, in particular the LA’s curriculum statement Excellence and Equality

3. PROFESSIONAL DUTIES

The Deputy Headteacher, in addition to carrying out the professional duties of a teacher other than a headteacher (as described in Part xii from Pay and Conditions Document September 2005) including those duties particularly assigned to him/her by the headteacher, shall play a major role under the overall direction of the headteacher in:

a. formulating the aims and objectives of the school;

b. establishing the policies through which they shall be achieved;

c. managing staff and resources to that end; and

d. monitoring progress towards their achievement;


Key areas of responsibility for the Deputy Head will be:

a. Strategic leadership and direction:
To support and assist the Headteacher

· To ensure that the vision and strategic direction of education focus on an holistic approach to learning which is broader than examination results and targets and recognises the school’s role in developing responsible citizens and an effective workforce

· In consultation with staff and governors to create and maintain the ethos, vision and aims of the school

· With the strategic direction for the school which achieves the highest quality educational provision and high standards

· To ensure that the school benefits from a rigorous self-evaluation framework which substantially contributes to raising standards

· To have high expectations and lead by example

· To maintain a secure, caring, welcoming, happy, stimulating and challenging learning environment

· To keep under review the work and organisation of the school and monitor and evaluate the effectiveness of the curriculum in light of pupils needs, national and local priorities

· To ensure the implementation of key statutory policies
· To ensure that guidance and support is provided to all pupils
· To ensure attendance at and participation in meetings relative to the curricular, administrative, organisational, pastoral and managerial arrangements for the school.

· To create a welcoming, safe and stimulating environment in which pupils, staff and visitors feel comfortable and which is conducive to learning

b. Curriculum and Learning:
To support and assist the Headteacher
· To organise and implement an appropriate curriculum for the school, having regard to the National Curriculum and to the needs, experience, values, language, and interests of the pupils, and of their families and communities

· To lead the educational development of the school and ensure that each student’s educational programme meets their individual needs

· To monitor and evaluate the standards of teaching and learning and pupil progress across the school

· To provide for the emotional, social and personal development of pupils to complement academic development

· To ensure a culture and ethos of challenge and support where all students can achieve success and become engaged in their own learning

· To implement strategies  which ensure high standards of behaviour and attendance

c. Staffing:
To support and assist the Headteacher

· To manage and motivate all staff to ensure the educational programme is delivered effectively

· To provide opportunities for continuing professional development for all staff

· To lead and support the leadership team individually and collectively

· To ensure the operation of an effective performance management system for all staff

d. Liaison:
To support and assist the Headteacher

· To work closely with the governing body to ensure the school operates effectively and efficiently leading high standards across the school
· To develop positive relationships with parents, the local authority and local community

· To work effectively with other professionals to ensure the best possible skills and resources are available for all students in order to maximise their potential

e. Personal Development
· To engage actively in Performance Management and Continuing Professional Development to ensure professional skills are kept up-to-date and developed
